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Blackboard Learn Environment > Logging In to Blackboard Learn

Blackboard Learn Environment

Logging In to Blackboard Learn

The first step in using Blackboard Leamn is to log in on the Gateway page. Your school will provide the URL,
username, and password.

Note: You may be directed immediately to the My Institution tab. If so, you may also log in through a button
on the header frame or a special portal module.

IMPORTANT! Passwords enable access to personal information. To maintain security do not share
passwords with others.

Frequently Asked Questions

What do | do if | can't log in?

Please contact the computing help desk at your school. If you're not sure how to contact them, look for the
technology office on your school’s website or search the web for your school’s name + Blackboard + help or
support.

About the Gateway Page

The Gateway page welcomes you and provides a login button to access Blackboard Learn. You must have a
valid username and password to log in.

If the Gateway page does not appear, you may also log in through a button on the header frame or a special
portal module.

IMPORTANT! Cookies must be enabled within the web browser.

ﬂ @ A Change Tesxt Size & High Confrast Sefling

Blackboard

Available languages:

Have an account? Don't have an account?
Fiease enter your credentials and click the Login button below Please choose from the options below,
Username: I | @ Create a New Accoum

Passworid: | |

E i m > View Course Catalog
Orget YOLr HassWior

@ Legin ¢ Preview as Guest

(@) Login: Use this function to log in to Blackboard Learn.
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Blackboard Learn Environment > Forget Your Password?

@ Change Text Size: Display assistance in changing the size of the text displayed in the browser.

(@ High Contrast Setting: Change the display to assist low vision users. You can select whether to use your
operating system's High Contrast settings or use Blackboard styles.

(®) Create a New Account: Create an account on Blackboard Leam.
@ View Course Catalog: View courses belonging to your preferred category.

G Preview as Guest: Preview Blackboard Learn without using a system account. You may be able to browse
the catalog and preview courses as a guest but you do not have access to the entire course.

How to Log In

1. Type your Username.

2. Type your Password. The maximum number of characters in a password is 32. Passwords are
case sensitive.

3. Click Login.

Have an account?

Pleaze enter wour credentialz and click the Login button belows.

Username: | |

Password: | |

Forget “our Password?

Result

You are directed to the My Institution tab.

Forget Your Password?

You must complete the Lost Password page to obtain a new password. You will create a new password based
on instructions received in an email. You must enter information in all the fields in the Username Option
section or all of the fields in the Email Address Option section.

How to Retrieve Your Password

1. Type the URL for Blackboard Learn into a web browser.
2. Onthe Gateway page, click Forgot Your Password?
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Blackboard Learn Environment > Forget Your Password?

Have an account?

Fleaze enter your credentials and click the Login button below:.

Username: | |

Password: | |

e Forget %our Password?

3. Type your first name and last name.
4. Type your usermame in the Username option or type your email address in the Email option.
5. Click Submit.

‘% Lost Password

Cancal m

1. Username Option

Eriber wour First Name, Last Name, and Usermame to change the password. An active amail address must be associated with the
account to change the password. An emall will be sent with instruchons fo change the passwaord. The current password will remain
active until it is changed by following the inatructions

Firsi Mame -
A
Usemame 1\

E ity 4 A, Last Hamee, and Bmall Address o changethe password. An active emall addréss must be associated with thie

accaunl wrge e password. An ermail will be sent with instngelions 1o change the password. The current password will ramain
attive until itks changed by fallowing the instructions

Firsl Marme [ ] d

Last e ]

e —

. I C )

Cancel m

Result

An email will be sent with instructions to change your password. The current password will remain active until it
is changed by following the instructions.
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About the Blackboard Learn Environment

The following are some things to keep in mind when using Blackboard Leamn:;

o System administrators have the ability to disable certain tools within the application. If you encounter
tools that you are unable to access contact your system administrator.

o The openness of Blackboard Learn allows instructors, leaders and administrators to be very creative.
The names for items in Blackboard Learn may differ from those in the documentation.

o Building Blocks allow your school to integrate external applications, tools, content, and services into
Blackboard Learn.

Learning Your Way Around

ihy Home [Pl Help g Logout

Assessments

# Earth System
Science G
| Home Page T .
Gefling Started Search [Filsl Mame v| 'lCuntalins v| |Tr.|rr,r Go
Weak 1 Last Mame . First lame
Discusgions Browm Tory
Azsignments

Show All | Edit Paging. .. '

@ Displaying 1101 of 1 lems

i

Groups
Tools
Wb Sites

0 Page Header: Area at the top of the screen that contains the tabs, the My Places link, and the links for
Home, Help, and Logout. To learn more, see More About the Page Header .

@ Tabs: Blackboard Learn has two common tabs, the My Institution tab and the Courses tab. If your school
licenses community engagement, the My Institution tab, Community tab, and Services tab are available. In

addition, community engagement enables your school to create custom tabs. The Blackboard administrator at

your school can rename the tabs. To learn more, see My Institution Tab.

(@ Course Menu: Panel on the left side of the screen when inside a course. Users click button or text links to
access all course content, such as Content Areas, individual tools, external links, course links, and module
pages. To learn more, see Course Menu.

0 Content Frame: Large area of the screen adjacent to the Course Menu that displays the selected Content
Area, tool, or material.
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Blackboard Learn Environment > My Places: Edit Personal Information and Settings

G Action Bar: Rows at the top of the page, containing page-level actions, such as Build Content, Search,
Delete, and Upload.

More About the Page Header

The Blackboard Learn user interface is made up of components that allow you to easily navigate, enter data,
edit items, and change options within Blackboard Learn. After logging into Blackboard, you will "land" on the My
Institution page, or a similar page. Pages and the tabs that access them can be renamed by your school. Tabs
that are visible depend on what capabilities your school has licensed. On that page, as well as others, you can
access tools and information contained within modules.

The Page Header component displays information about the current screen. Its purpose is to orient the user.
The Page Header always contains the tabs, the My Places link, and the links for Home, Help, and Logout.
Notice that even within a course, the page header remains. We refer to the tabs and buttons in this area as
universal navigation since they stay with you no matter where you are in Blackboard.

F}g! Tony Browwn i?'n My Places ﬁ. Hoime ﬂ Help i_q Logout

B ¢ D E

() Tabs: Blackboard Learn has two common tabs, the My Institution tab, and the Courses tab. If your school

licenses community engagement, My Institution tab, Community tab, and Services tab are available. In
addition, community engagement enables your school to create custom tabs and present different tabs to users
based on Institution Roles.

@ My Places: My Places provides users with quick and easy navigation to a variety of places within

Blackboard Learn. This feature contains a customizable set of links to frequently accessed information and
tools.

(® Home: The Home link directs you to the Blackboard website where you can see information about their
products and services.

@ Help: The Help link can be set by the administrator at your school to point to school resources for providing
assistance to users.

G Logout: You can use Logout to exit from Blackboard Learn.

Next Steps

To learn more about tabs, see My Institution Tab and Courses Tab.

To learn more about My Places link, see My Places: Edit Personal Information and Settings.

My Places: Edit Personal Information and Settings

My Places provides you with quick and easy navigation to a variety of places within Blackboard Learn. This
feature contains a customizable set of links to frequently accessed information and tools. My Places also
allows you to edit your personal information and settings.

How to Edit Personal Information

You can edit the information that appears in your account profile on the Edit Personal Information page.
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Blackboard Learn Environment > My Places: Edit Personal Information and Settings

Changes made on this page are reflected throughout Blackboard Learn. For example, if you change your last
name, the new last name appears in all courses you are enrolled in. Most of the personal information is optional.

1. Click the My Places link at the top of the page.

2. Onthe My Places page, select Personal Information. You can also access Personal
Information on the Tools panel.

m Home ﬂ Help i'_ls Logowt

My Courses

, Earth Systam Science - Sac 2
, Qeeanodgraphy 101

, ® High Conltrast Seffing

My Preferences

» Edit Motification Setfings
» Motifications Dashhoard

3. Onthe Personal Information page, select Edit Personal Information.

E@ Personal Information

» Edit Personal Information 0
» Change Password

» Personalize My Places

» Change Personal Settings

» Set Privacy Options

4. Onthe Edit Personal Information page, make changes to the appropriate fields.
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Blackboard Learn Environment > My Places: Edit Personal Information and Settings

Note: If you are unable to change your information, your school may not allow you to change it
through Blackboard Learn. Because Blackboard Learn often shares data with other systems on
campus, such as the registrar's office, it may be necessary to ensure that your information is the
same everywhere. In this case, your school will have a different way to change your information. To
learn more, please contact the computing help desk at your school. If you're not sure how to contact
them, look for the technology office on your school’s website or search the web for your school’s
name + Blackboard + help or support.

5. Click Submit.

= % EditPersonal Information

e

ir Firsd loasa Dt
L LR

& LIsThiama oz
Syl
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Shaderd il
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How to Change Your Password

Blackboard recommends that you change your password periodically to ensure security. Do not use common
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Blackboard Learn Environment > My Places: Edit Personal Information and Settings

personal information as your password, such as your name or nickname.

1. Click the My Places link at the top of the page.

2. Onthe My Places page, select Personal Information. You can also access Personal

Information on the Tools panel.

i'h Home H Help i'_ls Logout

My Courses

ot , Eath System Science - Sac 2
1 Seting

My Preferences

» Edit Motification Setfings

» Qeeanography 101

» Motification

ashboar

3. Onthe Personal Information page, select Change Password.

E@ Personal Information

» Edit Personal Information
» Change Password 0
» Personalize My Places

# Change Personal Settings

» Set Privacy Options

4. Onthe Change Password page, type a new password for the account. The password must be at

least one character and contain no spaces.
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Blackboard Learn Environment > My Places: Edit Personal Information and Settings

5. Type the password again to ensure accuracy.
6. Click Submit.

g Change Password

Indicates a required I‘mlr:

(8 Change Password

& Password I q‘
+ Verlfy Password J— | 6

Jeoe - (]

How to Personalize My Places
You can upload an avatar which can be used to represent you throughout Blackboard Learn and display links to
the courses that you are enrolled in.

1. Click the My Places link at the top of the page.

2. Onthe My Places page, select Personal Information. You can also access Personal
Information on the Tools panel.

m, Home H Help i'_:- oot

My Courses

» Earth System Science - Sac 2

, Qeeanodgraphy 10

My Pireferences

» Personal Information

. Edit Notification Settings
» Motifications Dashboard

3. Onthe Personal Information page, select Personalize My Places.
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Blackboard Learn Environment > My Places: Edit Personal Information and Settings

Personal Information

» Edit Personal Information

# Change Password

» Personalize My Places 0
» Change Personal Settings

» Set Privacy Options

On the Personalize My Places page, you can add or change your personal avatar. Avatar images
should be no larger than 150 pixels by 150 pixels. Select Use custom avatar image.

Click Browse My Computer.
Select the avatar image file and click Open.

. You candisplay links to the courses that you are enrolled in My Places. Select My Courses. To
limit the list to the most recently visited courses, type a number in the Show only courses visited
since: days field.

Click Submit.

%] Personalize My Places

Lok i | 2 iy Prctm LR+ B Rl
L]
. I =
Display Options () Do not display avatar image @
(& Use custom avatar image s
Aftach File Browse My Computer e
Sy [ty
)
2 by e
My Courses “:i ::‘"'_ i * L=
Show only courses visiled since: days :

3-

concel [T
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Result

Your personal avatar is displayed in My Places, Blogs, Journals, and within Notifications Modules (including
What's New, Needs Attention, To Do, and Alerts).

Links to your courses are displayed in My Places.

How to Change Personal Settings
The Change Personal Settings function allows you to manage the Text Editor, Language Pack, and the
display of Page Instructions throughout the system.

1. Click the My Places link at the top of the page.

2. Onthe My Places page, select Personal Information. You can also access Personal
Information on the Tools panel.

oy MyPlaces & Home ] Help e Logout

My Courses

» Earth Systern Science - Sec 2
» Qeeanography 101

My Preferences

, Personal Information

. Edit Motification Settings
. Motifications Dashboar

3. Onthe Personal Information page, select Change Personal Settings.
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Blackboard Learn Environment > My Places: Edit Personal Information and Settings

Personal Information

» Edit Personal Information
# Change Password
» Personalize My Places

» Change Personal Settings e

» Set Privacy Options

On the Change Personal Settings page, click On to enable the Text Editor, which allows you to

create content through a simple editor when you enter content in text boxes throughout Blackboard

Learn.

. Select a User Language Pack from the drop-down list that is localized to your culture or accept
the default.

. Todisplay page instructions for every page, click Yes. Page Instructions are brief explanations of

the features of a particular page.

Click Submit.

@ Change Personal Settings

concel |

Text Editor On or Off
Bet Avallabiiity L} ® on O of

2 Select Language Pack
User Language Pack |9'rslam Default \.-| 5

3. Select Page Instructions Option
Show all page incruclions (7 Yes (5) No 6
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Blackboard Learn Environment > My Places: Edit Personal Information and Settings

How to Set Privacy Options

Privacy Options allows you to choose the information you would like to make publicly available. This
information appears in Rosters and Group pages. You may also select to make this information available in the
User Directory. If an email address is not made available it does not appear in the Roster, Group pages, User
Directory, the Collaboration tool or in any other part of the application.

1. Click the My Places link at the top of the page.

2. Onthe My Places page, select Personal Information. You can also access Personal
Information on the Tools panel.

m Haome E Help .f'_.g Laogout

My Courses

, Earth System Science - Sac 2
v Oeeanoography 101

My Preferences

» Personal Information

. Edit Motification Settings
» Motifications Dashboar

3. Onthe Personal Information page, select Set Privacy Options.
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Blackboard Learn Environment > My Places: Edit Personal Information and Settings

Personal Information

Edit Personal Information
Change Password
Personalize My Places

Change Personal Settings

Set Privacy Options 9

On the Set Privacy Options page, select the appropriate check boxes to make personal
information visible to other Blackboard users.

To list your profile information in the user directory, click the check box.

To prevent other course members from contacting you by email, click the email option check box.
To prevent your name from being displayed in the course roster, click the check box.

Click Submit.
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Blackboard Learn Environment > Course Catalog

Set Privacy Options

1. Personal Information

] Email Address

[[] Address (Sireet, City, State, Zip, Country)

[[]wéork Infarmation (Company, Job Title, Wark Phone, Work Fa)

[[] Additional Contact informalion (Home Phone, Mobile Phone, Website)

2!
[T List iy infoernation in (he Liser Direttory E'

</ Email Options

Do not allow students fo [7] Stedent drientation 6
amall me

Do not display iy name in 7] Shedent Qrientation 7
e roster

Related Tutorials ﬁ Editing Your Personal Information (Flash movie | 1m 58s | 3,429 KB) | ﬁ Changing Your
Password (Flash movie| 1m 32s | 3,117 KB) | ﬁ Setting Your Privacy Options (Flash movie | 2m 09s | 3,709 KB)

Next Steps

To manage notification settings for all courses and organizations you are enrolled in, see Notifications.

To learn more about Text Editor features, see Using the Text Editor.

To learn more about Language Pack, see Language Packs.

Course Catalog
The Course Catalog lists all courses offered at the school in defined categories such as semester and subject
matter.

If your school licenses community engagement, the Organization Catalog lists all organizations at the school in
defined categories, such as organization type or semester availability.

The catalog allows you to search for courses or organizations via a keyword or a specific category. The links in
the catalog display instructor information and a course description. You may also be able to enroll, preview, or
log into a course depending on how your school customizes Blackboard Learn.

Note: The administrator at your school may choose to use a different catalog or no catalog at all.
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Blackboard Learn Environment > Course Menu

Browsing the Course Catalog

Click View Course Catalog on the Gateway page. Or, log in and open the Courses tab or the Communities
tab.

Browse Course Catalog

A

Search Catalog COUrse | Name v || contains  ~ ||
AND Creation Date| Before » |[11/12/2010 | Ga e

Browse Categories
College of A and Sciences (3 ConDeyv Sandhbox (37 Training Materials (1)

Q Search Catalog: Use the drop-down lists to limit the search by parameters.
©® Go: Click Go to search for a course.

@ Browse Categories: Click the hyperlink of the category or courses to view the catalog.

Viewing a Course as a Guest

You may be able to browse the catalog and preview courses as a guest. Click on the link to a course to view it
as a guest. Guests do not have access to the entire course.

Note: Yourinstructor determines whether you are allowed to preview a course prior to enroliment. Thus, this
option may not be available for all courses.

Course Menu

The Course Menu appears on the left side of a course and contains links to materials and tools within the
course. Your instructor can customize the style of the Course Menu and the content and tools available to
users. As such, your courses may look a bit different from each other and have different sets of tools available.
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Blackboard Learn Environment > Course Menu

Home Pae

Clmf =S
# Earth System » % Home Page

Science
Horne Page
ostig States MyCalendar  ©
Bt Siatien Sebunce 7:00 PM - 8:30 PM on 12/16/10:
Wiaak1 : i
* Mentars Available .
Distussions TRMCT e,
Assignments | < More hhoUnCements... Ses the Syllabus for more nformation and
rements.
Assessments e PRl
_ Lot Imore calenddar events...
Wy Grades My Tasks:
L]
Groups Earth System Science: To Do =
i e 8 dtotcaton Setings

You can expand or collapse the Course Menu frame. Click |53 to collapse the Course Menu so it is out of sight
or expand it to its fullest size.

Course Menu Icons

At the top of the Course Menu is a set of icons that can be used to change the display of the Course Menu. The
menu can be displayed as text links or buttons, as a Folder tree, orin a separate window .

B OO &

List View: The List View icon contains text links that lead to course materials and tools.

8|0 b
# Earth System .

Science

Home Fage
Getting Started

Week 1
Discussions
Assighments

Assessments

My Grades
Groups

Taools
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Blackboard Learn Environment > Course Menu

[-1] Folder View: The Folder View icon uses icons and expandable folders to access content and tools. You
can expand folders to reveal items and collapse to save space.

8 0O O

# Earth System

Science

<5 Getting Started

2]

- £5] Week 1

% Discussions

- £5) Assignments
<[5 Assessments

------ (R My Grades

..... [@ Groups

Display in a New Window: The Display in a New Window icon opens the Course Menu in a separate

window.

8 O

{'-j"_"%

) Blackboard Lear... |:||E|[g|

[0 http:{winnipeq.pd.localjweba | 7

[

B[O g

# Earth System

Science
4% Home Page
+-E5 Getting Started

5] Week 1

~® Discussions

E| Assighments
#-£5) Assessments

] My Grades

----- & Groups

[£

Refresh: The Refreshicon is used to view any new content added to the Course Menu.

Note: Yourinstructor can determine the default view of the Course Menu, so these options may be

unavailable.
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Blackboard Learn Environment > Course Menu

Viewing New Content

When content is added to the Course Menu or the Course Map, that content does not appear for 20 minutes. To
ensure that you are viewing the latest content for a course, click Refresh.

Viewing the Course Map

The Course Map is a collapsible tree directory that is used for navigation within a course. You can open the
Course Map from the Course Menu. When you use Virtual Classroom, the Course Map is called Map in the
Tools list.

The pop-up Course Map provides a view of the course content and available tools in Folder View. You can
expand or collapse folders in the Course Map to help organize your view. You can browse and make selections
from the Course Map when adding a course link to an Announcement, the Course Menu, or a course area, such
as a Content Area, Learning Module, Lesson Plan, or folder. You can also view the Course Map when using the
Collaboration tool and the Performance Dashboard.
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=]
# Select Course Link: Student Orientation

48 Home Page
5] Information
=55 Content
[ Oceanography 101 Assignment 1
=% Discussions

-8 Effects of Recycling

= & Groups

& Oceanography 101 Class

=@ Tools

----- @ Announcements

~@# Collaboration

----- Calendar

P Discussion Board

----- = Contacts

----- A Glossary

- g Groups

..... “ Blogs

----- Messages

----- (R by Grades

----- &1 Roster

H- [ Send Email

(|

()

----- i Journals

----- & User Guide

----- i Scholar Course Home
----- i hily Scholar Home

----- 2 Wikis

----- = MNBC Archives Playlist
&k NBC Archives

Search for Users

Blackboard Learn Environment > Search for Users

Note: Yourinstructor controls which tools are available. If these tools are not available, your instructor may

have disabled them.

To search for other students in your course, use the Roster. The name of each student is included in the Roster
automatically. You cannot remove your name from the Roster, but you can choose to make your email address

available.

To search for other students and instructors in the entire Blackboard system, use the User Directory. You can
choose whether to be included and what information to share by setting your privacy options. To learn more,

see How to Set Privacy Options.
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Blackboard Learn Environment > Search for Users

For your personal information to appear in the Roster or User Directory, it must be appear on the Edit Personal
Information page. To learn more, see How to Edit Personal Information.

How to Search for Other Students in Your Course Using the Roster

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Roster.

B OO g

# |ntroduction to Tools

Oceanography

Haome Page

Groups
Tools o @ Announcements @ Messages

Internal Links

4 (P 5
Assessments Blogs

Assignments

Roster

3. Onthe Roster page, use the following parameters to search for users, or click Go to list all
students:

e First Name

e Last Name

o Contains

e Equalto

o Starts with

¢ Not blank
4. Type a keyword or text string in the box.
5. Click Go.

Roster

© & ©

Search |FirstName v| |Cnntains v| [Mina | Go

Last Hame -, First Hame

Akbar Mina

How to Search for Users Using the User Directory

1. Onthe Tools panel, click User Directory.
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Blackboard Learn Environment > Screen Readers

i) Ahnouncerments

[&] Calendar

i Tasks

F My Grades

g 2end Email

g User Directory

&) Address Book

B Personal Information
2« Brovese NBC Archives
i= MBC Archives Playlist

2. Onthe Users page, use the following parameters to search for users, or click Go to list all
students:

e Username

e First Name

e Last Name

e Email

o Contains

e Equalto

o Starts with
3. Type a keyword or text string in the box.
4. Click Go.

Users

2, 35 &

s.e,-,|¢||5¢||||g|i_lsarnama :J |Slarts with v| |ccas_p3r ] Go

ol

]
-~

i

Firat Last . e Worl - r
Username Email Adldres \dditional Contact Information
e Hame — === Information

Christopher  Casper ceasper ceaspen@myschooledy City, Maobile Phone:
Minnasota F5- 2146752448 5
Conmtry: LISA

Screen Readers

Blackboard Learn has created a Screen Reader Tutorial to provide users who access Blackboard Learn through
a screen reader with information to help them use Blackboard Learn successfully.

To view the tutorial, see the Blackboard Learn Screen Reader Tutorial.
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Blackboard Learn Environment > Language Packs

Language Packs
Language Packs present Blackboard Learn using language and cultural norms matched to different audiences.
Language Packs are defined at the system level, the course level and finally at the user level.

At the system level, the administrator defines one language pack as the system default. This is the language
that appears when no other language packs are specified at the course level or at the user level.

At the course level, the instructor can set a language pack and enforce it. When a language pack is enforced, all
users see that language pack. If the language pack is not enforced, and a user has a preferred language pack
associated with their account, the user’s language pack preference overrides the course language pack.

At the user level, individuals may select their preferred language pack.

How to Set a Language Pack Preference

1. Click the My Places link at the top of the page.

2. Onthe My Places page, select Personal Information. You can also access Personal
Information from the Tools panel.

[51 Tony Brown o MyPlsces & Home ) Help W@ Logout

My Courses

, Earth Systam Science - Sac 7
» Qceanography 101

My Preferences

» Personal Information e
. Edit Notification Settings

. Motifications Dashboard

3. Onthe Personal Information page, select Change Password.
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Blackboard Learn Environment > Language Packs

EI@ Personal Information

AL

» Edit Personal Information
# Change Password
» Personalize My Places

» Change Personal Settings e

» Set Privacy Options

4. Onthe Change Personal Settings page, select a language pack from the drop-down list.
5. Click Submit.

E..‘EE Change Personal Settings

SN Submit |

(" Text Editor On or Off
Set &vailability @ on O of

FA Select Language Pack
UserLanguagePack | Sysiem Defaun 4]-

3. Select Page Instructions Option
Show all page instivetions () Yes &) Mo

Cancal m

Spell Check and Language Packs

The Spell Check tool supports English (United States), English (Great Britain), French, and Spanish. The Spell
Check tool does not work with other language packs. If Spell Check does not recognize the language pack it
uses a supported dictionary.
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Tabs and Modules > My Institution Tab

Tabs and Modules

My Institution Tab

The My Institution tab contains tools and content. Several modules include content pulled from courses
specific to each user. Remember that the Blackboard administrator at your school can rename tabs.

You can personalize the content and layout of the My Institution tab. After personalization, the My Institution
area displays the desired settings when you log in again. While you can choose which modules appear, the
Blackboard administrator at your school may restrict or require modules.

In some instances, you may have access to several tabs that contain modules. These additional tabs include
the same features for customizing the content and layout of modules.

o MyPaces & Home [ Heo s Logout

Add Module o

@ Persanalize Page %,

@ ADnOUNEEMents Mo Insbtution Announcements have been posted in Courses in which you are enrolled:
v il L Earth System Scisnce
d Eu&m Eairth Syatem Science Annguncements
(3 My Orades ' Mentors Avallable
» 3 Send Emall ¢ Mentors Avallable
e Duecory sk ghpely {81 W Dceanogaply 101
* £ Address Book * Project Topics Due Announcemants
@ Personal infermation e o * Project Tagics Due

My Calendar

00 AM - 10:00 AM an 12/610;

Adhisor Meating
00 Determing neod semester scheduls

B:00 PM - 11:00 PM on 12/7 10
Chick ou 1 Cha

more Camendar avents...

My Tashs:

Earth System Sciende:
Slqn yp for group project

Deeanography 191:

more tazks

Q Tools: The Tools panel is the area that contains tools to manage information and communicate with other
users. It is a quick access point to important information.

@ Module: Modules contain links that allow you to view information and navigate to your course. The

Blackboard administrator at your school determines what default modules will appear on the My Institution
tab, so you may see different items.

@ Add Module: The Add Module function allows you to select modules to appear on the My Institution

page.

(® Personalize Page: The Personalize Page function allows you to change the theme color of your page.
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Tabs and Modules > My Institution Tab

Exploring the Tools Panel

The Blackboard administrator at your school determines what default Tools panel links will appear on the My
Institution tab, so you may see different items.

L2 L

i) Announcements

& Calendar

i Tasks

My Grades

B Send Email

&l Lser Directory

= Address Book

Bl Personal Information

e Announcements: You can use this tool to view important information, reminders, or updates posted
by your instructor. For example, your instructor can use announcements to provide corrections and
clarifications of materials, assignment due dates or exam schedules, or reminders or helpful tips.

o Calendar: You can consult the Calendar tool to see events that your instructor has added. You can
also post your private or personal events in the calendar.

o Tasks: You can add your personal tasks using the Tasks tool. You can also use this tool to keep
track of work that must be completed..

o My Grades: The My Grades page shows the status of gradable items such as tests, assignments,
journal, and blog entries, and Discussion Board posts.

o Send Email: In your course, you can send email messages to other course members' external email
addresses.

o User Directory: The User Directory lists users. Users only appear in the User Directory if they
indicate that they want to be included on the Set Privacy Options page.

o Address Book: You can store contact information in an address book. The address book is empty
until you create contacts. You must create a profile for anyone you want to add to your address book,
even if the contact is a Blackboard Learn user.

¢ Personal Information: You can use the Personal Information link to access and edit the same
personal information found in the My Places link in the header.

Exploring the Modules

The My Institution tab contains modules. Modules are packets of content that appear on tabs. Modules allow
you to view information such as events, announcements, and a list of your courses. Administrators can also
present more advanced modules, such as news channels or tools using the Content Collection. Modules
contain links that allow you to navigate to areas in your courses. The Blackboard administrator at your school
can rename modules and determine which will appear when you log in to your course for the first time.
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Tabs and Modules > What's New Module

My Announcements /) “ & W My Courses B * 2
Mo Institution Announcements have been Courses in which you are enrolled:
posted inthe last ¥ days. (1 Earth System Science
Earth System Science Announcerments:
* Mentars Available
* Mentars Available
Oceanography 101 [ Qceanography 101
* Project Tapics Due Announcements:
* Project Topics Due
more announcements. .
My Calendar (-, #EE W MyTasks ) =] x)
9:00 AM - 10:00 AM on 12/6/10: My Tasks:
Advisor Meeting Earth Svs S .
9:00 Determine next semester schedule arth System Science:
» Bign up for group project
9:00 PM - 11:00 PM on 127 /10: .
Check out the Discovery Channel Oceanography 101:
» Final Exam
more calendar events... » Termn Paper Tapic
» Bchedule Individual Chat Sessions
» Optional Chat Review Session
more tasks..

@ My Announcements: The My Announcements module displays announcements from all courses in

which you are enrolled, as well as school-wide announcements. It can also contain announcements from your
school’s administrator. Announcements communicate important, time-sensitive information. When you click an
announcement link, you are taken to the main Announcements page.

@ My Courses: The My Courses module lists all the courses to which you have access.

@ My Calendar: The My Calendar module displays calendar dates for courses in which you are enrolled and
any personal events you have added.

@ My Tasks: The My Tasks module lists tasks for all courses in which you are enrolled.

Next Steps

You can personalize the placement, color, and selection of modules that appear on the My Institution or
Notifications Dashboard tabs. To learn more, see Customizing Tab Modules. You can see updates for a
course in a module. To lear more, see What's New Module.

What's New Module

The What's New module reports on additions and changes to course content. The module displays the number
of new items for each content type and links to a details page for each course. It displays items going back
seven days. The What's New module may appear at the My Institution tab if your school licenses community
engagement.
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Tabs and Modules > Courses Tab

What's New =]

Edit Motification Settings | Actions w |

¥ Assignments (1)
¥ Blogs {13)

¥ Content {2)

¥ Discussion Board (4)

¥ Journals {2)

Last Updated: December 5, 2010 255 AW

The content types that are reported in the module are:
o Assessments
o Assignments
o Blogs
¢ Content
e Discussion Board posts

The What's New module reports content that is made available to the entire course. Adaptive Release Content
that becomes available to you after certain criteria are met is not reported in this module.

The What's New module reports changes once a day. You can see what has changed the first time you log in
for the day. Any changes made after you log in do not appear in the module until the next day unless you click
Refresh.

You see updates for a course only if it is available and you are a participant in the course.

Courses Tab

The Courses tab contains tools and content. Several modules include content pulled from courses specific to
each user. Remember that the Blackboard administrator at your school can rename tabs.

Course Catalog -

G \ Comwrses in which you are enolled; E i .

@ eant : Eartl

alritior: ColivChu; CalChu [ College of Ads and Sciences
1 Collags of Engingerng and Computer Stience
(4 0C 101; Gceanoqmapliy 101 =
Instructor Cathy Chu [ gehool of architecture
[ 5chool of Education

Browse Course Cataleg

() Course Search: You can search for a course, and if allowed, preview the course. Type a keyword or text
string in the box, click Go, and the results appear on the Browse Course Catalog page.
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Tabs and Modules > Courses Tab

Course Search

Cceanography Go

..... Sy

ﬁ Browse Course Catalog

Search Catalog Course| Harre v || contains +|[2ceanagraphy

AND Creation Date Before w|[12142010 | [ co

Browse Categiries
Select a calegony to s2e only courses belanging 1o thal category

Child and Family Studies College of Ads and Sciences (3) I f Engingering an mputer Scienc
gchoolofArchitecture - School of Education

Counrse I % Course llame Instructor Hame Description Texilood
(Oceanomany Introduction to Oceanography  Cathy Chy, Innodata Innodats, iew |
| Blackboard Administrator Tarthaoks

|

iETE] Introduction to Oceanography  Cathy Chu, Innodata innodata, Wigw

| Blackhoard Administrator Textbooks
il’.‘l-:z-an 101 Sec MW Introduction to Oceanography  Blackboard Administrator, Calby Wiew |
! Chu Tedbogks
|aceanog 101 Introduction to Oceanearaphy  Tom Stensan

| (Materials Derna)

;Qﬂ 01 gt 7 Introduction to Cceanograpky  Tom Stenson, Cathy Chu |
| {Materials Dema)

| training_intro_tammy workspace Introduction to Oceanography  Tammy Mewman

i (Tamry's Workspate)

O 101 Oveanography 101 Ceathy Chy Beth's course for |
| making moves

@ Course List: From the list, you can access any course you are enrolled in or teaching. For example, if you
are a student in two courses and a Teaching Assistant in one course, your course list will be divided into the
courses you are enrolled in and the courses in which you are a TA.

@ Course Catalog: You can search the catalog for courses or organizations. Select a category link or click

the Browse Course Catalog function to begin your search. On the Browse Course Catalog page, you can
narrow your search by course name, ID, description, or instructor. Type a keyword or text string in the box,
click Go, and the results appear.
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Tabs and Modules > Customizing Tab Modules

[ child and Family Studies
[ colleqe of As and Seiences

College of Engineering and Cornputer

Science
D Schoal of Architeciure

D School of Education

| Browse Gourse Catalog ||
L

\

Qf
@ Browse Course Catalog

Search Catalog COUrSe | Name v || Contains v |[earth

AND Creation Date Before v |[12/1412010

) oo |

Child and Family Studies College of Ads and Sciences (3) College of Engineering and Computer Science

Browse Categories
select a category to see only courses belonging to that categary
Sehool of Architecture  School of Edication
Course Instructo S
CowselD LLETi Hame i
earfh sys sci 2 EarhSystem  Cathy Chu
Stience - Se¢
2

The sludy ofthe whole Earth as a system of many Interacting parts
including the solar system; the Earh's intemal systems and
landforms; ocean, atmospheric and climatic systems, and giobal

ecosystems, This course investigates the interactions among the
atmosphere, ocean, ice, solid-Earh and biologlcal systems.

If your school licenses community engagement, the organization catalog lists all organizations in categories,
such as organization type or semester availability.

Guests are able to browse the catalog and preview courses. Guests do not have access to the entire course.
Instructors determine whether users are allowed to preview a course prior to enroliment.

Note: The Blackboard administrator at your school may choose to use a different catalog or no catalog at all.

Customizing Tab Modules

You can personalize the placement, color, and selection of modules that appear on the My Institution or
Notifications Dashboard tabs. The Notifications Dashboard tab appears only if your school licenses
community engagement.

How to Customize Module Layout

You can reorder the modules on any tab using the drag-and-drop function or the Keyboard Accessible
Reordering tool.
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Using the Drag-and-Drop Function

1.

Press and hold the header of a module to move it to a new location. The module is surrounded by a
dashed line as it is moved.

Release the module to place it in its new location.
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Using the Keyboard Accessible Reordering Tool

The Keyboard Accessible Reordering tool provides users with an alternative method to reorder items. The
tool appears on the Action Bar wherever content can be reordered, such as on a module page, a content page,
or the Course Menu.
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On the Action Bar, click to access the pop-up Reorder: Modules window.
2. Select one of the modules.
Use the up and down arrow icons to move the module to a new position in a column list.

-OR-
Use the right and left pointing arrows to move modules between columns.

Click Submit.
5. Click OK.
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How to Personalize the Page

1. Open the My Institution tab or another tab containing modules.
2. Click Personalize Page in the top right-hand comner.

My Flaces i Home ﬂ Hml "-r Logout

e Personalize Page ?

» i Annduntamants Mo Instibulion Anneuncements have been posied in Courses in which you are snrolled:

:gga_l?_ngj._[ tha last T days ([ Biofoy

3. Onthe Personalize page, select a color theme from the Color Palette Library.
4. Click Submit.
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How to Add a Module

Open the My Institution tab or another tab containing modules.
2. Click Add Module on the upper left-hand corner.

o Wy Flaces IFTI Hore ﬂ 2] .-n- Logot

Personalize Page m

My Announcements
Mo Inshitutian Announcements have been posted in Courmesn in which you are eniellod;
the lasl 7
s L) Bioloay

3. Onthe Add Module page, select the boxes next to those modules to appear on the tab.
Checkboxes that appear faded out have been set by the Blackboard administrator at your school
and cannot be changed.
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4. Click Submit.
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= Add Module
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[ Course Creation Wizard

Allees ugars to create courses using 3 step-by-siep procass,

] Courses: QuickView
Displays courses inwhich the user is enrolled.

My Announcements
Displays announcements relevant to the user.

My Calendar
Digplays calendar events relevant to the user.

My Courses
Displays courses inwhich the user is enrolled along with course announcermenls, calendar svenis, and lasks.

[T My Tasks

Displays tasks relewant 1o the user.
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Displays an easy way 1o access the On Demand Help and Leaming Calalog,
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Displays the user's grades.
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Next Steps

You can edit, minimize, display in a separate window, and remove modules from a tab area. To learn more, see
Working with Tab Modules.

Working with Tab Modules

You can edit, minimize, display in a separate window, remove modules from a tab area unless the module is
required , and access information in a module.

Editing Module Content

Click the Manage Module Settings icon located at the top of each module to edit the content of that specific
module.

My Calendar

@00 PM - 11:00 PM on 12/710:
Check ot the Discovery Channel

mare calendar events...

Minimizing a Module

Click the minus (-) button located at the top of each module to minimize a module.

My Calendar

900 PM - 11:00 PM on 12/7/10:
Check ot the Discovery Channel

mare calendar events...

Opening a Module in a New Window

Click the dual-window icon located at the top of each module to open it in a separate window. If the icon does
not appear, then this option is not available for that module.
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Removing a Module

Click the remove icon (X) located at the top of each module to remove the module. Click Remove and a
confirmation receipt appears when the process is complete. Removing a module does not mean deleting it. You
can restore deleted modules by using Add Module function. Modules that do not have a remove icon are
required and cannot be removed.

My Calendar

9:00 PM - 11:00 PM on 12710:
Check out the Discovery Channel

more calendar events...

Accessing Information in a Module

Click the link in the module window to display the information that you want to view. Information may display in
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the same tab, in a separate window, or the link may direct you to another tab in Blackboard Learn.
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Notifications

If allowed by the Blackboard administrator at your school, you can choose which items you want to be notified
about and specify settings for each item.

WARNING! If the Blackboard administrator at your school has defined the notification settings, those
settings will take precedence over your settings.

About the Notification System

From My Places, you can manage notification settings for all of the courses and organizations you are enrolled
in. The Notification System is a framework for the delivery of notifications to Blackboard Learn users. When an
event occurs in the system (such as an assignment is created, a survey is submitted, or a test is overdue, the
Notification System informs you of what you need (and want) to know using one or more of available
notification methods.

The first and most important thing you need to understand about this system is that all enabled notifications are
generated automatically whenever their associated event occurs. For example, when your instructor creates an
assignment and makes it available, the system automatically creates the appropriate notifications.

Exploring the Notifications Settings
Click My Places then Edit Notifications Settings to display the Edit Notifications Settings page.
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B Edit Notification Settings

J@. ndicates sefiings have been changed from default values

* Edit General Seftings @ # Bulk Edit Notification Sefttings e
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Edit Individual Course Settings @ Courees iam aking
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you are enrolled, Make changes to the notification settings * Edit Individual Organization Settings
for a specifc course
'3 Spawilli. £OUIS Wiey the current notilication setlings 1or arganizations In
Student Orientation /@ which you are enrolled, Make changes to the nofifcation
seftings for a specific organization

Q Edit General Settings: Defines the general notification settings such as email format, deletion schedule,
and reminder schedule for courses and organizations.

@ Edit Individual Course Settings: Displays the current notification settings for courses in which you are
enrolled in. Changes to the notification settings for a specific course can be made.

@ Bulk Edit Notification Settings: Select a set of courses or organizations to update and change the
notification settings for them in one step.

@ Edit Individual Organization Settings: Displays the current notification settings for organizations in
which you are enrolled in. Changes to the notification settings for a specific organization can be made.
How to Edit the Notification Settings

1. Click the My Places link at the top of the page.
2. Onthe My Places page, select Edit Notification Settings.
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oy MyPlaces & Home B Help = Logout

My Institution

My Courses

» Earth Systern Science - Sec 2
» Qceanography 101

My Preferences

» Personal Information

, Edit Notification Settings
» Motifications Dashboard

3. Onthe Edit Notification Settings page, select Edit General Settings.

Edit Notification Settings

& indicates seffings have been changed from defaulf valuas

» Edit General Settings 0 » Bulk Edit Notification Settings
Define peneral notification seftings such as email rormat Selectihe set of courses or organizalions 1o update and
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for a specific course . ,
a5 g Wiew the current notification sefiings for organizations in

Stodent Orientation /A which you are enrolled, Make changes o the nofifeation
seftings for a speciic organization

4. Onthe General Settings page, you may elect to receive an email for each notification, or elect to
receive a daily digest email that contains information on all of the notifications for that day. You set
the time for the daily digest.

¢ Individual emails: Emails will be sent for each notification. For Early Waming System
details, unread Discussion Board messages, unread blog posts, and unread journal
entries, however, the digest selection is necessary.

o Daily Digest email: All notifications will be collected and sent in a daily digest.
5. Set the number of days until a notification is automatically removed.
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. You can set Due Date reminders for notifications. Select Yes. This reminder will be emailed to you.
Set the number of days before the Due Date to send an email. The email will be sent as a digest

email or as individual emails, depending upon the option selected by the user.
7. Click Submit.

General Settings

1. General Settings: Courses
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2, General Settings: Organizations

Deciding upon Notifications and Email Notifications

Itis possible to decide the notification types and emails to receive.

All Notification types, by default, are turned On. Thus, these notifications will display in the Notifications
Dashboard modules.

All Email Notification types, by default, are turned Off. An email will be sent out corresponding to that
notification, though for the following items, email notifications can only be sent out if daily digest email is
selected:

o Early Waming System Rule details

o Unread Discussion Board messages
o Unread blog posts

e Unread journal entries

After choosing the appropriate settings, click Submit to save these settings.
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Text Editor

Using the Text Editor

The Text Editor presents controls for adding and formatting text, equations, and multimedia files. When it is
enabled, it appears throughout the system as the default editor when adding text through a text box.

Note: The Blackboard administrator at your school and your instructor control whether this tool is available. If
this tool has been turned off, it will not appear in the interface and will not be available for you to use.

If the Text Editor does not appear, first check the following list of browsers to ensure that the current browser is
compatible. If the Text Editor still does not appear, it has most likely been disabled by the Blackboard
administrator at your school.

Users who access the system through assistive technologies should use standard text entry options instead of
the Text Editor.

Administrators can disable the Text Editor and control the availability of the features (Spell Check, WebEQ,
MathML, HTML Validation). It is possible that not all users will see all features.

WARNING! Users have the option to attach different types of files to the Text Editor. Do not copy and
paste a file from one text box to another. This will result in an error.

Entering Text

By default, Blackboard Learn will format text to 12-point, left-justified Arial. Any other formatting must be done
using the Text Editor.

Compatible Browsers

The Text Editor is compatible with all the supported browsers for Blackboard Learn.
Firefox does not permit users to access their computer's clipboard.
e Tocut, use CTRL-X, the contextual menu or the Edit menu in the browser's toolbar.
e Tocopy, use CTRL-C, the contextual menu or the Edit menu in the browser's toolbar.

e Topaste, use CTRL-V the contextual menu or the Edit menu in the browser's toolbar.

Macintosh users can use right-click paste on Firefox no matter where the clipboard content originates.
Macintosh users may find that this does not fully resolve the problem, particularly because Firefox does not
permit pasting text from Microsoft Office files on the Mac. To accomplish this task, paste the text into a basic
text editor, such as TextEdit or Notepad, and then paste the text into the Text Editor.

Safari does not permit users to access their computer's clipboard.
e Tocut, use CTRL-X, the contextual menu or the Edit menu in the browser's toolbar.
e Tocopy, use CTRL-C, the contextual menu or the Edit menu in the browser's toolbar.
e Topaste, use CTRL-V the contextual menu or the Edit menu in the browser's toolbar.

Text Editor Features

The Text Editor has three collapsible rows of functions.

Blackboard Learn Release 9.1 - Help for Students - Page 51
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Text Editor > Using the Text Editor

Text Edtor is: [ |

‘|Nnrmal V| |3 V| |P.ria| V| B I 10 %, x| =

e
~dbc ¥ o[ ¢ v PO FTAMRS | x®oO
‘BEA GBS BE

M
(il
i
s
T
i
il
il

“ Path: bady

The following tables define each function:

Function Description

Select a style for the text. The options correspond to standard HTML Style types.

Select the size of the text.
| arial v | Selectthe font face for the text.

B Make selected text bold.

I Make selected textitalic.

u Underline the selected text.

aba Display text with a horizontal line through the characters. This font style is not supported by all

browsers.

Display text on the same line, but slightly below the current text.

i

X
v

Display text on the same line, but slightly above the current text.

Align text to the left.

Align textin the center.

Align text to the right.

Begin typing on the left side of the Text box and text typed moves across the screen left to right.

@ @

Begin typing on the right side of the Text box and text typed moves across the screen right to
left.

i= Create an ordered or numbered list or add a numbered listitem.

Create an unordered or bulleted list or add a bullet list item.

Move text left.

el
L]

Ak
1

Move text right.

Function Description

abg Select the ABC check mark to open Spell Check.
¥ Cut the selected items.

O Copy the selected items.

| Paste copied or cut content.
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Function Description

P Deletes formatting tags that are shown in the Pathfinder at the bottom of the text box. Select the
formatting tag to delete in the Pathfinder and then click Clear Formatting to delete. This is useful when
copying and pasting text from another application yields discrepancies in formatting.

) Select the circular arrow pointing to the left to undo the previous action.
cx Select the circular arrow pointing to the right to redo the previous action.
@ Add a hyperlink. Types include: file, ftp, gopher, http, hitps, mailto, news, telnet, and wais. Please keep in

mind that when creating a hyperlink, the text that appears on the page is separate from the information
about the link. Information about where the link points is stored in a tag that surrounds the text.
Therefore, itis possible to change the link without changing the text that appears to users. Please be
careful when constructing links to ensure that the text is consistent with where users will be taken when
they click the link.

] Add a table.
g Add a horizontal line.
A Add a select color to the selected text.

&

Click and select a symbol to be used in the text.

& Select text, click the Highlight Text icon, and select a color to use to set off the selected text.

Vx Open the WebEQ Equation Editor icon (vx) to add an equation. Equations cannot be added to a cell in a
table. Instead, create the equation outside the table and then cut and paste the equation into the cell.

r Open the MathML Equation Editor icon to add an equation.

<> Click the opposing chevrons icon (< >) to view and edit the textin the source code thatis generated by
the Text Editor. Click the icon again to restore the standard view.

Preview the content as it will be seen by end users.

5 Opens a new window that reports on the validation of the source coding. Validation of source code is run

against XHTML 1.0 Strict rules. Not all reported errors will cause pages to malfunction; however, errors
can affect the way a page appears, how style sheets are employed, and accessibility. Poorly formed
HTML will be selected and can be corrected.

The third row will only appear where it is possible to attach a file or link to a file.
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Function Description

] Add a file to the text area. The Insert Content Link page will appear. The system supports the
following file types: .doc, .exe, .html, .htm, .pdf, .ppt, .pps, .txt, .wpd, xIs, .zip.

e Browse My Computer: Select a file from the local machine.

e Browse Course: If Course Files is the Course's storage repository, select a file from Course
Files.

e Browse Content Collection: If your school licenses content management, select a file from
the Content Collection.

e Source URL: Type a URL to create a link to a file outside of the local system.

o Name of Link to File: Provide a descriptive name of the content is helpful for the user. This
allows the user to read the link in context, rather than simply read the name of the file being
linked to.

e Alt Text: Provide text to describe what this image is for a visually impaired or blind user
using assistive technology such as screen readers. All image and multimedia files should
have alt text associated with them.

e Launch in new window: Select whether to open the file in the current window or open a new
browser window to display the file. Depending on your browser settings, some files may also
open in a new tab.

Add an image to the text area. The Insert Image page appears. The system supports the following file
types: .gif, jif, .jpg, jpeg, .png, .tiff, . wmf.
B Add MPEG/AVI media content to the text area. The Insert MPEG/AVI File page appears. The system

supports the following file types: .avi, .mpg, .mpeg.

B Add Apple QuickTime media to the text area. The Insert QuickTime File page appears. The system
supports the following file type: .qt.

& Add an audio file, such as .mp3, .midi or .wav to the text area. The Insert Audio File page appears. The
system supports the following file types: .aiff, .asf, .mp3, .midi, .moov, .mov, .mp, .wav, .wma, .wmv.

] Add Adobe Flash or Shockwave media to the text area. The Insert Flash/Shockwave File page
appears. The system supports the following file types: .swa, .swf.

55 Add a Flickr Photo, SlideShare Presentation, or YouTube Video. The Search for page appears. The
system supports any files available on YouTube, SlideShare, or Flickr.

Keyboard Shortcuts for the Text Editor

The Text Editor supports the keyboard shortcuts listed in the following table. Please note that Macintosh users
should use the CMD key instead of the CTRL key.

Note: If the shortcut keys that move selected items one character left, right, up, or down are used, the object
being moved will be absolutely positioned. An absolutely positioned element is determined by pixels, so moving
it up once will move it up one pixel.

Keyboard Shortcut Description

RIGHT ARROW Move one character to the right.
LEFT ARROW Move one character to the left.
DOWN ARROW Move down one line.

UP ARROW Move up one line.
CTRL+RIGHT ARROW Move right one word.

MAC: CMD+RGT ARROW

CTRL+LEFT ARROW Move left one word.
MAC: CMD+LFT ARROW
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Keyboard Shortcut

END
HOME

CTRL+DOWN ARROW
MAC: CMD+DWN ARROW

CTRL+UP ARROW
MAC: CMD+UP ARROW

PAGE DOWN
PAGE UP

CTRL+HOME
MAC: CMD+HOME

CTRL+END
MAC: CMD+END

Selection
SHIFT+RIGHT ARROW
SHIFT+LEFT ARROW

CTRL+SHIFT+RIGHT
ARROW

MAC: CMD+SHIFT+RIGHT
ARROW

CTRL+SHIFT+LEFT ARROW
MAC: CMD+SHIFT+LEFT
ARROW

SHIFT+UP ARROW
SHIFT+DOWN ARROW
SHIFT+END
SHIFT+HOME
SHIFT+PAGE DOWN
SHIFT+PAGE UP
CTRL+SHIFT+END

CTRL+SHIFT+HOME
MAC: CMD+SHIFT+HOME

CTRL+A MAC: CMD+A
Editing
BACKSPACE

CTRL+BACKSPACE
MAC: CMD+BACKSPACE

CTRL+C MAC: CMD+C
CTRL+V MAC: CMD+V
CTRL+X MAC: CMD+X

Description

Move to the end of the line.

Move to the start of the line.

Move down one paragraph.

Move up one paragraph.

Move down one page.

Move up one page.

Move to the beginning of the text.

Move to the end of the text.

Text Editor > Using the Text Editor

Extend the selection one character to the right.

Extend the selection one character to the left.

Extend the selection right one word.

Extend the selection left one word.

Extend the selection up one line.

Extend the selection down one line.

Extend the selection to the end of the current line.

Extend the selection to the start of the current line.

Extend the selection down one page.

Extend the selection up one page.

Extend the selection to the end of the document.

Extend the selection to the beginning of the document.

Select all elements in the document.

Delete the selection. Or, if there is no selection, delete the character to the left of the

mouse pointer.

Delete all of a word to the left of the mouse pointer.

Copy the selection.

Paste cut contents or copied contents.

Cut the selection.
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Keyboard Shortcut Description

DELETE Delete the selection.

INSERT Toggle between inserting and overwriting text.
CTRL+Z Undo the most recent formatting command.
MAC: CMD+Z

CTRL+Y Redo the most recent undone command.
MAC: CMD+Y

CTRL+F Find text.

MAC: CMD+F

SHIFT+F10 Display the context menu. This is the same as a right-click.
Formatting

CTRL+B Toggle bold formatting.

MAC: CMD+B

CTRL+I Toggle italic formatting.

MAC: CMD+I

CTRL+U Toggle underlining.

MAC: CMD+U

Inserting Multimedia Files from the Text Editor

Users may add the following multimedia files when authoring content in the Text Editor.

e Image

o MPEG or AVI: MPEG (Moving Picture Expert Groups) files are audio-visual files in a digital
compressed format. AVI (Audio Video Interleave) is Microsoft’s file format for storing audio
and video data.

o QuickTime: QuickTime is a video and animation system that supports most formats,
including JPG and MPEG. Users with a PC will require a QuickTime driver to view
QuickTime files. Macintosh users do not require this driver.

e Audio

o Flash or Shockwave: Adobe Flash and Shockwave files support audio, animation and
video. They are also browser independent. Browsers require specific plug-ins to run Flash
and Shockwave files.

The following table explains which function in the File Attachment Toolbar of the Text Editor is used to add
different file types.

Function File Attachment Types

.doc, .exe, .html, .htm, .pdf, .ppt, .pps, .rif, tiff .txt, .wmf, .wpd, xls, .zip

B

gif, jif, .jpg, .jpeg, .iff, wmf

=]

.asf, .avi, . mpg, .mpeg, .wmv
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Function File Attachment Types

.qt, moov, .mov

(&

.aiff, .asf, .au, .mpe, . mp3, .ra, .ram, .rm, .wav, .wma, .wmv

&

swf

&

The options to control how a multimedia file displays, such as should it loop, should the controls display, will
not be available after the file has been inserted. To edit these options, use the HTML view and edit the options
directly.

Image Fields

The following table details the fields on the Insert Image page.

Field Description
Select Image
Browse Click Browse to locate a file.

Specify Source  Enter a URL to create a link to a file outside of the local system.
URL

Image Options
Set the Width Enter the width of the image in pixels.
Set the Height Enter the height of the image in pixels.

Image Target Enter a URL to create a link to a file outside of the local system.

URL

Launch in new Choose whether to display the image in a new window.

window

Border Choose a border for the image. If None is chosen there will be no border around the image.
Alt Text Alt Text is displayed if the image does not display and is read by screen readers. Itis important

to include for accessibility.

MPEG or AVI Fields
The following table details the fields on the Insert MPEG File page.

Field Description
Insert MPEG File
Browse Click Browse to locate a file.

Specify Source Enter a URL to create a link to a file outside of the local system.
URL

MPEG File Options
Set the Width Enter the width of the video in pixels.
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Field Description

Set the Height  Enter the height of the video in pixels.

AutoStart Select Yes to start playing when the page is opened. Select No to let users start playing
manually after opening the page.

Loop Choose whether the file repeats continuously.

Controls Select the size of controls to appear to users. Controls must be available if users are to start the

video manually.

Alt Text Alt Text is displayed if the image does not display and is read by screen readers. Itis important to
include for accessibility.

QuickTime Fields

The following table details the fields on the Insert QuickTime File page.

Field Description
Insert QuickTime File
Browse Click Browse to locate a file.

Specify Source Enter a URL to create a link to a file outside of the local system.
URL

QuickTime File Options
Set the Width Enter the width of the video.
Set the Height  Enter the height of the video.

AutoStart Select Yes to start playing when the page is opened. Select No to let users start playing
manually after opening the page.

Loop Choose whether the file should repeat continuously.

Controls Select to display controls.

Alt Text Alt Text is displayed if the image does not display and is read by screen readers. Itis important to

include for accessibility.

Audio Fields

The following table details the fields on the Insert Audio File page.

Field Description
Insert Audio File
Browse Click Browse to locate a file.

Specify Source Enter a URL to create a link to a file outside of the local system.
URL

Audio File Options

AutoStart Select Yes to start playing when the page is opened. Select No to let users start playing
manually after opening the page.

Loop Choose whether the file repeats continuously.

Controls Select to display controls.

Alt Text Alt Text is displayed if the image does not display and is read by screen readers. Itis important to

include for accessibility.
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Flash or Shockwave Fields
The following table details the fields on the Insert SWF File page.

Field Description
Insert SWF File

Browse Click Browse to locate a file.

Specify Enter a URL to create a link to a file outside of the local system.
Source URL

SWEF File Options

Set the Enter the width of the Flash file.

Width

Set the Enter the height of the Flash file.

Height

AutoStart Select Yes to start playing when the page is opened. Select No to let users start playing manually

after opening the page.
Loop Choose whether the file repeats continuously.

Set Quality  Select the quality of the images that will appear to users. Note that the better the quality of an image
the larger the file. Larger files take longer to open.

Alt Text Alt Text is displayed if the image does not display and is read by screen readers. Itis important to
include for accessibility.

Linking to File Attachments from the Text Editor

You can include a link to a file attachment by clicking the Add File Text Editor function from the Text Editor.
You can select a file from your computer or from Content Collection, or insert a file as a URL link.
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Create Blog Entry

e Indicates a required field.

1. Blog Entry Information

# Title IFirst Impression |
Entry Messane
*| Marmal b | | 3w | | #rial e | | i

B U abe
“ AR o o QO SARELS | VA
BEL B BB

Insert Content Link

1. Select Content Link

Aftach File Browse My Computer | Browse Content Collection | Source URL |

A some
Cancel m

The following table details the fields on the Insert Content Link to File window.

Field Description

Select Content Link

Browse Click Browse to locate a file.

Specify Source Enter a URL to create a link to a file outside of the local system. For example:

URL http://blackboard/images/picture1.jpeg.

Content Link Options

Name of Link to Enter the name of the link that users click to access the attached file.

File

Alt Text Enter text that appears when a pointer hovers over the link. Alternate text is important for
accessibility.

Launch in New Select Yes to have the file open in a new separate window. Select No to have the file open in

Window the content frame.
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Using the Math and Science Notation Tool

The Math and Science Notation Tool (WebEQ Equation Editor) is a general purpose equation editor. The Math
and Science Notation Tool enables you to use mathematical and scientific notation. You can add equations,
edit existing equations, and move equations within the Equation Editor. All of the Equation Editor symbols are
based on MathML, a markup language for math on the Web. MathML is a subset of XHTML.
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Equation Mame: | |
Font Size; AdjustWidth: 120% | Adjust Height | 120% +

Equation Text:
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ﬂ:i‘“:v oo (u][u]v _{ﬂgLE f.; III"EI —rl ~ ¥ | < x| EC ¥4 | o I, r h, 3|._bv /, { ?

- - - - - - - -

Powered by o WWebEQ Equation Editor Submit ) Cancel

The Java 2 Run Time Environment is required to use the Math and Science Notation Tool.
For best performance on a Windows® operating system use Internet Explorer 6.0.
For best performance on a Macintosh®:

e Mac OS X v 10.2 or later

¢ Install the MRJ Plug-in from http://homepage.mac.com/pcbeard/ MRJPIlugin/.

You may receive a pop-up box when launching WebEQ that asks you to trust an applet provided by Design
Science, the maker of WebEQ. If you click Always, the pop-up will no longer appear on that computer when
launching WebEQ.

MathML Equation Editor

The MathML Equation Editor functions in the same way at the Math and Science Notation Tool. Instead of
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opening with the symbol buttons, a blank text box will appear where users can enter XML.
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Equation Mame: | |
Font Size: AdjustWidth: 120% w | Adjust Height | 120% v

Equation Text:

<math>
<mir</mix
</mathr

WehED Equation Editor Submit ) Cancel )

Accessing the Equation Editor

You can access the WebEQ Equation Editor by clicking the Math and Science Notation Tool icon. To insert
XML, you can click the MathML Equation Editor icon.

Tip: If an equation is more than one line or uses a large font size, the equation may be cut off when it appears
on the page. Add an empty line after the final line in the equation to prevent this error.

Running Spell Check in the Text Editor

The Spell Check function supports a full English dictionary, a supplemental word list configured by the
Blackboard administrator at your school, and custom word lists that are stored on your local machine. The

Spell Check function is available wherever you can enter blocks of text. It is also available as a module if your
school licenses community engagement.

When Spell Check is launched it will review the text block and sequentially bring up any words it does not
recognize for review.
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Word Lists

Misspelled words are determined by the following three sources:

o Spell Check Dictionary: A full English dictionary that includes words that will not be flagged for
correction. The dictionary is also the only source for suggestions. This dictionary cannot be edited.

o Supplemental Word List: A list of additional terms added by the Blackboard administrator at your
school that do not appear in the default dictionary.

o Personal Word List: This word list is stored on each user's local machine. Words are added to this
list using the Learn function. The words in the personal word list are not flagged for correction. These
words are not included as suggestions for misspelled words. Extensive personal word lists may slow
performance of the Spell Check tool.

Personal Word List and Cookie

The personal word list is stored as a cookie on the user’s local machine. The cookie is not user or installation
specific. Therefore, a user’s word list will be available to them whenever they are using Spell Check as long as
they are on the same local machine. Also, if another user logs onto the same machine, that user will have the
personal word list stored on that machine applied to Spell Check. For example, if a user creates a personal
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word list on a computer in the computer lab, this word list will be available to all users who use this computer in
the lab. The user may not take this word list with them to a different computer.

Using Spell Check

When Spell Check is launched, it reviews the text block and sequentially brings up any words it does not
recognize for review.

The following table details the functions available with Spell Check.

Function Description Action

@  Replace | Replace the Enter a correction in the Replace With field or select a suggestion from the
occurrence ofaword  list. Click Replace to change the word in the text to the word in the
with a correction or Replace With field. If the misspelled word appears later in the text block it
suggestion will be flagged again for correction.

& Replace All | Replace every Enter a correction in the Replace With field or select a suggestion from the
occurrence of aword  list. Click Replace All to change every occurrence of the word in the text
in the text with a with the word in the Replace With field.
correction or
suggestion

) lgnore | Ignore the word and Click Ignore. The word will not be changed. If the word appears again in
not make a correction ' the text block it will be flagged for correction.

1 Ignore All || lgnore every Click Ignore All. The word will not be changed and Spell Check will not
occurrence of the flag it for correction again in the text.
word in the text block

[ Learn | Teach Spell Checkto Click Learn. The word will be added to the personal word list. Whenever

recognize the word as  Spell Check is run on the local machine the word will be recognized and
correct not flagged.

ol Finish | Close the spell check ' Click Finish.

without finishing

Recognized Errors

Note how Spell Check handles the following circumstances:

Double words are recognized as errors.

Irregular capitalization is not recognized as an error.

Initial capitalization at the beginning of sentences is not checked.
Words in ALL CAPS are checked for spelling errors.

Words that contain numbers are recognized as errors.

A word that appears in the supplemental or personal word list must be entered as a correction during a
spell check (these words do not appear as suggestions). The Spell Check tool must be run again to
verify that the word is spelled correctly.
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Tools > About Course Tools

Tools

About Course Tools

Tools appear throughout Blackboard Learn. You can access tools from inside a course or from a tab.

Note: Your instructor controls which tools are available. If a tool is not available, your instructor may have
disabled it.

m Tools
\@ Announcements #'& Journals
) o
o =g
) Calendar 57| My Grades

AR Collaboration M Send Email

Messages

ﬁ LLLLLLLEL
| L@J

g
Contacts L Tasks
%
i Discussion Board [E@ Wikis

Announcements

Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.
Users and course group members can view important messages from instructors in the My Announcements

module or through the Announcements tool. As a default module on the homepage, announcements are
typically one of the first things you see when accessing your course. When you click an announcement link on
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the homepage, you are taken to the main Announcements page. Announcements are organized and displayed
by:

o Institution

o Courses and Organizations

¢ All Course announcements

How to View Announcements

1. Onthe My Announcements module in the Home Page or in My Institution tab, click the
Announcements link.

ﬁ Home Page FETIUTION  COURGES & CROANIATINS | WEWALL
: @] Announcements

[ -Buuden Drantaion ¥ e
Studen® Of lentatish
[
redaniaon Plans | Presentation Plans ity Cha
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Exafn Senheoun Poese on Mnday, Jetuey 3, W1 Ocriabon

oo PPLasve A Gigeeniend 15 QU hw weaki o 10dRy and 5 worth S0 poiits. Find more
inthe iink o the Assignmants Conent Area

FaE WO EmET "

EdE Hoticaben Sething Actong v Virtual Office Huters P ity
* Ampmncamants i3 : Possdian Manday, Jamuey 31, W01 I:";-'MM
1= Assliimmonts |1} Il B areadabile in Chat on Monders fom 6-8 P M. Central Time
Exam Schadule Pash iy Chia
Postad on: Manday, Jargsey 1, 101 :.u-lmm

Pisasa note thal e ssam schadile far this coorse will Do sen oul nast wesk. Tyou do nal recele an
medil By nest Thursday, pleate nalyma

-OR-

On the Tools panel, click Announcements.

_ PETILTION | COLURSES & ORGAMIATIONG | VIEW ALL
[ @ Aongumsaments | = Announcements
e
* i Lagks
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Blogs

Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

A blog is your personal online journal. Each blog entry you make can include any combination of text, images,
links, multimedia, Mashups, and attachments. Blogs are an effective means of sharing knowledge and
materials created and collected by the group in the course. You can post to the blog and add comments to
existing posts. Use your blog to express your ideas and share them with the class.

As the owner of a blog, you will want to create multiple entries over a period of time. Your instructor and course
members can then add comments. A blog can also be owned by the course or a group. In the Group area, all
members of a group can create entries for the same blog, building upon one another. Any course member can
read and comment on a Group blog, but cannot make entries if not a member of the group. Your instructor can
also offer comments and grade individual posts.

The Blog topic page is divided into two main sections. You can view the Instructions in the content frame.
Click the X to collapse the field. In the side panel, you can view information about the blog. You can expand and
collapse sections in the side panel using the double arrows.

Create Blog Entry “iew Drafts

‘%11 Observations

Instructions % About this Blog

Pick a tapic from the listin Unit 1 and wrile about it several imes a week. You should review = | | Tymes Individual Blog
frade joumal and newspaper arficles onyour fopic, You should talk about sites you find that are Author: Ayssa Dubois
relevant You can comment on posts from other people’s blogs, This iz your interpratation of the

: : l Entries: 1
issue, your summary of the main points.
Comments: 0
h £UUS * Blog Grade
Grade for: Alyzea Duboiz
¥ West coastFog - Grade: 25 out of 25.0
Fosted by Alvasa Dubois at Monday, February 16, 2009 10:39:44 AM EST Grade Date: 2111 254 AW
Visibllity In coastal regions has a significant impact on govemment, commercial, and private Feadback:
sector aclivities. The primary phenomenon significantly affiecting visibility along the westem Wery good ertry
United States coastal regions is fog. Fog is a natural hazard to boating, commercial shipping, -
and other waterway activities. * More Blogs
The West Coast of the United States has been identified as one of the major fog producing Al B L)
regions of the world. Present accuracy in predicting marine coastal fog and low stratus clouds is Bruce Lopez (2)
limited. Although most weather faracasting has impraved with recent advances in atmospheric Chrig Casper (1)

tirculation models and satellite observations, there |5 relatively litlle operational guidance for the

; il Gonzales (1
prediction of manne and coastal fog. Ll

Source, hlipdirepositories cdlib oraisidireferanceld 52 * Index
= Feh 15, 2009 - Feh 2,
20091 o
- . ‘West Coast F
E Commens: 0 Comrment L re it

% Indicates New Enfries
' Indicates Mew Comments
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@ Create Blog Entry: You can make a blog entry using the Create Blog Entry function. You can make

another blog entry for a topic at any time. For example, your instructor may add a comment requesting that you
clarify what has been written before a grade is assigned or suggest a topic for another entry.

@ View Drafts: You can access any entries saved as drafts. Click View Drafts on the Action Bar.

@ Blog Entry: Your blog entries appear in the content frame following the Instructions.

@ Comments: Following an entry, you can see if comments were made. Click the link to view comments.
(@ Comment: You can add comments by clicking Comment.

G About this Blog: In the side panel, you can see the blog information in the About this Blog section.

@ Blog Grade: The Blog Grade section appears if a blog is set to be graded. You can see if your blog entries
have been graded..
@ More Blogs: You can see other blog entries made by other course members in the More Blogs section.

o Index: You can see the titles of your selected entries for either the week or the month in the Index section,
determined by the settings your instructor makes during blog creation. The most recent entry title appears first.

How to Access a Blog

There are three different types of blogs that you can access:

o Class: All enrolled users are able to post blog entries. All enrolled users can post comments to blog
entries.

If you are removed from the class, you will not have access to any blogs. If you are removed from the
class after individual blogs have been created, all your entries and comments will be deleted. If you
are removed from a class after class blogs have been created, all your entries and comments will be
retained, but the name of the author or commenter will be changed to "Anonymous."

¢ Individual: Only the owner of the blog is able to post blog entries. All other users enrolled in the class
are able to view and add comments.

e Group: If yourinstructor enables the Blogs tool for the group, all group members can post blog
entries and make comments on blog entries. Any class member can view group blogs, but can only
add comments.

Your instructor can edit and delete entries in any of the three blog types and delete any user comments.
1. Onthe Course Menu, click Blogs.
-OR-

On the Course Menu, click Tools and then click Blogs.
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BlO O g

: Tools
# Introduction to
Oceanography '

Home Page

Instructar Info o )

Announcemen

Syllabus Announcements
Blogs

Tools <

Blogs

Chapter 1
External Links

2. Onthe Blogs listing page, click the name of the blog to open.

% Blogs

Display Ellugs| &1l Blogs v

Coastline Presentation

Type: Group
Last Modified Date: 51010 9:57 AM
Entries: 1

Observations e

Type: Indiddual
Last Modified Date: 27011 2:52 AM
Entries: 5

Oceanography 101 Class

Type: Class
Last Modified Date: 102710 325 AM
Entries: 0

How to Create a Blog Entry

Only your instructor can create a blog, but once created, you can create entries. The blog topics appear in
alphabetical order on the Blogs listing page. On the Blogs listing page, under each blog title, you can see if the
blog belongs to a group, the course, or to individual students. Your instructor can use blog entries to provide
structure for discussions on class topics and other issues. If allowed by your school, you can add an avatar
which will appear with individual blogs.
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1. Onthe Course Menu, click Blogs.
-OR-
On the Course Menu, click Tools and then click Blogs.

B 0O g

: ; Tools
# |ntroduction to :
Oceanography '

Home Page

Instructar Info o

ANNOUNCRMERN

Syllabus Announcements

Blogs
Tools <

Chapter 1 % Blogs

External Links

On the Blogs list page, click the name of the blog to open.
On the Blog topic page, click Create Blog Entry.

@ Blogs

Display Bloge | AN Blogs -

€3 Observations
B

Basketball Team A

hathabors | Create Blog Entry |
Last Moded Date: 1120140 12:19 PM Create Blog Entry

4. Onthe Create Blog Entry page, type an Entry Title.
5. Type the text in the Entry Message text box.

6. Alternatively, in the Attach File field, attach a file using one of the following options:
e Toupload a file from your computer, click Browse My Computer.

¢ Toupload a file from the course's storage repository:

Enfries:

Istructions
Group Lava = . )

Belect a fopic from the list in Unit 4 and write about it several fimas a week Review frade x®
Ty Grow journal and newspaper articles on your bopic. Talk abow sites you find thal are relevant You can
Last Modmed Date: 1171610 10:22 AW carnment on posts from olher students' Blogs. This is your interpretation of the issue and your
Entrigz: 55 mew) summany ofthe main points
Observations
Typi: Inddrdcual
Last Modified Drate: 1111610 10222 AM
Enfrigs:

o If Course Files is the course's storage repository, click Browse Course.

-OR-
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o If your school licenses content management, click Browse Content
Collection.

Note: Files added by students are not uploaded to the course repository.
7. Click Post Entry.

-OR-
Click Save Entry as Draft to save the entry for later posting.

% Create Blog Entry

% Indicates a required feld

Cancel ' Save Entry as Draft | m

Blog Entry Information

% Title 4 |EEID |
Entry Message Teut Edtoris: [0
“[nomal w| [3 8] [arial vl | B 7 Qe 2|=== BA|lEEEE

s YA 2 v QOJARSA IR OOW
‘REPROBE

It seems unthinkable, but for the first time in human history, ice is on course to disappear entirely from
the Morth Fole. [twill be possible to reach the Fole sailing in a boat through open water That is pretty

dramatic. And it makes me worry. This is definitely an example of global warming. There is
supposed to be ice at the MNorth Pole, not open water,

| Path: body
:#:
3 Blog Entry Files 6
Attach File

Browse My Computer Browse Content Collection

~ Cancel '  Save Entry as Draft | Post Entry

Viewing Blog Drafts

You can save blog entries for later posting by clicking Save Entry as Draft. You can view these drafts by
clicking View Drafts on the main blog page, then click the name of the blog entry.
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?‘1 Observations

Instrciions

Sebatla bapic frorm the (s inUni 1 and wiile SDoul il Several Bmes & week Review bade
joumal and newspaper aticles on your fopic. Talk atout 5ites you ind Bat are relevant. You can
commerd on posls fom other shaderts’ Bloge. This i your imerprelation of the (ssue and your
summan of B8 mainpoinls.

b

a’ | View Drafts
: WiewDrafls | |
.__“--n_.'
Aot this Blog -“}I.:n;k ofice =
T Irhvichund g l Last Badified Date: 316147 2201 AM

Ao 1 Tony Brown
Eitalea: 0
Comments; [

How to Comment on a Blog Entry

You can comment on one another’s blog entries, whether they belong to an individual, the course, or a group.
Your instructor determines if comments can be made anonymously or deleted.

1. Onthe Course Menu, click Blogs.
-OR-

On the Course Menu, click Tools and then click Blogs.

B O4d g

# Introduction to

Oceanography
Home Page
Instructar Info o
Announcermen
Syllabus

Blogs
Tools

Chapter 1
External Links

@ Tools

Announcements

% Blogs

On the Blogs list page, click the name of the blog to open.
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% Blogs

Display E||ugs| A1l Blogs

Coastline Presentation

Type: Group
Last Modified Date: 51010 9:57 AM
Entries: 1

Observations e

Type: Individual
Last Modified Date: 27011 2:52 AM
Entries: &

Oceanography 101 Class

Type: Class
Last Modified Date: 102710 3:25 AM
Entries: 0

On the Blog topic page, select a blog to view by selecting the user's name in the side panel under
More Blogs section. The user’s blog entries open in the content frame.

Click Comment for the appropriate post.
Type a comment in the Comment field.
Click Add.
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'E Observations

Instructions

¥ West Coast Fog
Posted by Alyssa Dubois at Monday, February 16, 2009 10:39:44 AWM EST

Vigibility in coastal regions has a significant impact on govemment, commercial, and private
gector activities, The prirmary phanomenon significantly affecting visibilty along the westerm
United States coastal regions is fog. Fog is a natural hazard to boating, commercial shipping,
and other waterway actities.

The Wst Coast of the United States hag been identified as one of the major fog producing
regions of the world, Present accuracy in predicting marine coastal fog and low siratus clouds is
lirnited. Although most weather forecasting has improved with recent advances in almospheric
circulation models and satellite observations, there is relatively litlle operafional guidance for the

prediction of marine and coastal fog.

Source: hitpfrepositories.cdlib.orgfsiolreferencesds-2/
2 Comments: 0 Comment

Conmrmernt

Qang:a_ﬂ Au_lql
S Comment

Alyass, good observations. Fog really affects parts of our
country. Can you also include links for piecures, co easily
visualize the effects of fog.

[[] Comment on Entry as Anonymaous

Cancel | Add

* About this Blog
Type: indiiciual Blog
Author: Alyssa Dubois
Entrigs: 1

Comments:

* More Eloygs

Alyzsa Dubeis (1)

Bruce Lopez (2) 0
Crevighd Pacd (0)

hgnics Gongaies (1)

© lndex

[ Feb 15, 2008 - Feb M,
2005(1)

‘West Coast Fog

% Indicates Mews Entries
) Indicates New Comments

How to Edit a Blog Entry

Your instructor will determine if you are allowed to edit your blog entries. However, if you edit gradable blog
entries, the original graded entry will be lost. If you edit an entry be sure to mark it as New so others will know
you changed the post and they can read it again.

1.

On the Course Menu, click Blogs.
-OR-

On the Course Menu, click Tools and then click Blogs.
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BlO O g

# Introduction to

Oceanography
Home Page

Instructor Info o _

ANNOUNGEMEN

Chapter 1
External Links

@ Tools

Syllabus @ Announcements
Blogs
Tools <

Blogs

On the Blogs list page, click the name of the blog to open.

% Blogs

Display Ellugs| &1l Blogs

Coastline Presentation

Type: Group
Last Modified Date: 51010 9:57 AM
Entries: 1

Observations e

Type: Indiddual
Last Modified Date: 21711 2:52 AM
Entries: 5

Oceanography 101 Class

Type: Class
Last Modified Date: 102710 325 AM
Entries: 0

3. Onthe Blog topic page, select Edit from the contextual menu for the blog entry.
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Instructions

4 Lack of ice

% Observations

' Create Blog Entry

Fosted by Dbt

3 B2243 AMEST

It seems unthinka
frarm the Morth Pol
Thatis pretty dramm

There is suppose

Edit
fark as Mews
Celete

stary, ice is on course to disappear entirely
le sailing in a boat through apen water,
definitely an example of global warming .
h wwater.

4. Onthe Edit Blog Entry page, make the necessary changes.

5. Click Post Entry.
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‘E Edit Blog Entry

Indicates a required field 7
- i ' Cancel | S

(I Blog Entry Information

* Title |Lackofice
Entry Message Test Edtor is: [ |
“[tomal | [3 %] [and v BIrus sy | EsE RAlEEes

u
L DE e vo QOLABZ RO 0D
-RERA RO BE

It seems unthinkable, but for the first time in human history, ice is on course to disappear entirely from
the MNaorth Pale. [t will be possible to reach the Pole sailing in a boat through open water. That is pretty
dramatic. And it makes me worry. This is definitely an example of global warming . There is

supposedto be ice at the Narth Pole, not open water, o

~ Path: body
s, Py
—_——
-8l Blog Entry Files
Aftach File Browse My Computer | Browse Content Collection

<M Submit

Cancel | B

How to Delete a Blog Entry
Your instructor will determine if you are allowed to delete your blog entries. However, if you delete gradable blog
entries, the original graded entry will be lost.
1. Onthe Course Menu, click Blogs.
-OR-
On the Course Menu, click Tools and then click Blogs.
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# Introduction to

Oceanography
Home Page

Instructor Info o _

ANNOUNGEMEN

Chapter 1
External Links

@ Tools

Syllabus @ Announcements
Blogs
Tools <

Blogs

On the Blogs list page, click the name of the blog to open.

% Blogs

Display Ellugs| &1l Blogs

Coastline Presentation

Type: Group
Last Modified Date: 51010 9:57 AM
Entries: 1

Observations e

Type: Indiddual
Last Modified Date: 21711 2:52 AM
Entries: 5

Oceanography 101 Class

Type: Class
Last Modified Date: 102710 325 AM
Entries: 0

3. Onthe Blog topic page, select Delete from the contextual menu for the blog entry. This action is

final and cannot be undone.
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Instructions

4 Lack of ice

% Observations

Create Blog Entry

Fosted by Dbt

3 B2243 AMEST

It seems unthinka
frarm the Morth Pol
Thatis pretty dramm

There is suppose

Edit

fark as Mews

stary, ice is on course to disappear entirely
le sailing in a boat through apen water,
definitely an example of global warming .
h wwater.

Deletee

Viewing Blog Grades

When your blog entries have been graded, you can view your grade in two places . The grading information
appears under Blog Grade section on the Blog topic page and in the My Grades tool. Any feedback and the

date the grade was assigned also appear in these areas.

‘?,;j Observations
Create Blog Entry Wiew Drafts
Instructions * About this Blog
Type: Indiviclual Blog
Author: Dwight Paul
ﬁ] Entries: 1
‘1 Lack of ice o
Pasted by Dwight Paul at Thursday, February 3, 2011 3:22:43 AM EST
Blog Grade
It seems unthinkable, but for the firsttime in human history, ice 1S on course 1o disappear entirely i
frorn fhe Morth Pole. It will be possible to reach the Pole sailing in a boat through open water Girubo fof; Dwight Bend
That ig pretty dramafic. And it makes mea worry. Thig is definitely an example of global warming . Grade: 20 outof 250
There is supposed to be ice atthe Morth Fole, not open water. Crada Data AT TS A
Feedback:
Good research and observation
& Comments: 0 Comment

Troubleshooting Blog Management

o If yourinstructor deleted the blog while you are posting, the blog and all comments are deleted.

o If ablogis made unavailable while you are posting, the blog remains visible to your instructor in Edit
view but is not displayed to you.

Blackboard Learn Release 9.1 - Help for Students - Page 79

© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tools > Calendar

o Ifthe Allow Users to Edit and Delete Entries setting is changed, entries remain but you cannot
edit them.

o Ifthe Allow Users to Delete Comments setting is changed, comments remain but you cannot edit
them.

Related Tutorials Efg Creating a Blog Entry (Flash movie | 2m 35s | 8,225 KB)

Calendar
Note: Your instructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

The Calendar tool allows you to view events by day, week, month, or year. You can view and organize
upcoming and past events into categories.

You will see different options in the calendar depending on where you access it. When you access the calendar
outside of a course, you can view all items on your calendar and have the options to add and modify personal
events. When you access the calendar through a course only those calendar items that relate to your course
appear.

Course Calendar events appear to all members of the course. Common entries include upcoming tests, due
dates for assignments, or special lectures. If you access the calendar while in your course, you will only see
the entries you have added. If you access the calendar from the Tools panel in the My Institution tab, it
includes the following:

e Your personal entries
o Entries for all courses in which you are enrolled
¢ Entries for any organizations in which you are enrolled

¢ Institution-wide events

How to Open the Calendar

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Calendar.
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Tools > Calendar

B OL4o g

# Earth System @ Tools
Science '

Home Fage
Getting Started

Weelk 1 Announcements

Discussions

Assignments

Groups E Blogs

Tools
Weh Sites

e e[

-OR-

On the Tools panel, select Calendar.

=l Announcements

* [E] Calendar

> Lasks

* [ My Grades

» = Bend Email

sy User Directory

» = Address Book

+ Bl Personal Information
* 2w Browwse MBC Archives
== MBC Archives Playlist

How to Create a Personal Event

1. Onthe Tools panel, clink Calendar.
2. Onthe Personal Calendar page, click Create Personal Event.
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i Announcements

Personal Calendar:View By Day

[&] Calendar e

B Tasks

[ My Grades Create Personal Event

= Send Ermail

) User Drectory Display Events | All Events v

= Address Book

B Personal Inforrmation
& Browse MBC Archives
i= MBC Archives Playlist

On the Create Personal Event page, type the Event Name.
Type a Description.

Use the Date and Time fields to select an Event Time or use the Date Selection Calendar to
select the date, and Time Selection Menu to select the time.

Click Submit.

Blackboard Learn Release 9.1 - Help for Students - Page 82
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tools > Calendar

@ Create Personal Event

o Indicates a required flald

Cancel | m

Event Information

* EventName (@SR [Foundation Day |

Event Description

Texd Editor = m

“[Normd v [3 %] [ania V| | Bz Uuee|x o |[EEE| R A|ISSEE

~cA YDA o v QO JARS FTeoO®
CBERRBBE

Celebrating the school's 25th year. o

=/ Path; body

[] Save az Reuzsabie COhject

2. Event Time
 EvanDat =)

# Event Time Event Start Time [08:00 AM [>]
Event End Time [05:00 PM (=)

Feone
Cancel | m

How to Delete and Edit a Personal Event

1. Onthe Tools panel, clink Calendar.

2. Todelete a personal event, on the Personal Calendar page, navigate to the date of the event to
delete. Select Delete from the contextual menu for the event.
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i@ Announcements

» [g] Calendar
SBlaEE

» B My Grades

* [ Send Email

» ) User Directory

» @ Address Book

» [ Personal Infarmation
* @ Brovese NBC Archives

> 1= NBC ives Plavlist

Tools =) .
_ Display Events [NI Events V\

Personal Calendar:View By Day

Create Personal Event

<  Friday, April 8,2011
6:00

G:30
100

7:30 730 AM-9:00 AM Book Fair % (Perzonal Event)

-OR-

e » Open event

8:30 » Edit

9:00 » Delete e

To edit a personal event, on the Personal Calendar page, navigate to the date of the event to edit.
Select Edit from the contextual menu for the event.
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Personal Calendar:View By Day

Create Personal Event

Display Events |AII Events V|
< | Friday, April 8, 2011 >
00
30
7:0a
T30 T30 AM-5:00 &6 Book Fair % (Personal Event)
H
a0o Open event
8:30 - e
§:00 Delete

How to View a Specific Date

Students can view the calendar by day, week, month, year or by specific date. If viewed by month, only the first
few characters of the event title appear on the Calendar. Click the link for details.
1. Onthe Tools panel, click Calendar.

2. Onthe Personal Calendar page, click Jump To.

R
| memm

Personal Calendar:View By Day 9

@ Announcamants
(i Gl

Gk Create Personal Event Jurmp 1o
B My Crades

& Sand Ermail
i Wsar Direion

Dispiay Everts | All Evants v
2 Addriss Book
gtk erianalrmaling Thursday, January 27, 2011
‘.E_'QE‘:Q I} EE AThivES
= NBC Archives Pladis B:00

3. Onthe Calendar Quick Jump pop-up window, type a date in the Select a Date field (using the
mm/dd/yyyy format) or use the Date Selection Calendar to select a date.

4. Select the Month, Week, or Day options to Select the type of view.
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5. Click Submit.

Calendar Cuick Jump

Select a Date

| 0201 4/2011 | e

Enter dates as mmiddieysyy

Select the
Type of Wieww:

) mamnth

@ g

Cancel Submit

Collaboration Tools

About Collaboration Tools

The Collaboration tools allow you to participate in real-time lessons and discussions. Examples of these
sessions include real-time, online discussions, TA sessions, and live question and answer forums. Archives of
previous sessions are also available for review. Guest speakers can also lead sessions using the Collaboration
tools. You can search for and join Collaboration sessions and view session archives.

Course groups can also use the Collaboration tools for private sessions open only to course group members.
The following Collaboration tools are available.

o Virtual Classroom: Virtual Classroom is a shared online environment where you can participate in a
real-time discussion with other users, access the web, and engage in question and answer sessions.
You may also access the whiteboard to display text and images.

o Chat: Chat is an exchange of text messages online, and part of the Virtual Classroom. You can
access Chat separately. Chat allows you to open just the chat function.

Note: An accessible version of the Virtual Classroom tool is available. A link to this version appears when you
join a session on the Collaboration Sessions page.

Before You Begin

e The Java 2 RunTime Environment is required to use the Collaboration tools. The plug-in may be
downloaded from the page that appears when you join a Collaboration session. You must enable pop-
ups to successfully run a Collaboration tool.

o Forthose users that want to use Safari, you must disable the Pop-Up Window Blocking.

Accessing the Collaboration Sessions Area

On the Course Menu, select Tools. On the Tools page, select Collaboration.
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\2ag Collaboration Sessions

Fitter | Show Al || Go @
Search by | Session Name v!j | Search @

Seasion llame 5 Tool Start Date Enel Dt
@E:uasml Groun Chat

@]Lfclure Hall e Yirtual Classroom

_@Umannnraghg Clags yirtual Classroom

: 0
‘gf 3 R.:«;:Eur?mg&@ ,

@ Filter: You can filter the sessions listed on the page. Click the arrow next to the drop-down list and select
the type of session to display and click Go:

e Show All: The default filter that displays all of the Collaboration sessions.

e Available Sessions: Displays all of the sessions that are in use.

o Session with Recordings: Displays completed sessions that have an archive.

o Future Sessions: Displays sessions that are scheduled to take place in the future.
@ Search: You can search for a specific session by clicking the Session Name, Start Date, or End Date
option and then type a value in the field. Click Search.
O Join: You can enter a session by clicking the Session Name.

@ Recordings: You can access the recordings for a session. Select Recordings from the contextual menu
for the session.

User Roles

By default, participants are Active Users when they enter a collaboration session. At any time, your instructor
can change your role to Passive. Passive Users can view the exchange, but can contribute only if they raise
their hands and are granted permission by the Moderator.

Your instructor might change your role to Passive if you are dominating the conversation or responding
inappropriately.

The following three roles are available in a collaboration session:

e The Moderator is represented by a globe icon. The Moderator is typically the instructor. The
Moderator can modify participant roles, grant passive users permission to participate, expel users,
and record and end the session.

e An Active Useris represented by a full coloricon. By default, Active Users can send messages as
often as they like during a chat session.

o A Passive Useris represented by a gray toned icon. Passive Users can observe the chat exchange,
but must raise their hands to request permission to send messages. If more than one student raises
their hands, numbers are assigned to the handraise icons to represent the order they raised their
hands.
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Virtual Classroom

About Virtual Classroom
Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

You can ask questions, draw on the whiteboard, and participate in breakout sessions from the Virtual
Classroom.

Note: Before joining a Virtual Classroom session, follow the checklist below to make sure that your computer
is set up properly.

o Be sure to tumn off any pop-up blockers that may be enabled on your Internet browser. Don't forget to
disable any additional pop-up blockers that may be enabled in your browser toolbar, for example,
Yahoo or Google toolbars.

o Make sure that you have the required Sun Java plug-in.
e Try joining the Virtual Classroom session well in advance of the scheduled session to ensure that the

tool loads properly.
How to Open the Virtual Classroom

1. Onthe Course Menu, select Tools.
2. Onthe Tools page, click Collaboration.
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B|0O O g

# Student Tools

QOrientation

Introduction

Tools

Home Fage
Groups @ Announcements

My Course Info

Finding Your Way I,

Learning Online

Getting Oroanized

Communicating calendar

Collaborating
Aszsignments and Grades

Taking Tests

eﬂgﬁ Collaboration

Discussions

Help

Contacts

3. Onthe Collaboration Sessions page, click the Session Name next to a Virtual Classroom

session.
2@g Collaboration Sessions
Filter | Show Al v| Go
Search by | Session Name v [ | gearch
Session Hame - Tool Start Date End Date
--@Lertgre Hall e Virwal Clagsroom
@Ofﬁca Hours Chat

Virtual Classroom Areas

When you launch the Virtual Classroom, it appears in a new window.
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) Blackboard Virtual Classroom - Mozilla Firefox

Lecture Hall (Moderator)

X h o 2|8 % & 2|5 a o 2
&R Group Browser
P )
13 Question Inbox 1]
whiteboard
Corfrols .Tnnls
ENPE [T
Fill Color: v
Pen Coior: T
Line Width: | 2 |
Fort: Arial w |
Fort Size; 36 w | w
& e L] < { }
|. l & [Cathy Chu joined the seszion] Jan 1
Chris-[ 3) L | ©) [Chriz Casper joined the session)
M
weem @Cnm;\-mn. B Send
ib:e-rl'ﬂf.- B Piiuste Messsge ﬂf T :

Q Menu Bar: Allows your instructor | to control the Virtual Classroom. This includes managing participation,
selecting user access rights, ending the sessions, and monitoring breakout session.

@ Recording Tool: Allows you to record Virtual Classroom sessions.

@ Tools: Includes all the tools used during the Virtual Classroom session. This includes accessing the
Course Map, utilizing the Whiteboard, searching for website, and asking and answering questions .

@ Chat: Allows you to compose messages, raise hand to ask questions, and activate private messages.

Virtual Classroom Menu Bar and Record Menu

Group Collaboration Sessions have additional Session Manager features including a Menu Bar and a Record

Menu.

Menu Bar

Only users with active privileges can access the options on the menu bar.
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B Blackboard Chat

ERview 03 cortol: [Boiear €¥End B Breakouss Lecture Hall (Maderator) o
l_ S

- Maria Gonzales joined the sesslon] J=
‘mmmsm Role | O @)

e View: Choose an option for viewing personal messages in the Virtual Classroom. Select Show in-
line to view private messages within the chat area. Select Show in separate frame to view private
messages in a separate window.

e Controls: Allows the session moderator to select the features each user may access.
o Clear: Erase the user's chat display.

o End: Ends the Collaboration session.

o Breakouts: Create a breakout room for a group of users.

o Select the check boxes for the users who will participate in the breakout session. You may
only join a breakout session if you are selected by the session's creator.

o Users who enter a breakout session are still active in the main Virtual Classroom session.
If a breakout session is closed users are still active in the main session. Breakout sessions
default to the same settings as the main session.

Record Menu

You can record and save the sessions created in groups. Recordings can be started, paused, and stopped
during the session. A session can have more than one archive.

B Blackboard Chat
m EBview [ contratz [Holear E¥End B Breakous Lecture Hall (Maderstar) Qmoe

- hdaria Gonzales joined the session] J:
‘Pmbniperisﬂ.'l Rale | & @)

The following table details the functions available with Record menu.

Function Action

Click Begins recording to create the transcript. Information is recorded as participants exchange
o messages. More than one recording can be created per session.

Note: Clicking the Begins recording function again when recording is already in progress will stop the
recording.

Click Pauses Recording to temporarily stop the recording. The chat display panel and the transcript will
(1] indicate the recording has been paused. Click it again to resume recording.

Click Stops Recording to end the recording. Once a chat session has been stopped, it is not possible to
L add to the recording.

Tip: If you end a recording in error, simply click the Begins recording function to start another transcript.
Title the next recording "Part Two" or "Continued."
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Function Action

Click Bookmark to add comments to the recording. For instance, make a note that you are about to
(= introduce a new topic. When adding bookmark comments, remember students can view recordings.
Bookmarks will appear in a different color than the chat text.

Virtual Classroom Tools

If granted access to these tools by your instructor, you can view the Course Map, use the Whiteboard, access
websites, and ask questions.

Classroom tools appear on the left side of the Virtual Classroom. To begin using items in the Tools area, click
the name of the tool.

) Blackboard Virtual Classroom - Mozilla Firefox

[ hitp:ffeoronto. pd.localiwebapps/coliabwefinks)vewindow. jsp7raturmBaselirl=tsassion_id=_7_18rourse_id=_5_1&group_id=SappName=chatVeipe 5 7

Eu\.fmuu Qllorﬁlol: Eﬂﬁhal ﬂEnd B Braakouts Lecture Hall (Moderator) DU]DE
X b 0 |4V NE 2| Hae

R Group Browser
) Ask Question
13 Question Inbax (1)

Whiteboard
Corfrols .Tnnls

KMNNZEDOD

Fil Cotor: (T - |
pen Cotor: N - |
Line Width: _2”

Fart: Arial

Fort Size; 36

AERE

< 2

| l |Cathy Chu joined the session] Jan 1

Participarts(2) | R | @@

Chis [Chris Casper joined the session)
iy ——

& Compose B Send
oined segsion successiully,

i User Infs B Privabe Message ﬂ f

Virtual Classroom Course Map

The Course Map enables you to browse the course while in a Virtual Classroom. You must have active
privileges to use the Course Map in a Virtual Classroom.

Blackboard Learn Release 9.1 - Help for Students - Page 92
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tools > Collaboration Tools

ool

BE map
25 wikiteboard [

&% Group Browser
(%) Azk Question
,(_E} Question Inkbax (0]

Map

=0 Cortent
=2 Information
-3 Content
#-2) Introduction
- 2) Finding ‘Your Wiay
- 2) Learning Online
#2) Getting Organized
- Communicating
#-2) Collaborsting
- 2) Assignments and Grades
(7)) Taking Tests

[:Ii:E:Fjl:Eq'!.u' to Users 50

The following table details the available functions in the Course Map.

Function Action

Display an elementon the  Click the Content Area in the Map and select Display To Users in the drop-down list.
map to all users Click Go.

Display an elementon the | Click the Content Area in the Map and select Preview in New Window in the drop-
map in a separate window  down list. Click Go. The new window is only visible to the user who opens it.

Refresh the map during a Select Refresh Tree in the drop-down list. Click Go. This edits the map to match the
Collaboration session Course Menu.

Virtual Classroom Whiteboard

The Virtual Classroom Whiteboard enables you to present different types of information as you would on a
whiteboard in a classroom. Using the tools in the Whiteboard tools palette, you can draw images, type text, and
present equations. Your instructor determines whether these functions are available.
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| ' Wi¥hiteboard
BB Group Browser
(%) Ask Guestion
3 Question Inbox (01
‘Whiteboard

Corfrets | Tools

MNZEOLCD

Fill Color:| Oranges: W
pen coce. (PR
Lirie Wricith: | 2 b
Fark: | rial M

Font Size:| 36 hd b

The following table details the tools available for use on the Whiteboard.

Function Description Action
[E Selectan Click the Arrow tool and then click on an item for selection. You can perform the following
item options on selected items:

¢ Enlarge: Click one of the small black boxes that surround the item and drag it to
the desired size.

e Move: Click the item and move it to the appropriate location.

e Cut: Click the Whiteboard item and then click the Cut icon.

e Copy: Click the Whiteboard item and then click the Copy icon.
e Paste: Click the Whiteboard item and then click the Paste icon.

e Delete: Click the Whiteboard item, click the selected object, and then click the
Delete icon.

e Group items: Click the Whiteboard items and then click the Group icon.
e Ungroup: Click a Whiteboard item in a group and then click the Ungroup icon.

e Bring front: Click the Whiteboard item, click the selected object, and then click
the Bring to front icon.

e Bring back: Click the Whiteboard item, click the selected object, and then click
the Send to back icon.

e Selectall figures on the Whiteboard and then click the Selects all Figures icon.

Draw free Click the Pen tool. Choose the color of the pen in the Fill Color drop-down list.
hand

N

Type text Click the text tool (T) and then click the Whiteboard area. A Whiteboard Text Input box
using the appears. Type the text in the box and click Insert. Use the options in the Tools palette to
keyboard select color, font, and size.

]

N Draw a Click the Slanted Line tool.
straight line

Draw a Click the Square tool. Choose the color of the square from the Fill Color drop-down list.
square

@ Draw a Click the Oval tool. Choose the color of the circle from the Fill Color drop-down list.
circle
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Function Description Action

Inputan Click The Math and Science Equation Editor icon (?). The Equation Editor appears. Input
equation the equation and click Insert Equation.

Virtual Classroom Group Browser

The Group Browser enables you to collaboratively browse the web. This tool opens a URL that is viewable by
all users. URL's used in the session are recorded in the archive if one is created. The Blackboard administrator
determines whether this function is made available to users.

How to Open a Website
Type the URL in the Enter Address field. Click Go.

B'D ‘u‘iew B> Breakouts

L Map

| 5 wikiteboard

& Group Browser
(7) Azl Question

,(_E} Question Inkbax (0]
Group Browser

Enter Address:
|htt|:u:,|',l'www.yahcucu.cnm

| Dizplay to Uszers W | 50

How to Choose Where to Display the Website

Click Display To Users to display the website in the Whiteboard, or click Preview in New Window to open
the website in a new browser window. The preview window is only displayed to the user that opened it.
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How to Ask a Question in the Virtual Classroom

If allowed by your instructor, you can ask questions during the session. As you submit questions during the
session, your instructor can view and respond to them.

1. Onthe Ask Question area, click Compose.
2. Onthe Submit Question pop-up window, type the question in the text box.
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3. Click Send.

Bb EH wiew [Hclear B Breakouts

[E'E_ hdap

55 wihitetoard =

i Group Browser

7

Th Question Inbox (2)

Ask Question
Enter Question:

Compose Guestion:

Submit Question

Wihen will he our next meeting?| e

(i3 I:-:nrnp-::seo B Send

B¢ Sand

Virtual Classroom Question Inbox

Questions from users are sent to the Question Inbox during the Virtual Classroom session. The Question
Inbox is used to manage and respond to questions during a Collaboration session.

How to Respond to a Question
1. Inthe From list, click the username.
2. Click the Respond to Question icon.
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ool
EE Map
Wikiteboard [t

&% Group Erowser
(7) A=k Question

= Show unanswered only
Fram il
Cuestion:

When will he our hext
meesting?

3. Onthe Respond to Question pop-up window, type your message in the Response text box.
Click Send.

Respond fo Question

Cuestion:

When will be our next meeting? A
w

Fesponse:

our next meeting will be on January Z48. A
w

Private e | B Send

How to Delete a Question

1. Inthe From list, click the username.
2. Click the Delete icon.
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&% Group Erowser
(7) A=k Question

Q Question Inbax (1]

Cuueskion Inbox

A Showe unanswered only
Fram n il H
Cuestion:

When will he our hext

meesting?

How to View Unanswered Question

Select the check box next to Show unanswered only.

ools
EE Map

Wihiteboard [
&% Group Browser
(7) Azl Question

Cuuestion Inbox

QB Show unanswered only
Frarn “ H
Question:

When will he our next

meeting?

Respond to Question Fields
When you click the Respond to Question icon, the Respond to Question window appears.
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Respond to Question

Guestion: ﬁ

Then will ke our next meeting? o
-
Response:

our next meeting will be on January 25. o

b

ERAN C) Oc

Q Question: Display the question that was submitted.
@ Response: Use to provide the response to the question.

@ Private: Select this check box to make the response to the question private. If marked private, the
response is only sent to the person who submitted the message.

@ Send: Send the response to the person who submitted the message.

Chat

Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

The Chat tool allows you to interact with other users using a text-based chat. Chat is part of the Virtual
Classroom. It can also be accessed separately. Some of the functions in the Chat are limited to those users
with an active role.

How to Join Chat

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Collaboration.
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8|0 a -
# Student 00IS

QOrientation

Introduction

Home Fage

Groups @ Announcements

Tools

My Course Info

Finding Your Way I,

Learning Online

Getting Oroanized

Communicating calendar

Collaborating
Aszsignments and Grades

Taking Tests

eﬁﬁﬁ Collaboration

Discussions

Help

Contacts

3. Onthe Collaboration Sessions page, click the Session Name next to a Chat session.

.ﬁﬂi Collaboration Sessions

Filter | Show Al v| Go
Search by | Session Name v [ | gearch
Session Hame - Tool Start Date End Date

--@gerture Hall Yirual Classroom

@Eﬂfﬁca Hours e Chat

How to Send Chat Message

1. On the Course Menu, click Tools.

2. Onthe Tools page, click Collaboration.
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B|0O O g

# Student Tools

QOrientation

Introduction

Tools

Home Fage
Groups @ Announcements

My Course Info

Finding Your Way I,

Learning Online

Getting Oroanized

Communicating calendar

Collaborating
Aszsignments and Grades

Taking Tests

eﬁﬁﬁ Collaboration

Discussions

Help

Contacts

On the Collaboration Sessions page, click the Session Name next to a Chat session.

.ﬁﬂi Collaboration Sessions

Filter | Show Al v| Go
Search by | Session Name v [ | gearch
Session Hame - Tool Start Date End Date

--@gerture Hall Yirual Classroom

@Eﬂfﬁca Hours e Chat

On the Chat window, type your message in the Compose text box.
Click Send.
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Blackboard Chat

E Wiz Crffice Hours (Participant)

Participarts (2] Fole | @ ()

[Tony Brown joined the session] mard7, 2011 40808 FM CST

[Andy Farrell joined the session] mard 7, 2041 4:03:22 PM CST
Andy Farrell:What else dowe need? mar 7, 2011 41028

PM CET

andy Farrel

(5]

@ Compose |Wie need sdditional references for our topic. | B Send

1 Userinfo B¢ Private Meszage

I..Iu:uined session successiully . |

Sending a Private Message

You can send private messages to other users if your instructor enables this tool in the session controls.
Private messages are not recorded or archived.

Note: Only users who have an active role can send private messages.

Blackboard Chat

E Wi Ciffice Hours (Farticipart)

Participants (2] Fole | @ ()

[Tony Brown joined the session] mMard 7, 2011 40808 PM CST

[Andy Farrell joined the session] marq7, 2041 4:02:22 PM CST
Andy Farrellzwhat else dowe need? mar 7, 2011 44025

FM CET

andy Farrell

@ Compese [Wie need additional references for our topic. | B Send

1 Userlnfo| B Private Meszage i - -
Joingd session successfully. |
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Viewing User Information

The User Information pop-up window displays personal information about a user such as name, email address,
and any other information the user has chosen to add to their profile.

On the Participants column, click the name of the user. Click User Info in the Chat area and the User
Information pop-up window appears.

Blackboard Chat

Bb Wik Office Hours (Participant)

[Tony Brown joined the session] mard 7. 2014 4:08:08 FM CST
[Andy Farrell joined the session] mard 7, 2011 4:02:22 PM CST
Andy Farrell: What else dowe need? mar17, 2011 41025
Fh CST

[Christopher Casper joined the session] Mari7, 2044
4:23:08 PM CET

Participants(3) | Role | ™ (@)
Taory Brawn

Christopher Casper

andy Farrell

> i Compese dCapconditions="Eh_Cutputs English Only" | B Send
1 Userirfo | B¥ Private Message [

Joined seszion successfully.

B User Information: Christopher Ca... E'

\\:;‘I
Christopher Casper
Email: ccaspen@myschoal.edu
Address: Minnesota, US58
Phone: [H] Mobile]214 675 2448
feb Site:

Close Window )

B¢ Frivate Meszage

Chat Functions

The following table details the functions available in the Chat.

Function Action

Enter a message for Type the message in the Compose field. Click Send. The message appears in the chat
the class to read area. There is 1000 character limit for chat messages.
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Function Action

Become an Active user Click the hand symbol. A hand appears next to the username. The Blackboard
administrator clicks on the hand to make the user active.

View user information  Select a username in the participant list and then click User Info.

Send a private Select a username in the participant list and then click Private Message.
message to a user

Accessing Recorded Collaboration Sessions

Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

Recording sessions allow you to review the discussions and questions raised during a Collaboration session.
Sessions are listed by date. Recordings created by groups using Collaboration tools can be deleted by any
group member.

How to Access Collaboration Session Recordings

1. Onthe Course Menu, select Tools.
2. Onthe Tools page, click Collaboration.

Bl O 1]
# Earth System |

2y Tools
—

Science

Home Fage
Getting Started

f@ Annoeuncements
Week 1
Discussions
Assignments b
Groups
Tools
YWeb Sites LA
TERE Calendar
Glossany

¥ My Groups

e SR collaboration

3. On the contextual menu for the session, select Recordings.

4. Onthe Session Recordings page, select the Recording Name of the recording that you want to
view.
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@ Collaboration Sessions

Filter| Show Al v| oo
Search by| Session Name vl | Search
session lame S Tool Start Date End Date

Yirtual Classroom

@L&tlure Hall .2

@C!CEANJ 02 Recordings e | Chat 81409 12:30 A /30009 12:00 AM
@Omte Haurs Chat

nénl Session Recordings

Searchby: (& RecordingMName () Date Created (MWDDAYY) | Search
Eecording llame Date Cyeated Recording Duration (dayv:hrmin:sec:ms)
Meetin 1511 314111016 PW 0:00:1:34:000
Weekly Session 411017 PR 00444000

How to Access Collaboration Session Recordings for a Group

1. Access your group in the Groups page, orin My Groups panel.
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¥ Earth System
Science : Groups

# My Groups

¥ Group Lava # Create Group

¥ Dceanagraphy [ssues

¥

¥ Project Plan

Group Lava

Oceanography Issues

This group will investigate the following issues:
How does human popolation growth threaten coastal areas?

Howe can we measure these threats?

Whois responsible in solving the problem?

Project Plans
Add yaur thoughts aboutyour project herea.

2. Onthe Group Tools, select Collaboration.
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Oceanography Issues

Add Personal Module

Group Properties =]

Group Description

This group will imvestigate the following issues:

« How does human population growth
threaten coastal areas?

« How canwe measure these threats?

+« WWho is responsible in solving the
problem?

Group Members

Brovry, Tory
Casper, Chris
Lopez, Bruce
Faul, Dwight

Group Tools

Collaharation

File Exchande

Group Blog

Group Discussion Board
Group Journal

Group Tasks

Ity Scholar Home
Scholar Course Home
Send Email

3. Onthe contextual menu for the session, select Recordings.

4. Onthe Session Recordings page, select the Recording Name of the recording that you want to
view.
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@ Collaboration Sessions

Filter| Show Al v| oo
Search hy| Session Name "-H- | search
Session llame -5 Tool Start Date End Date

Yirtual Classroom

@L&tlure Hall .2

@,OCEANJ 02] s Recar ings e | Chat 81009 12:30 AM /30009 1 2:00 And
E@Omte Haurs Chat

nénl Session Recordings

Searchby: (& RecordingMName () Date Created (MWDDAYY) | Search
Eecording llame Date Cyeated Recording Duration (dayv:hrmin:sec:ms)
Meeting 0341 5/11 AN 106 PW 0:00:1:34:000
Weekly Session A1 1017 PH 0:00:1:14:000

How to Create a Recording

1. Access your group in the Groups page, orin My Groups panel.
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¥ Earth System
Science : Groups

# My Groups

¥ Group Lava # Create Group

¥ Dceanagraphy [ssues

¥

¥ Project Plan

Group Lava

Oceanography Issues

This group will investigate the following issues:
How does human popolation growth threaten coastal areas?

Howe can we measure these threats?

Whois responsible in solving the problem?

Project Plans
Add yaur thoughts aboutyour project herea.

2. Onthe Group Tools, select Collaboration.
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Oceanography Issues

Add Personal Module

Group Properties =]

Group Description

This group will imvestigate the following issues:

« How does human population growth
threaten coastal areas?

« How canwe measure these threats?

+« WWho is responsible in solving the
problem?

Group Members

Brovry, Tory
Casper, Chris
Lopez, Bruce
Faul, Dwight

Group Tools

Collaharation

File Exchande

Group Blog

Group Discussion Board
Group Journal

Group Tasks

Ity Scholar Home
Scholar Course Home
Send Email

3. Onthe Collaboration Sessions page, click the session name to join.
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Collaboration Sessions

Create Collaboration Session

Filter | Show Al v| Go

Search by| Seszsion Mame v ||
Session Hame ™ Tool
@Lecture Hall 9 Yirtual Classroom
@Ofﬂce Hours Chat

4. Afterjoining the session, click Begins recording function.

5. Onthe Name Recording pop-up window, type the name of the recording or the date it was
created.

6. Click OK.

@U’m El'ﬂrl'.:ﬂlr uﬂur mEnd (=3 UF R Name Recording ﬂo HDDDI

Mame this cheat recording: 6
Topic Discussion 0131411 @

—)

How to Search for a Recording

1. Access your group in the Groups page, or in My Groups panel.
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¥ Earth System
Science : Groups

# My Groups

¥ Group Lava # Create Group

¥ Dceanagraphy [ssues

¥

¥ Project Plan

Group Lava

Oceanography Issues

This group will investigate the following issues:
How does human popolation growth threaten coastal areas?

Howe can we measure these threats?

Whois responsible in solving the problem?

Project Plans
Add yaur thoughts aboutyour project herea.

2. Onthe Group Tools, select Collaboration.
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Oceanography Issues

Add Personal Module

Group Properties =]

Group Description

This group will imvestigate the following issues:

« How does human population growth
threaten coastal areas?

« How canwe measure these threats?

+« WWho is responsible in solving the
problem?

Group Members

Brovry, Tory
Casper, Chris
Lopez, Bruce
Faul, Dwight

Group Tools

Collaharation

File Exchande

Group Blog

Group Discussion Board
Group Journal

Group Tasks

Ity Scholar Home
Scholar Course Home
Send Email

3. Onthe contextual menu for the session, select Recordings.

Blackboard Learn Release 9.1 - Help for Students - Page 114
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tools > Collaboration Tools

ﬁﬁﬁ Collaboration Sessions

Create Collaboration Session

Filter | Show Al v| Go
Search tnr| Session Mame hd ||
Session Hame - Tool

Yirual Classroom

@Lecture Hall

b4
@Df’ﬁce Hours

Edit

Recordings 0

Delete

4. Onthe Session Recordings page, click the Recording Name or Date Created option in the

Search by field.
5. Type the name of the recording or the date it was created.
6. Click Search.

]

Session Recordings

@

]

(5,

6,

Searchby: (@ Recording Name () Date Created (MWDDAYY) |

| Search

Recarding Hame Date Craated

Recording Duration (davzhpminiaecms)

Meeting D1/26/M11 | ¥ 126011 1.36 Al (:00:2:41.000
Weekly Seasion 126/11 1:40 AM 0:00;00,29:000

How to Edit a Recording

1. Access your group in the Groups page, or in My Groups panel.
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¥ Earth System
Science : Groups

# My Groups

¥ Group Lava # Create Group

¥ Dceanagraphy [ssues

¥

¥ Project Plan

Group Lava

Oceanography Issues

This group will investigate the following issues:
How does human popolation growth threaten coastal areas?

Howe can we measure these threats?

Whois responsible in solving the problem?

Project Plans
Add yaur thoughts aboutyour project herea.

2. Onthe Group Tools, select Collaboration.
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Oceanography Issues

Add Personal Module

Group Properties =]

Group Description

This group will imvestigate the following issues:

« How does human population growth
threaten coastal areas?

« How canwe measure these threats?

+« WWho is responsible in solving the
problem?

Group Members

Brovry, Tory
Casper, Chris
Lopez, Bruce
Faul, Dwight

Group Tools

Collaharation

File Exchande

Group Blog

Group Discussion Board
Group Journal

Group Tasks

Ity Scholar Home
Scholar Course Home
Send Email

3. Onthe contextual menu for the session, select Recordings.
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AAg Collaboration Sessions

Create Collaboration Session

Filter | Show Al v| Go
Search tnr| Session Mame hd ||
Session Hame = Tool
@Lecture Hall Virual Classroom
b
@Df’ﬁce Hours .
Edit
Recordings 0
Delete

On the Session Recordings page, select Edit from the contextual menu for the appropriate
recording.

AR Session Recordings

Search by: (& Recording Mame (7 Date Created (MM/DDMAY)

Becording Hame Date Created Becording Dura
Meeting 0172611 12611 1:36 A 0:00:2:41:000
Weekly Session X 0:00:00:29:000
Qpen N
Edit 6
Delete

On the Recording Properties page, type a name in the Recording Name field.
Choose whether to Permit Participants to View Recording.
Click Submit.
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@ Recording Properties

coce [N

Recording Name Meeting 012611 |

Permit (o © Yes O No

How to Delete a Recording

1. Access your group in the Groups page, or in My Groups panel.

¥ Earth System
Science ' GI'DUPS

# My Groups

# Group Lava # Create Group
F

¥ Qceanography ssUes

¥ Project Plan

Group Lava

Oceanography Issues (¥

This group will investigate the following issues:
Howe does hurman population growmth threaten coastal areas?

How can we measure these threats?

Whois responsible in soling the problem?

Project Plans
Add your thoughts about your project here.

2. Onthe Group Tools, select Collaboration.
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Tools > Collaboration Tools

Oceanography Issues

Add Personal Module

Group Properties =]

Group Description

This group will imvestigate the following issues:

« How does human population growth
threaten coastal areas?

« How canwe measure these threats?

+« WWho is responsible in solving the
problem?

Group Members

Brovry, Tory
Casper, Chris
Lopez, Bruce
Faul, Dwight

Group Tools

Collaharation

File Exchande

Group Blog

Group Discussion Board
Group Journal

Group Tasks

Ity Scholar Home
Scholar Course Home
Send Email

3. Onthe contextual menu for the session, select Recordings.
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Tools > Collaboration Tools

AAg Collaboration Sessions

Create Collaboration Session

Filter | Show Al v| Go
Search tnr| Session Mame hd ||
Session Hame = Tool
@Lecture Hall Virual Classroom
b
@Df’ﬁce Hours .
Edit
Recordings 0
Delete

On the Session Recordings page, select Delete from the contextual menu for the appropriate
recording.

On the Delete Recording page, click Delete to confirm the deletion.

AAdl Session Recordings

Search by (&) Recording Mame (™) Date Created (MMDDIY)

Recording Hame Date Created Recording Dura
Meeting 015261 1 2601 1:36 AM 0:00:2:41:000
Weekly Session X 0:00:00:29:000
Open 1
Edit
Delete o

@ Delete Recording

Thiz action is final and cannot be undone. Delete: WMeeting 017260117 6

Cancel Delete
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Tools > Contacts

Contacts

Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have

disabled it.

You can store contact information in an address book. The address book is empty until you create contacts.
You must create a profile for anyone you want to add to your address book, even if the contact is a Blackboard

Learn user.

How to View Contacts

1.

On the Course Menu, click Tools.

2. Onthe Tools page, click Contacts.

# Student
Orientation

Introduction

Home Page

Groups

Tools 0

My Course Info
Finding Your'Way

Learning Online
Gefting Organized
Communicafing

Collaborating

< @ Blogs

Calendar

@ Contacts

Assignments and Grades Enﬂ Chris Casper
Taking Tests Ze|  Email ceasper@ryschool edy
| Collaboration
8 —
Discussions _ = Mina Akbar
Helg Zes  Email makbar@myschool.edy
= T :}-’ Teny B
= =1 TonyBrown
e :_ﬁl Contacts 1 =lal y
== e Email thrown@myschoolady
-OR-

On the Tools panel, click Address Book.
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Address Book

Tools =2
@ Aonouncoments Comacts @ LastName () Emall [Contans | | Leo
it Tagks
' B! My Grades Deeleta
= Band Email
> User Directory N Cemiams Last lame Emall Other Infoumation
g%ﬁaﬂbl T 1 Mina ¥ Akbar makbang@myschool edu EnowiHide
* B Persanal Information
» i Browse MBC Archives [ Tony % Brtwn thrown@myschool edu ShowiHide
= d 0] chris |2 Casper ceasper@myschool edu Shwihige
How to Create or Edit a Contact
1. Onthe Tools panel, select Address Book.
2. Onthe Address Book page, click Create Contact.
Taols = Address Book
@ Apnoyncements
= Calengar
i crer @)
M G
» & Sand Email
gy User Directary Contacts (3) Lasthame (7 Emall [Cnrﬂalns vl |  Go
gy OHAINg || K
B Peraonal infrmati
" @ Brows NOG Archives Deleta
* = HBC Archives Plawist
D Eiest Hame LII.IIH Ermail Dt Ieformatien
[ Mina ¥ Akbar makbang@myschool edu EhowiHide
[ Tony % Brown throwngmyschool edu ShowHide
E| Chris |= Casper ceaspen@myschool edu Ehowitide
-OR-

To edit an existing contact, on the Address Book page, select Edit in the contextual menu for the

contact.

Blackboard Learn Release 9.1 - Help for Students - Page 123
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tools > Contacts

w) Address Book
i
Create Contact
Comtacts (3 LastMame () Email | Contains v| | | | Go
Delete
|:| First Hame Last Hame . Email Other Information
Mina = Akhar makbar@rmyschool. edu ShowiHide
[] Tony X throvwn@smyschool edy ShowHide
Edit
[] Chrig e ceaspen@myschool.edu ShowdHide
Delete
[u]=][- ==

The following table details the available fields that may appear. Fields can be changed by the
Blackboard administrator.

Field Description

Personal Information

First Name [r] Contact’s first name.

Last Name [rf] Contact's last name.

Email Contact’'s email address.

Other Information

Company Contact’s company.

Job Title Contact’s job title.

Address Contact’s address.

Address Contact’s additional address information.
(cont.)

City Contact’s city.

State/Province Contact’s state or province.

Zip/Postal Contact’s ZIP code or postal code.

Code

Country Contact’s country.

Website URL of the contact’s personal website. When adding a URL, include the HTTP

protocol. For example: http://www.blackboard.com
Home Phone  Contact’'s home phone number. The phone number displays exactly as entered.
Work Phone Contact’s work phone number. The phone number displays exactly as entered.
Work Fax Contact’s fax number. The fax number displays exactly as entered.

Mobile Phone  Contact's mobile phone. The phone number displays exactly as entered.

3. Click Submit.
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How to Delete a Contact

Note: This action is final and cannot be undone.
1. Onthe Tools panel, click Address Book.
2. Onthe Address Book page, click Delete in the contextual menu for a contact.

’E Address Book
&8 |

Create Contoct

@ Announcemants
@ Calendar
i@ Task Dl
B My Grades [ Ficst Harme Lagt lame % Ermail et Information
[ Send E il
) User Directory o [l Mins : A makbar@myschooi egu ShowtHide
£9 Adgress Bock | Ta L throwng@vschanl ad h 8
> i Pargonal nforatd LR Gretheciett '
e Elrirws MBC Archives O chas| ceasper@nmyschool adu ghowrHide
1= MBE Archives Pladist Colete

Dnl .

How to Search for a Contact
The Address Book contains a search function on the Action Bar. You may search using different variables
selected from the search tabs.

1. Onthe Tools panel, click Address Book.

2. Onthe Address Book page, search using the Last Name or Email options of your contact.

3. Click Go.

Fﬁq Address Book
L]

Create Contact e 9

@ fnnouncemants
[ Calendar
i@ Task Dielata
BY My Grades |:| Fist Hams Lagt lame = Enail bt Information
2 Send Ermail
) User Directory o @ Mine A makvar@ryschootec Showide
£9 fddress Bock | Ta L] trown@ryschonl e hovwiHida
o T R ool e '
e Brirdcs@ MBC Archives [ Chas - ceaspen@myschool edy ghowiHide
1= NBC Archivis Pladis) Dl

Dnl .

Discussion Board

Note: Your instructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.
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Tools > Discussion Board

The Discussion Board is a tool for sharing thoughts and ideas about class materials. The main Discussion
Board page displays a list of available discussion forums that may appear anywhere in the course. A forum is
an area where a topic or a group of related topics are discussed. A Discussion Board can contain one or more
forums. For each forum, the page displays the total number of posts, the number of unread posts, and the
number of users who have participated in the forum.

CD Discussion Board
Forum 0 -

Qceans inthe Eachweek please post alinkto a relevantnews 6 1] 3]
Mens atticle related to oceanaography or marine hiology.
Add the week number ta your title.
suit's Lp: Wave This forurm will hold our discussions on wave 11 m04
1amics and terminaology, relevant websites, and questions.
Wind Waves
Pick an oceall.... Soan each ofyou will "explore” an ocean and g g b

share your research. This can be a partner
activity if you choose. Ifyou have an idea ofwhich
ocean (orwhich aspect of an ocean ifyou prefer
a maoare specific topic) arwho you want to work
with, respond to this post by Friday.

Deciding on a topic will become a graded
discussion post at the end of the month.

@ Forum title: Click the forum title to view the messages. Forums containing unread posts appear in bold.
@ Total Posts / Total Participants: View data on the number of posts and participants.
@ Unread Posts: The Unread Posts column provides one-click access to the forum’s unread messages.

Note: The Blackboard administrator at your school and your instructor control whether this tool is available. If
this tool has been turned off, it will not appear in the interface and will not be available for you to use.

Within each forum, users can create multiple threads. A thread includes the initial post and any replies to it.
When creating a forum, your instructor has the option of allowing or not allowing you to start threads. If threads
are graded, you cannot start threads. Generally, the purpose of the forum will dictate whether or not you can
start threads. A moderated, graded forum used to evaluate student performance will usually be tightly
controlled, and you cannot create threads. Other forums are designed for users to share opinions and thoughts
on tangential or unrelated topics.

Course groups can have their own Discussion Boards that can be set up using the Groups tool. Group
Discussion Boards are available only to users who are members of the group. If a Group Discussion Board has
been set up, access it from the groups link in the Course Menu or in the My Groups area.

Note: When moving through the different parts of the Discussion Board, use the internal navigation, such as
the breadcrumbs, Course Menu, and other page links to return to a previous page. Using the browser navigation
controls can result in page load errors.

How to Access the Discussion Board

1. Onthe Course Menu, click Discussions.
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Tools > Discussion Board

Intreduction Lo Oceanography Section 2 T 00T :RETE b1
BEOC ¢ &
Discussion Board
# Introduction o
Oceancgraphy
Section 2 Search
Home Page L
Assignments
L E — Total | Unréad | Total
Group Assignments torim MEBETAOn Fosts  Posts |Participants
Discussions Oceansinthe Eachweek please posta linkio a relevant news aicle 7 | ]
Tools Hews (& related o oceanography or maring biology, Add the
‘ week number to your tifle.
Blogs Warve This forur will hold our discusslons on wave g 9 5
aimics amd  terminology, relevant websites, guestions, and weekly
My Grades Wind Warnves  topic entry about waves,
Help Slacier heft Breeniand's glaciers are meling Info the sea bwice as 0 ] ]
Could Sianal fasl 25 previously Delisved, the rasult of & warming
FasterRisein trend that renders obsolete predictions of how quickly
Ocean Levals  Earih's oceans will rise over the next cantiny,
-OR-
On the Course Menu, click Tools and then click Discussion Board.
Introduction to Oceanography Section 2 R
B O g
: Tools
# |ntroduction to ]
Oceanography
Section 2
Home Fage
Agsignments @ Announcements @ Messages
Group Assignments
Discussions
Tools ==
< Discussion Board 7| My Grades
Blogs

Viewing a Discussion Forum
When you access a forum in the Discussion Board, a list of threads appears. The following columns display
information for each thread:

o Date: Displays the date that the thread was created.

o Thread: Displays the name of the thread.

o Author: Displays the name of user who created the thread.

o Status: Indicates whether the thread is published, locked, hidden, or a draft.
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Tools > Discussion Board

¢ Unread Posts: Displays the number of posts not yet accessed.

o Total Posts: Includes both read and unread posts.

Forum Features

Cose resd 1B

Thread Actions Collect

[ v pate * Thread @
27111 11:52 PM Tenminology =

O 22711 11:53 PM Relevant websites
] 22711154 PM Questions
[]  2281112:23 AM Week 1: Wave Formation_

Thread Actions Collect

Dizcussion Board - Forume Wave Dynamics and Wind Wms@ "

ﬁ Forum: Wave Dynamics and Wind Waves

List View | Tree View

Search  Discover Content  Display Tags
Authior Status Tags  Unread Posts Total Posts
Cathy Chu  Published 4 4
Cathiy Chu  Published 2 2
Cathy Chu  Published 0 1
Dwight Paul Publishad 2 2

6

Displaving 1104 of 4 items Edit Paging..

N
ltems per page: zsf Gp | X

Total number of items: 4

0 Use the breadcrumbs to navigate to a previous page. Do not use the browser navigation controls because

page load errors may occur.

@ Use the Action Bar functions to perform various actions, including:

e Create Thread: Add a new thread to a forum.
o Search: Search for Discussion Board content. The search field is collapsed by default to save screen

space.

o Thread Actions: Make a selection from the drop-down list. Edit the status of the selected threads
and perform other actions, such as marking threads read or unread and setting or clearing flags. Flags

mark threads for later attention.

o Collect: Gather selected threads onto one page where posts can be sorted, filtered, or printed.

O Select one or multiple threads' check boxes or select the check box in the header row to select all threads

for an action, such as collecting.

@ Click a thread title to read the posts. Forum titles containing unread posts appear in bold type.

G Click Edit Paging to determine the number of items to view per page. Type a number in the box and click

Go. Click the X to close the pop-up box.
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Tools > Discussion Board

Using List View and Tree View in Discussions

After you click a forum title, a page loads displaying all forum threads. You can view the page in either List
View or Tree View. This choice remains in effect until you change it and you may change it at any time. On the
forum page, in the upper-right corner, toggle between the two views.

List View Tree Wiew

List View

Click List View to present the threads in a table format. Threads containing any unread posts appear in bold
type.

¥ —ﬁ List View | Tree ‘iew

ﬁ Forum: Wave Dynamics and Wind Waves

6 Search  Discover Content  Display Tags

Thread Acfions Collect

D ¥ Date @ | Thread Author Status Tags Unread Posts Total Posts
[+ 22711 11:52 PM Tenminology - Cathy Chu  Published 4 4
1 22711 11:53 PM Relevant websites = Cathy Chu  Published 2 2
1 23TNT11:54 PM Questions Cathy Chu  Published I 1
] 228111223 AM Week 1. Wave Formation. = Dwight Paul Published 2 2
| Thread Actions | Collect
iark as Read O
Mark as Unread Displaying 1104 of 4 iterms | Edit Paging...
SelFlag
Clear Flag

@ From the Action Bar, you can create threads, or collect posts.

Depending on the settings your instructor made when creating the forum, different functions appear on the
Action Bar. For example, if your instructor allowed tagging, a Tags function appears.

@ To sort a column, click the column heading or caret.

@ Select the check box next to a thread and make a selection from the Thread Actions drop-down list. You
can select multiple threads or select the check box in the header to select all threads. The actions include:

e Marking threads read or unread.
e Setting or clearing flags. Flags mark threads for later attention.

Blackboard Learn Release 9.1 - Help for Students - Page 129
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tools > Discussion Board

Tree View

Click Tree View to show the thread starter messages and their replies. From the Action Bar, you can create
threads, or collect posts.

- —-ﬁ ListView (| Tree View )

ﬁ Forum: Wave Dynamics and Wind Waves

Create Thread search Discover Content Collapse All Expand All

Messange Actions Collect
[
] =-Terminology Cathy Chu 22711 11:52 PM
] - Relevant websites Cathy Chu 227111153 PM
] Cluestions Cathy Chu 212711 1154 P
] EWeek 1: Wave Formation Dwight Paul 2728111 12:23 AM
] Wave Formation {additional info Andly Farrell 272811 12:27 AM
Message Actions Collect

You can expand and collapse threads by using the plus and minus icons next to the titles. If a thread starter
message contains unread posts, the thread starter title appears in bold type. On the Action Bar, use the
Collapse All and Expand All functions to hide or see all posts included in all threads.

Select the check box next to a thread and make a selection from the Message Actions drop-down list on the
Action Bar. You can select multiple threads or select the check box in the header to select all threads. Actions
include marking threads read or unread and setting or clearing flags. Flags mark threads for later attention.

Viewing a Discussion Thread
When you click a thread, the Thread Detail page appears. The page is divided into three sections:
Section 1:

The Action Bar contains functions that allow you to select, flag, mark read/unread, and collect posts.
Section 2

The Message List contains a list of all the posts in a thread, beginning with the initial post. The selected post is
highlighted. Use the plus and minus icons to expand and collapse the posts.

Section 3:

The Current Post contains the text of the selected post and information about the post.
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Thread Detail

Terminolooy

[ Reply |

Total Posts: 4 Unread Posts: 3

Message Actions
Select All Mone

[ | =-Ierminology

| = Breaking Wawve

] RE: Br eaking Wave
] Surface Tension

Select All Maone

Message Actions Collect
Terminology
Author: Cathy Chu
Posted Date: Sunday, Fehruany 27,
2011 11:582:40 P EST
Edited Date: Sunday, Fehruany 27,

2011 11:52:40 PM EST

comprehend their meanings.

) @
o

3

Linderstanding ocean waves has a lingo all its own. Some concepts are easier to understand than
others. We usually have some good conversations about specific terms as we help each ather fully

Search Refresh

3] ]

Cathy Chu
Christopher Casper

22711 1182 P
22811 12:09 AM

Tony Brown 2281111213 AM
Tony Brown 22811 12:14 AM
E Cluote | SetFlag
Total views: T Yourviews: 22
(werall Rating:
Your Rating:

About the Thread Detail Page

On the Thread Detail page, you can navigate from post to post, adjust your view of the page, view information

about the selected post, and reply to others.
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‘D Thread Detail

0 Search Refresh
Terminalody E OEQD

Total Posts: 4 Unread Posts: 2

Messane Actions Collect
@ Select All Mone
]
[l
]
[

= Terminology Cathy Chu 2027111 11:52 P
= Breaking Wave Christopher Casper 212811 12:09 Al
EE: Breaking Wave Tony Brown 228111213 AM
suiface Tension Tony Brown 22811 1214 AM

select Al Mone

Message Actions Caollect
Breaking Wave @ EEIA auote | setFiag
Author: Christopher Casper Total views: 4 Ofour views: 1)
Posted Date: monday, February 28, Cweerall Rating:
2011 12:09:09 A EST Your Rating:
Edited Date: monday, February 28,

2011 12:09:09 AM EST

Parent Post e

Canyou provide information about breaking wave?

@ On the Action Bar, you can access functions such as Subscribe, Unsubscribe, or Search. When

subscribed to a thread, you receive an email alert when a post is updated or a reply is posted. Your instructor
must enable this function when creating a forum. The search field is hidden by default to save screen space.

(® Select one or multiple threads' check boxes and make a selection in the Message Actions drop-down list.

Actions include marking threads read or unread and setting or clearing flags. Flags mark threads for later
attention. You can also use the functions for collecting posts and selecting all posts.

@ Arrange your view using the icons on the Action Bar.
o Swap Up or Down: Switches the message tree section and the reply section of the screen.
o Hide or Restore to Minimum: Collapses or displays the message tree section of the screen.
o Maximize or Minimize: Displays the message tree fully or just a portion of the message tree.

@ Use the Move to previous message or Move to next message arrows for navigating between messages
in the thread.
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e Click Parent Post to display or hide the parent message in the thread.

How to Create Threads in a Discussion Forum

Forums have many settings that control who can post, and what other types of actions you can take, such as
editing your own threads, posting anonymously, or rating posts. Depending on which forum settings your
instructor has selected, you may be allowed to create a new thread.

1. Onthe Course Menu, click Discussions.
2. Onthe Discussion Board page, click the name of the forum.

Intreduction Lo Ocesnography Section 2 1 E-TEL LR b1

I L] &) ‘.' B
. , Discussion Board
# Introduction 1o
Oceanography
Section 2
search
Home Page
Aszsignments
L F — o Total | Unread | Total
Group Assignments [EHAETN Unpcygion Posts | Posts | Participants
Discussions Oceans in Each week please post a link 1o a relevant news aicle 7 | ]
Tools Hews |3 related to oceanography or maring blology, Add the
< waek nurnber to your tifle.
Blogs Warve This forurm will hold our discusslons on wave g 9 5
amics amd  terminology, relevant websites, questions, and weekly
My Grades Wind Warves  topic entry about waves,
Help Slacier Weft Greaniand's glackers are meling info the sea twice as 0 0 0
Could Sianal fasl a5 praviously belisved, the rasuil of & warming
FasterRisein trend that renders obsolete predictions of how quickly
Deean Levals  Eanh's oceans will Hae ovier the naxd canting,

3. Onthe Forum page, click Create Thread.

List View | Tree View

ﬁgrum: Wave Dynamics and Wind Waves

Search  Discover Content  Display Tags

Thn.fad ﬁ.;’a’gns CDIIEEI

O v m pate 25 Thiead Authoi Status  Tags UnieadPosts  TotalPosts
£l 22TAT 1152 PN Terminolaqy = Cathy Chu  Published 2 4
H] 2RTAT1153PM Relevant websites Catlw Chin  Published 1 2
M| 2TNMI1T54 PY Questions | & Catfy Chu  Published 1] 1
0 228112223 AN Week 1: Wave Formation. = Dwight Paul  Published 2 2

4. Onthe Create Thread page, type a Subject.
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5. Inthe Message text box, type your reply. You can use the Text Editor functions to format the text
and add files, images, external links, multimedia, and Mashups.

6. Alternatively, under Attachments, attach a file using one of the following options:

e Toupload a file from your computer, click Browse My Computer.

¢ If your school licenses content management, click Browse Content Collection.
7. Click Submit to create the thread.

Create Thread

Indicates a required figld,
" e Cancel  Save Draft m

# Subject [ieek 2: Wave Breaking |

NeeeAr Test Editor i [0 |
<[norma  +| [3 %] [anal ¥ [ Br[pee| w2 |[EEE| RA|EEEE
i Df e v QO JARZ E®OO

‘hEALE BE

Some waves undergo a phenomenon called "breaking”. A breaking wave is one whose base can no
longer support its top, causing itto collapse. A wave breaks when it runs into shallow water, or when
twio wave systems oppose and combine forces. When the slope, or steepness ratio, of a wave is too
great, breaking 15 inevitable.

=/ Path: body

E] Save a3 Reusable Obpect

Attach File Browse My Computer | | Browse Content Collection

Cancel  Save Draft

Result

The newly created thread appears in the forum

How to Save Posts as Draft and Submit Later

The Save Draft function is available if you need to return to your post at a later time. This function saves your
comments and files on the page.

When you finish your post, you must click Submit to publish the thread in the forum.
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Saving a Post as Draft

1. Onthe Course Menu, click Discussions.
2. Onthe Discussion Board page, click the name of the forum.

Intreduction Lo Ocesnography Section 2 1 E-TEL LR b1
B ‘“rj ‘.1"' b
E , - Discussion Board
# Introduction 1o
Oceanography
Section 2
search
Home Page
Aszsignments
: " S Total | Unwread | Total
Group Assignments ICHALTTN LunEr NI Posin| Poats " | Particlganta
Discussions o Oceansinthe Eachweek please posta linkto a relevant news aicle 7 | ]
Tools Hews | relaled lo oceanography of maring biology, Add the
< waek nurnbar to yaur fitle
Blogs Warve This forurm will hold our discusslons on wave g 9 5
amics amd  terminology, relevant websites, questions, and weekly

My Grades Wind Wanves  topic entry about waves,
Help Glacier Melt GFreeniands giackers are meling into the sea twice as 0 1] 0

Could Sianal fasl a5 praviously belisved, the rasuil of & warming

FasterRisein trend that renders obsolete predictions of how quickly

Deean Levals  E3ri's oteans will lae over e naxd cantung

3. Onthe Forum page, click Create Thread.

List View | Tree View

ﬁgrum: Wave Dynamics and Wind Waves

Search  Discover Content  Display Tags

Thrqad ﬁ.uﬁpns Cnllept

O v m pate = Ihiead Author Satiis Tags | Uniead Posts Iotal Posts
£l 22TAT 1152 PN Terminolaqy = Cathy Chu  Published 2 4
H] 2RTAT1153PM Relevant websites Catlw Chin  Published 1 2
M| 2TNMI1T54 PY Questions | & Catfy Chu  Published 1] 1
0 2284112223 AN Week 1: Wave Formation. = Dwight Paul  Published 2 2

4. Onthe Create Thread page, type a Subject.

5. Inthe Message text box, type your reply. You can use the Text Editor functions to format the text
and add files, images, external links, multimedia, and Mashups.

6. Alternatively, under Attachments, attach a file using one of the following options:
e To upload a file from your computer, click Browse My Computer.
e If your school licenses content management, click Browse Content Collection.
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7. Click Save Draft to store a draft of the post and continue working later.

Create Thread

< Indicates a required fiald,

Cancel ! Save Draft Jm

# Subject Waek 2 Wave Breaking |
Message Text Eddor | m
‘Wmal *~"_| 13 'r| [NH V| | I

B use|x<|s=2|BA|EERE
cAs Y P & v QO JARS I OoO
‘BELARBROEBE

In physics, a breaking wave is a wave whose amplitude reaches a critical level at which some
process can suddenly start to occur that causes large amounts of wave energy to be transformed

into turbulent kinetic energy, At this point, simple physical models that describe wave dynamics
often become invalid, particularly those that assume linear behawor,

The most generally familiar sort of breaking wave is the breaking of water surface waves ona
romctine Bacannn of tha harzontal camnonont of thn floid valacihe acrcnciatad wath tho s
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2. Attachments 6

Aftach File Browse My Computer Browse Content Collaction |

Cancel | Save Draf |

Submitting a Draft Post

1. Return to the Forum page. On the Forum page, point to Display to access the drop-down list.

2. Select Drafts Only to view the saved post.

3. Onthe Thread column, click the name of the draft post.

Blackboard Learn Release 9.1 - Help for Students - Page 136
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tools > Discussion Board

‘D Forum: Wave Dynamics and Wind Waves o

Thread Actions Collect

O v m pae , Theead
| 2T IL5ZPM Tenminology | =
| 227N 1153 PM Relevant websites
| 22T 1154 P Questions -

O 22811 12:2388 Week 1; Wave Formation
O

AM0M1 85 Week 2 Wave Bresking (drafl) ¥

Search | Discover Content  Display Tags
» Bhow All
Published Onby
» Hidden Only
Status Tags Unpead | * Drafls Onky

Carthyy Chiu Published Z 4

Calhy Chu Published 0 2

Calry Chu Puibalishved 1 1

Diwight Paul Published 4 4

Christopher Casper Drafl 0 1

On the Thread Detail page, click the post's title. The post appears in the Current Post portion of
the content frame. You can view the text of the post and information about the post, such as the

Author and Posted Date.
Click Edit.

D Thread Detail

Yieak I Wave Breaking

Total Posts: 1 Unread Posts: 0

Message Actions Callect
Select Al Mone

O Week 27 Wave Breaking (draffy 9

Select Al Mone
Message Actions Collact

< |Week 2: Wave Breaking

Aurthor: Christopher Casper

Posted Date: Thursday, March 10, 2011 9:23:05 PM
EST

Edited Diate: Thursday, WMarch 10, 2011 9:23:05 PM
EST

Total views:
Crverall Rating: ¥l ol

In physics, a breaking wave is a wave whose amplitude reaches a critical level atwhich some process can suddenly start to occur that
caEuses large amounts ofwave enerdy 1o be transformed into turbulent kinetic energy. ALhis point, simple physical models that
destribe wave dynarmics often become imvalld, paticularty those that assume linear behavior,

The most generally familiar sort of breaking wave |s the breaking of water surface waves on a coastline. Because of the horizontal
component of the fluid velocity associated with the wave molion, wave crests steapen as the amplitude increases; wave breaking
generally occurs where the amplifude reaches the point that the crest of the wave actually overiums.

Search | Refresh

B0
Chrigtopher Casper IM0M1 923 P
Edit | SetFlag | Delete
3 (fourviews: 3)
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6. Onthe Edit Post page, make the necessary changes in your post. You can use the Text Editor
functions to format the text and add files, images, external links, multimedia, and Mashups.

7. Click Submit.

Edit Post

Indicales a required field | .
ol s I Cancel | Sawe Draft |m
Ny Message

#* Subject, |Week 2: Wave Breaking |
Message Test Ecitor is: [0 |
“[Homal v | [3 v [aid vl B 7 gse|n == F Q| IEicEE

YR e v QO JARYS (TOOO@
BEAPREBE)

In physics, a breaking wave is a wave whose amplitude reaches a critical level at which some -
process can suddenly start to occur that causes large amounts of wave energy to be transformed

into turbulent kinetic energy. At this point, simple physical models that describe wave dynamics

often become invalid, particularly those that assume linear behavior.

= |path: body

I
I

[[] Save az Reusabie Objact
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Aftach File Browse My Computer | | Browse Content Collection |

How to Change the Displayed Threads

Your instructor sets the thread status as published, hidden, or draft, but you can choose which type of threads
will appear. By default, published threads appear.
1. Onthe Course Menu, click Discussions.

2. Onthe Discussion Board page, click the name of the forum.
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Intreduction Lo Oceanography Section 2 T 00T :RETE b1
B !3 ‘.1"' £
B . : Discussion Board
# Introduction o
Oceancgraphy
Section 2 Search
Home Page L
Assignments
L E — o Total | Unréad | Total
Group Assignments roium Sepcymion Pocts |Posts | Participants
Discussions o Oceansinthe Eachweek please posta linkio a relevant news aicle 7 | ]
Tools Hews |2 related to oceanoaraphy of maring biology, Add the
‘ week number to your fitle.
Blogs Warve This forur will hold our discusslons on wave g 9 5
aimics amd  terminology, relevant websites, guestions, and weekly
My Grades Wind Warnves  topic entry about waves,
Help Blacier Weft Breeniand's glaciers are meling Info the sea bwice as 0 ] ]

Could Sianal fasl 25 previously Delisved, the rasult of & warming
FasterRisein trend that renders obsolete predictions of how quickly
Dcean Levals  Eann's oteans will nae over e naxd cantung,

3. Onthe Forum page, select List View.
4. Onthe Action Bar, point to Display to access the drop-down list.
5. Select the type of threads to view in the forum.
e Published: A post with a Published status is available to users.

e Hidden: A thread that is locked and not visible by default. You may choose to display
Hidden threads in List View. Hidden threads cannot be edited, even if editing has been
enabled for the thread. Hiding threads helps you find relevant content, as unneeded
content is hidden from view.

o Draft: A Draft thread is saved to Blackboard Learn by the author for future editing, but is
not submitted for publication. It becomes available to other users when it is published.

0 List View  Tres View

Search  Discover Content  Display Tags

ﬁ Forum: Wave Dynamics and Wind Waves

» Show All
* Published Qnly
Thread Attions | Collact . Hidden Only
[0 * m Dpata % Thread Aurthior Status Tagz Unreadd * Drafts Only
£ 22711152 PM Tenminology = Cathy Cli Published 2 4
O 227111153 PM Relevant websites = Cathy Chwi Published 1 2
[l AT 1154 PM Questions = Cathy Chu  Published 0 1
| 228111223 AM  Week 1: Wave Formation, = Dwight Paul  Published 2 2
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Result

The forum page displays only those threads that have the status selected from the Display drop-down list.

How to Reply to Discussion Posts

Note: You can reply to published threads, but cannot reply to locked or hidden threads.
1. Onthe Course Menu, click Discussions.
2. Onthe Discussion Board page, click the name of the forum.

Intreduction te Oceanography Section 2 LT E L TLETE b1
B OO G
Discussion Board
# Introduction 1o
Oceancgraphy
Section 2
Search
Home Page
Azsignments
: E N s Total | Unread | Total
Group Assignments rolum b Poste |Fosts | Participants
Discussions O in Each week please post a link fo a relevant news article 7 i 1]
Toolz News | related lo oceanography or maring biology, Add the
{ week number to your tifle.
Blogs Winve This Torurm will hold our discussions on wave q 9 5
[ymamics aml  terminology, relevant wehsites, questions, and weekly
My Grades Winid Waves  topic entry about waves,
Help Blacier Melt Greeniand’s giackers are meling into the seatwice aa 0 1] 0

Could Sianal  fas a5 previously Delleved, the resul of 2 warming
FaslerRizsein tend that renders obsolete predictions of how quickly
Ocean Levels  Earlih's oceans will rise over the next centiny,

e

3. Onthe Forum page, click the name of the thread.

List View | Tree View

Forum: Wave Dynamics and Wind Waves

Search  Discover Contenl  Display Tags

Th{e__ad .ﬁ._uﬁgns_ I_GIJII_E!:_I

O v m bate 5 Ihread 9 Auther SAatug Tags | Mnresd Pogts Iotal Posts
| 20741 1152PM Tenminoloqy = Cathy Chu  Published i 4
W] 22711153 PM Relevant webisites 2 Cathy Clii  Publishiad 1 2
M| TMIITS4 P Questions |+ Cathy Chu  Published 1] 1
| 2211223 AN Week 1: Wave Formation = Dwight Paul  Published F 4 2
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4. Onthe Thread Detail page, click a post's title. The post appears in the Current Post portion of the
content frame. You can view the text of the post and information about the post, such as the
Author and Posted Date.

5. Click Reply. Alternatively, click Quote to include the post's text as part of your reply.

ﬁ Thread Detail

Search Refresh

Weelk 1 WWave Formation : IEEHE

Total Posts: 2 Unread Posts; [

Messange Actions Collect
select Al Mone

[ @E-Week 1 Wawve Formation Duwight Paul 2028M112:23 AM
] Wiave Formation (additional info) Andy Farrell 2128M1 1227 AW

Select Al Mone /
Messane Actions Collect ’/ 9
|III

Weelk 1:Wave Formation f : Guate || SetFlag
Author: Crwight Paul Total views: T ofour views: 4)
Posted Date: mMonday, February 28, Crneerall Rating:
2011 12:23:40 AM EST Your Rﬂtl"ﬂ
Edited Date: mMonday, February 28,

2011 12:23:40 AM EST

The great majarity of [arge breakers one observes on 2 beach result from distant winds. Five factars
influence the formation of wind waves:

Wind speed

Distance of open water that the wind has hlown over (called the fetef
Width of area affected by fetch

Time duration the wind has blown over a given area

Water depth

6. Onthe Reply to Post page, click View Original Post on the Action Bar to include the original
message on the page while replying. Click Close Original Post to hide the original post from view.
If needed, edit the Subject.

7. Inthe Message text box, type your reply. You can use the Text Editor functions to format the text
and add files, images, external links, multimedia, and Mashups.

8. Alternatively, under Attachments, attach a file using one of the following options:
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e To upload a file from your computer, click Browse My Computer.
¢ If your school licenses content management, click Browse Content Collection.
9. Click Save Draft to store a draft of the post or click Submit to create the thread.

Reply to Post

e Indicates a required field.

Cancel Save Draft m

1. Message
- Wiewy Qriginal Post |

# Subject |RE: Week 1: ¥ave Formation |
Messaoe Test Editor is: [0 |
*|N|:urmal v| |3 %] [anal v| | B I Ua&e| = ¥ |E=

E
=B @iz = EE
Ve H e o QEJABS AR OO@
‘_@EHEI & B E o

Waves in a given area typically have a range of heights. For weather =
reporting and for scientific analysis of wind wave statistics, their
characteristic height over a period of time 5 usually expressed as W
significant wawe height. This figure represents an average height of the
highest one-third of the waves in a given time period (usually chosen
*| Path: bodw

[ £

o Y —
—
D Save az Reuzable Ohject

2, Attachments

Attach File 8

Browse by Computer | Browse Content Collection |

N some 9
Cancel Save Draft m

Result

Your reply appears on the Thread Detail page, indented under the parent post. If you attached a file, a paper
clipicon appears in the post's row. Click the title to open the post in the Current Post portion of the content
frame. Use the Move to previous and Move to next arrows to view another post or use the breadcrumbs to
return to the forum or the Discussion Board page.
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How to Rate Discussion Posts
You can use the Discussion Board for peer review. Students start threads and include their work in their initial
posts. Other users review the work, assign a rating to the initial post, and may include comments in a response.

Rating posts also allows you to focus on messages considered especially informative or useful by others.
Depending on the forum settings, you can rate a post using a five star system. Your instructor can also rate
posts.

1. Onthe Course Menu, click Discussions.
2. Onthe Discussion Board page, click the name of the forum.

Intreduction to Ocesnography Section2 W/ ETETEILLTLET w)
— o ‘.1"' b,
B , ' Discussion Board
# Introduction 1o
Oceanography '
Section 2
Search
Home Page
Aszsignments
L - — Total | Unread | Total
Group Assignments 'Mo i Fosts | Posts | Participants
Discussions o Cceans inthe  Each week please post a link to a relevant news article 7 L 1]
Toolz Hews | relaled lo oceanography of marine biology. Add the
£ week number to your fifle.
Blogs Winve This Torurm will hold our discussions on wave q 9 5§
[ymamics amd  terminology, relevant wehsites, questions, and weekly
My Grades Winid Waves  topic entry about waves,
Help Glacier Melt Greeniands giacers are meling into the sea twice aa 0 1] 0

Could Signal  fasl s previously believed, the resull of 3 warining
FaslerRizsein trend that renders obsolete predictions of how quickly
Otean Levals  Earh's oceans will rise aver the next centun,

3. Onthe Forum page, click the name of the thread.

List View | Tree View

ﬁ Forum: Wave Dynamics and Wind Waves

Search  Discover Contenl  Display Tags

Thre_ad ﬁ._u’a'gns Cnlleg;_t

O v m bate — Ihead 9 Autheol stz Tags | Vnresd Pogts Iotal Posts
£l 22741 1152PM Tenminoloqy = Cathy Chu  Published 2 4
| 22711153 PM Relevant websites Catlw Chin  Publishad 1 2
M| TMIITS4PY Questions & Catfy Chu  Published 1] 1
0 22811 12:23 AN Week 1: Wave Formation. = Dwight Paul  Published F 4 2
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On the Thread Detail page, click a post's title. The post appears in the Current Post portion of the
content frame.

For Your Rating, select one tofive stars. You can add and delete stars at any time.

% Thread Detail

Subscribe Search  Refresh

¢ |Relevant websites HEDO
Total Posts: 2 Unread Posts: 0

Message Actions Collect

Select All Mane

[0 &= Relevantwebsites Cathy Chu 22711 11:53 PM
P RE: Relevant websites e Christopher Casper 228111 12:04 AM

S

Selact Al Mone

Message Actions Collect

¢ |RE: Relevaniwehsites Guote | SetFlag
Aurthor: Christopher Casper Total views: 11 four views: 100
Posted Date: Monday, Fabruary 28, 2011 Overall Rating:  fririr
120457 AM EST Your Ra'[i“u: w-‘- ﬁ

Edited Date: Monday, February 28, 2011
12:04:57 AM EST

+ Parent Post

I found a website that discusses wave dynamics and wind wavas presentad in slides. It can also be usefulin class
discussions.

Wehsite; hitp iy indiana eduf~i1 31 fwaves hirnl
. |RE: Relevantwebsites Quote | SetFlag

Your rating is now included in the Overall Rating, which is the combined rating of all users. The individual
rating appears in Your Rating. Use the Move to previous and Move to next arrows to view another post.

How to Search Discussion Posts

You can search for specific text—a phrase, word, or part of a word—in the Discussion Board. The results
appear on a Search Results page.
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Tools > Discussion Board

On the Course Menu, click Discussions.
On the Discussion Board page, click Search. The Search field expands.
In the Search text box, type a search criterion.
In the drop-down list, select an area to search.
e Current Discussion Board
e All Forums in Course

To further narrow your search results, select the After and Before check boxes to enable the date
and time selections. Type dates and times in the boxes or use the pop-up Date Selection
Calendar and Time Selection Menu to select dates and times.

Click Go.
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Result

On the Search Results page, you can read and print the results. On the Action Bar, click Print Preview to
open the page in a new window in printer-friendly format. Posts print in the order they appear on the page. To
select which posts appear and in which order, you can filter and sort posts using the Filter function and the Sort.
by and Order drop-down lists on the Action Bar.

On this page, you can also reply to posts and mark messages read or unread. Click the Quote function to
include the post's text as part of your reply. To view the responses to a post, click the post's hyperlinked title to
navigate to the Thread Detail page.

How to Collect Discussion Posts
On the Thread Detail page, you can read only one post at a time. Use the Collect function to read multiple
posts from the same page. Once posts are collected, you can filter, sort, and print them.

1. Onthe Course Menu, click Discussions.

2. Onthe Discussion Board page, click the name of the forum.

Discussion Board b1

T'i_j Discussion Board

| # Introduction to

Oceanography
Section 2
search
Home Page
Aszsignments
Total | Unwread | Total
Group Assignments 'Me Deneriii Posts | Posts | Participant
Discussions o Oceansinthe Eachweek please posta linkto a relevant news aicle 7 | ]
Tools Hews relaled to oceanography or maring biology, Add the
< waek nurnbar to yaur fitle
Blogs Wanve This forur will hold our discusslons on wave a 9 5
amics amd  terminology, relevant websites, questions, and weekly

My Grades Wind Wanves  topic entry about waves,
Help Glacier Melt GFreeniands giackers are meling into the sea twice as 0 1] 0

Could Sianal  fasl as previously believed, the result of 2 warming
FasterRisein trend that renders obsolete predictions of how quickly
Deean Levals  E3ri's oteans will lae over e naxd cantung

3. Onthe Forum page, click the name of the thread.
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List View | Tree View

Tﬁ Forum: Wave Dynamics and Wind Waves

Search  Discover Content  Display Taas

Thread Actions Collect

O] * @ pate % Thiead 9 Autheor Status Tags | Unread Posts Total Posts
0 2RTAT1152PM Terminoloqy - Cathy Chu  Published i 4
H] 22TAT1153PM Relevant websites Catly Chin  Published 1 2
O 2711 1154 P Queslions | ¥ Cathy Chu  Published 1] 1
O 22811 12:23 AN Week 1: Wave Forimation Dwighit Paul  Publishied 2 2

4. Onthe Thread Detail page, select the check boxes of the posts to collect. If a post has replies and
you want them to appear on the Collection page, click the plus sign to expand the post and select
the check boxes for those messages.

Note: To select all the posts in a thread, click Select: All above the Message List. All check boxes
for all the posts are selected whether they are expanded or collapsed.

5. Onthe Action Bar, click Collect.

Note: The Collect function is also available in the forum page, where it is used to gather all the
postings made to different threads. Once collected, sort the messages to further organize them.

TW Thread Detail
Subscribe | Search  Refresh
c |Week 1. 'Wave Formation | - #=10

Total Posts: 4 Unread Puﬂs:@

Message Actions Collect

Select All None
[1 = Week1: Wave Formation Diwight Paul 228011 12:23 A
[=--¥Wave Formation {additional info) Andy Farrell 2128111 12227 Al
iave Farmation ilignal inf Cathy Wong 11207 A
RE: Week 1:Wave Formation Cathy Wong 21 12:04 AM
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Result

On the Search Results page, you can read and print the results. On the Action Bar, click Print Preview to
open the page in a new window in printer-friendly format. Posts print in the order they appear on the page. To
select which posts appear and in which order, you can filter and sort posts using the Filter function and the Sort.
by and Order drop-down lists on the Action Bar.

On this page, you can also reply to posts and mark messages read or unread. Click the Quote function to
include the post's text as part of your reply. To view the responses to a post, click the post's hyperlinked title to
navigate to the Thread Detail page.

How to Filter Discussion Posts After Searching or Collecting

You can filter collected posts to narrow your search results or sort a collection. If you print the posts after
filtering, the posts print in the order they appear on the page.

Note: If the author or authors of some posts are no longer enrolled in the course, the posts may appear out of
order.

1. Onthe Course Menu, click Discussions.
2. Onthe Discussion Board page, click the name of the forum.

Discussion Board b1

T'i_j Discussion Board

| # Introduction to

Oceanography
Section 2
search
Home Page
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Total | Unwread | Total
Group Assignments 'Me Deneriii Posts | Posts | Participant
Discussions o Oceansinthe Eachweek please posta linkto a relevant news aicle 7 | ]
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My Grades Wind Warves  topic entry about waves,
Help Glacier Melt GFreeniands giackers are meling into the sea twice as 0 1] 0
Could Sianal  fasl as previously believed, the result of 2 warming
FasterRisein trend that renders obsolete predictions of how quickly
Oeean Levels  Earh's oceans wil nse over the nexd centuny

3. Onthe Forum page, click the name of the thread.
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Tﬁ Forum: Wave Dynamics and Wind Waves

Search  Discover Content  Display Taas

[0 » @ pae % Thiead 9 Avthior Statis Tags | Unread Posts Total Pasts
0 2RTAT1152PM Terminoloqy - Cathy Chu  Published i 4
H] 22TAT1153PM Relevait webisites Catly Chii  Publishad 1 2
O 2711 1154 P Queslions | ¥ Cathy Chu  Published 1] 1
O 22811 12:23 AN Week 1: Wave Forimation Dwighit Paul  Publishied 2 2

List View | Tree View

Thread Actions Collect

4. Onthe Thread Detail page, select the check boxes of the posts to collect.
5. Onthe Action Bar, click Collect.

Note: The Collectfunction is also available from the forum page, where it is used to gather all the
postings made to different threads. Once collected, sort the messages to further organize them.

TW Thread Detail

Subscribe Search  Refresh

Week 1. YWaye Formation #=0
Total Posts: 4 Unread Pums:e

Message Actions Collect

Select Al None
[0 = Week 1: Wave Forrmation Drvigght Paul 2128111 12:23 Abd
=--¥Wave Formation {additional info} Andy Farrell 228111 12227 AM
Wave Farmation ilional inf Cathy Wong 3211 12:07 AM
RE: Week 1:Wave Formation Cathy Wong 21 12:04 AM

6. Onthe Collection page, click the Filter function on the Action Bar to expand the field and select
options from the following drop-down lists:

o Author: Select All or select an author.

o Status: Show All or select a status.

e Read Status: Select Show All, Read, or Unread posts.
e Tags: Show All tags or select a tag.
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7. Click Go to apply the selections. You can further organize the results using the Sort by and Order
drop-down lists.
8. Click the X to close the Filter field.

Note: You can select Tags if your instructor has enabled post tagging for the forum.

Collection

Author | Select All gﬁtatus Show All v | Read Status | Show All v | Tags | showAll v

Select Al
Andy Farrell

Dwight Paul
Sort by m‘ Order ¥ Descending

Filter

X

Go

How to Sort Discussion Posts After Searching or Collecting

To narrow your search results or sort a collection, you can use the Sort by and Order drop-down lists. If you
print the posts after sorting, the posts print in the order they appear on the page.

Note: If the author or authors of some posts are no longer enrolled in the course, the posts may appear out of
order.

1. Onthe Course Menu, click Discussions.
2. Onthe Discussion Board page, click the name of the forum.

Intraduction Lo Dcesnography Section 2 LT E T NETE b

B0 8 G
. . Discussion Board
# Introduction o
Oceancgraphy
Section 2 Search
Home Page L
Assignments
L E — o Total | Unréad | Total
Group Assignments roium Sepcymion Pocts |Posts | Participants
Discussions Oceans in Each week please post a link 1o a relevant news aticle 7 7 ]
Tools Hews |2 related to oceanoaraphy of maring biology, Add the
‘ week number to your tifle.
Blogs Warve This forur will hold our discusslons on wave g 9 5
aimics amd  terminology, relevant websites, guestions, and weekly
My Grades Wind Warnves  topic entry about waves,
Help Blacier Breeniand's glaciers are meling Info the sea bwice as 0 ] ]
Could Sianal fasl 25 previously Delisved, the rasult of & warming
FasterRisein trend that renders obsolete predictions of how quickly
Oceanlevals  Eanh's oceans will ise over e next centuny,

3. Onthe Forum page, click the name of the thread.
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List View | Tree View

T j Forum: Wave Dynamics and Wind Waves

Create Thread Search  Discover Content  Display Taas

Thread Actions Collect

O] * @ pate % Ihread 9 Author Status Unread Posts Total Posts

0 2RTAT1152PM Terminoloqy - Cathy Chu  Published i 4

H] 22TAT1153PM Relevant websites Catly Chin  Published 2

O WNTAII154 P Questions | % Cathy Chu  Published 1] 1

O 22811 12:23 AN Week 1: Wave Forimation Dwighit Paul  Publishied 2 2

4. Onthe Thread Detail page, select the check boxes of the posts to collect.
5. Onthe Action Bar, click Collect.

Note: The Collectfunction is also available from the forum page, where it is used to gather all the
postings made to different threads. Once collected, sort the messages to further organize them.

iﬁ Thread Detail

Sqllﬂ:_lihe_ |

Week 1:Wave Formation | »

Total Posts: 4 Unread Puﬂs:e

Message Actions Collect
Select Al None

Search

Refresh

=0

2728011 12:23 A

[0 = Week 1: Wave Forrmation Crvight Paul
=--¥Wave Formation {additional info} Andy Farrell
ave Farmation ilional inf Cathy Wang
RE: Week 1:Wave Formation Cathy Wong

212811 12:27 A
H2M112:07 AM
321 12204 Al

6. Onthe Collection page, point to Sort by on the Action Bar to access the drop-down list. Select an
option:
e Author's Last Name

Author's First Name
Subject

Date of Last Post
Thread Order
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7. Onthe Action Bar, point to Order to access the drop-down list. Sort posts in ascending or

descending order.

Collection

sortby | Subject | Order & Ascending

Author's Last Mame
b Author's First Mame

7 g 4 Subject

: Diate of Last Post

Thread Croer

X T T TTIT

How to View Discussion Board Grades

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click My Grades.

@ Tools

Home Page

Getting Stated :
@ Announcemeants

Week 1
Discussions

Assignments F
& Blogs
Assessments g

Groups

Tuulg o IRy
=, || Calendar
Weh Sites Lj

—

@ Messages
e My Grades
X

"'i My Scholar Home

3. If your posts to the forum have not been graded, the Grade column contains a symbol indicating its
status. If your post has been submitted and graded, the grade appears in the Grade column. To
view more detail, click the link to see the post's Grade Forum page. This page includes:

o Forum Statistics: This section shows information about your posts, such as Date of
Last Post, Average Post Length, and Average Post Position.

e Forum Grade: This section provides information about your Grade, instructor's

Feedback, and Grading Notes.

e Contributors: This section shows other users who participated in the forum.
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: Last Student Last Instructor Points
llern Mame  Details Activity Actvity Grade Possible Comments
Oceans in
the Mews, Dietails - 1
Pan Twn
Wave Yery good
Dynamics = Mar 9, 2011 Mar3, 201 i
and Wind Details 11:26 PM 1126 PM 9 30,00 a0 cantribution.
Waves

Grade Forum: Cathy Wong

Print Preview Filter

. o S
“ Forum Statistics

Sorthy | DateofLastPost | Order ¥ Descending S
! RELAN0Ng distics for: Cathy V&

Total Posts: 2
Mark )
R Date of Last Post: War 2, 2011
ol Mone 120723 AM
Average Post Length 541
] Thread: Week 1: Wave Posted Date:  March 2, 2011 12.07 Minimum Post Length: 473
Farmation AM Maximum Post Lengthe 608
Post: RE: Wave Formation Status: Published -
A Post Position: 4
additional info Overall Rating: ‘AT aT At g Y
Author: Cathy Wong ® Forum Grade

Grade Tor: Cafkvy \Wona
In physical oceanography, significant wave height (SVH) is the average wave height (roudh | oooie- a0 s of 300

fo crast) af the one-third largest waves,

The original definition resulted fram work by the oceanographer Walter Munk during ¥World Geado Date: 3 1128 W
War Il The significantwave helghl was intended to mathematically express the height Feedback:

astimatad by a “frained observer”, It Is commonly used as a measure of the heigiht of ocean "

waves, The American Meteorological Sociefy defines SWH as HmO ol el

"‘ Contributors 4 #

Tags: None GO Quote | Mark as Unread
- £ndy Fareell (1)
Cathy Wong (2)
[ Thread: Week 1: Wave Posted Date: March 2, 2011 12:04 Christogher Casper (2)
Formation AM e
Post: RE Weeki Wave  Status: Published Rught Pl (1)
| TR Ly

Note: If you see feedback for an item but do not see a grade, contact your instructor.

Related Tutorials E Creating a New Discussion Board Thread (Flash movie | 1m 52s | 4,750 KB) | Bi Replying to
a Discussion Board Thread (Flash movie | 1m 59s | 5,083 KB) | BZ Creating a Discussion Board Post (Flash movie | 2m
40s | 5,135KB) | hi Organizing Discussion Board Posts (Flash movie | 2m 27s | 4,624 KB) | EViewing Discussion
Board Grades (Flash movie | 1m 38s | 3,181 KB)
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Tools > Email

Email
Note: Your instructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.
You can send email to the following people in a course:
e All Users: Sends email to all users in the course.
¢ All Groups: Sends email to all of the groups in a specified course.
e All Student Users: Sends an email to all students in the course.
o All Teaching Assistant Users: Sends email to all of the Teaching Assistants in a specified course.
¢ All Instructor Users: Sends email to all of the instructors for a specified course.
o Select Users: Sends email to select users.

o Select Groups: Sends email to select groups.

Note: Recipients of each email will not see the email addresses of other recipients.

Before You Begin

o Blackboard Learn keeps no record of sent emails. You will receive a copy of your email in the Inbox of
your external email account. Keep a copy of important messages in case you need them at a later
date.

o Blackboard Learn will NOT recognize files or email addresses with spaces or special characters,
such as #, &, %, and $. In general, use only alphanumeric file names and addresses in Blackboard
Learn.

¢ Do not send email through Blackboard Learn without content in the subject line. Leaving the subject
line blank can prevent the message from being delivered.

How to Send Email

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Send Email.

Note: You can also access the Send Email feature for all of your courses through the Tools panel
on the My Institution tab. The Email tool may also be available directly from the Course Menu
when added by your instructor.
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B OO g

# Earth System Tools
Wieek

Science
4@ Announcements
Discussions
Assignments
L4 ()"
Blogs

Groups

Home Fage
Getting Started

Tools

Weh Sites )
e Send Email
Glossarny s

For the Select Users or Select Groups, select the recipients in the Available to Select box and
click the right-pointing arrow to move them into the Selected box. A back arrow is available to
move a user out of the recipient list. Click Invert Selection and highlighted users are no longer
highlighted and those users that are not selected will be highlighted.

4. Type your Subject.

. Type your Message. A copy of the message is sent to the sender. A receipt page appears after the
message is sent listing all recipients. The receipt page does not confirm that users received the
message. It only confirms that the message was sent.

Click Attach a File to browse for file from your computer. You can attach multiple files. After you
add one file, the option to attach another file appears.

Click Submit.
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Select Users

+ Indicates a required field

coel [N
(Pl Email Information

*To Available to Select Selectad
Mmlnts!rmnr,é?aclmuam A Hemandez, Juan

Akbar, Wina —
Caspet, Christopher

Chu, Cathy

Katril, Sunil

Lopez, Bruce

Luearn, Leo

WacDonald, Lisa ¥

Invert Selection | Select Al It Selection | SelectAll

Fram Christopher Casper (ccaspen@myschool adu)

Subject o [Intesested in 3 study group? |

Message I have appreciated all the posts made on the Discussion Board and
wondered if anyone would like to have a few study sessions in Chat?

Chris 6

]
A copy of this email will be sent 1o the sender,
Aftachments Efach afile

Jowoe

To select multiple users in arow, press the SHIFT key and click the first and last names. To select
users out of sequence, press the CTRL key and click each name needed. You can also select all
course members with the Select All function.

Troubleshooting

o Your email address is not visible unless you choose to make it visible to course members. Find this
setting in the page header above the tabs at: My Places > Personal Information > Set Privacy
Options. From this page, you can choose the information you want course members to see.

o You can change your external email address used in your course. Change your email address by
going to My Places > Personal Information > Edit Personal Information. Type your preferred
email address and click Submit.

o Email clients, such as Hotmail, Yahoo, and AOL may identify email from Blackboard Learn as junk
mail and either automatically delete the email or move it to a junk mail folder. If you have problems,

Blackboard Learn Release 9.1 - Help for Students - Page 156
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tools > Journals

check your user preferences or options for settings regarding the handling of junk email. You can also
change your email address.

Journals

Note: Your instructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

Journals are a personal space for you to communicate privately with your instructor. You can also use a journal
as a self-reflective tool to post your opinions, ideas, and concerns about your course, or discuss and analyze
course related materials. For example, you can describe problems faced and how you solved them. Your
instructor can direct journal entries to be more formal in nature and narrower in focus by listing topics for
discussion.

Your instructor can choose to make journal entries public, allowing all course members to view all entries. You
can read what other students wrote and build upon those ideas.

When used in the group area, members of a group can view and comment on each other’s entries for a group
journal. The group can communicate with their instructor as a whole and all members can benefit from the
comments made.

Your instructor can grade group journals and apply the grade to every member of the course group. Journal
entries can also be used solely for communication. In either instance, you can make multiple entries for one
journal topic.

The Journal topic page is divided into two main sections. You can view the Instructions in the content frame.
Click the X to collapse the field. In the side panel, you can view information about the journal. You can expand
and collapse sections in the side panel using the double arrows.
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Earth Science Project Topics

|
=0
= A (B
View Drats

Instructions * About this Journal

the areas everyone is most interasted in explofing. |will be making the group assignments and Entries: 1
your journal entries will help me make the groups. This is a graded assignment worth 20
points and you are allowed to make multiple entries fo this topic.

Before we discuss the Earth Sclence project assignment, lwant to gather sorme opinions about = | Auther: Alyses Dubois e

Comments: 0

© dournal Grade
Girade for: Alyssa Dubois

Grade: --out of 200
Volcanoes = Grade Date: -

Posted by Alyssa Dubois at Monday, February 7, 2011 12,19:02 AW EST Feedback:

| can easily narrow down my main interest o volcanoes. | am most interested in the
people who map the surace. | am amazed how thelr maps will show the areas coverad
Eﬂﬁ'ﬂ lava eruptions and how they can be used to estimate the potential impact of future Alyssa Dubois (1) @

® More Journals

Drovich® Paul (1) %

v Comments: 0 Comment Index
= Feb &, 2041 - Feb 12, 2011(1)
Yolcanoes

B Indicetes MNew Erfries
I Indicates Mewy Comments

0 Create Journal Entry: You can make a journal entry using the Create Journal Entry function. You can

make another journal entry for a topic at any time. For example, your instructor may add a comment requesting
that you clarify what has been written before a grade is assigned or suggest a topic for another entry.

@ View Drafts: You can access any entries saved as drafts. Click View Drafts on the Action Bar.

@ Journal Entry: Your journal entries appear in the content frame following the Instructions.

@ Comments: Following an entry, you can see if comments were made. Click the link to view comments.
@ Comment: You can add comments by clickihg Comment.

e About this Journal: In the side panel, you can see the journal information in the About this Journal
section.

@ Journal Grade: The Journal Grade section appears if a journal is set to be graded. You can see if your
journal entries have been graded..

@ More Journals: You can see other journal entries made by other course members in the More Journals
section.

o Index: You can see the titles of your selected entries for either the week or the month in the Index section,

determined by the settings your instructor makes during journal creation. The most recent entry title appears
first.
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How to Access a Journal

1. Onthe Course Menu, click Journals.

-OR-

On the Course Menu, click Tools and then click Journals.

Tools ‘K

@ Tools

8|0 g
# |ntroduction to .
Oceanography
Home Page
Blogs
Journals

Chapter 1 \o
o

My Grades
Discussions

Groups

Announcements

2. Onthe Journals listing page, select a journal to open.
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Eﬂl Journals

ham]

Discipline in the Classroom
Yigihilit: Private

Last Modified Date: 5010 9:57 AM
Entries: 0

Wigihility: Public
Last Modified Date: 2711 12:21 AM
Entries: 2{1 new)

Earth Science Project Topics e

Gifted and Talented Education Unit

Yigibility: Private
Last Modified Date: 5040 9:57 AM
Entries: 0

How to Create a Journal Entry

Only your instructor can create a journal topic, but once created, you can create entries. The journal topics
appear in alphabetical order on the Journals listing page. Instructors and users can create and post journal

entries or save them in draft form for later posting.
1. Onthe Course Menu, click Journals.
-OR-

On the Course Menu, click Tools and then click Journals.
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8030 g

# |ntroduction to

@ Tools

Oceanography
Home Fage
Blogs
Journals

Tools ‘\

Chapter 1

My Grades ﬁ Elogs

Discussions

Announcements

Groups

2. Onthe Journals listing page, select a journal to open.
3. Onthe Journal topic page, click Create Journal Entry.

Entrigs: 2(1 new)

Last Modified Date: 27791 1221 AM

Journals
Earth Science Project Topics

Distipling in the Classroom -
Visibiliby, Private
Last Modified Daba: 51010 ®57 AW
Effrias: 0 e Create Journal Entry
Earth Science Project Toples = Instructions
Vigibility, Publie

Bedore we discuss the Earth Sclence project assignment, | want to gather some apinlons about =
the areas everyone is moel interesiad in exploring. | will be making the group assignmants and
your journal enlries will halp me make the groups. This is a graded assignment warth 20

points and you ane allawed to make mulliple entries ta this topic.

Gifted and Talented Education Unit =

Visibility, Private
Last Wodified Date 510010 ®57 AW
Entries: 0

4. Onthe Create Journal Entry page, type an Entry Title.
5. Type the text in the Entry Message text box.

6. Alternatively, in the Attach File field, attach a file using one of the following options:

e To upload a file from your computer, click Browse My Computer.
o To upload a file from the course's storage repository:

o If Course Files is the course's storage repository, click Browse Course.

-OR-
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o If your school licenses content management, click Browse Content
Collection.

Note: Files added by students are not uploaded to the course repository.
7. Click Post Entry.
-OR-

Click Save Entry as Draft to save the entry for later posting.

Create Journal Entry
Indica flelt
e d il bt Cancel | Save Entry as Draft
{8 Journal Entry Information
% Title ‘} |Oceanography |
Enilry Message Tt Ector s[RI
“[Nomal %] [3 %] [adal Y| |B I ugae|n < |EEERA|EEEE |

sl Y W@ & o QO JARS ﬁﬁ)o_;s
‘REPRABE

| am interested in exploring the topics related to the oceanography section of our course studies. The
guest speaker last week just sparked my interest. e

< Path: body

Altach File Browse My Computer | | Browse Content Collection |

Cancel || Save Entry as Draft | Y]

Viewing Journal Drafts

You can save journal entries for later posting by clicking Save Entry as Draft. You can view these drafts by
clicking View Drafts on the main journal page.
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74 Oceanography in Focus

Create Journal Entry View Drafts

7

ATENE

5
LG

© About this Journal

Instructions

For the ned sioweeks, you will need to provide weekly joumnal entries about the topics below, % Author: Tony Brown
They may be submitted in any order as each of yvou will work out a schedule with vour Entries: 0
supenvising personnel in the community assigned to vou Comments: 0

Joumal Toples

o Lloww o S aro foe Mosina Lifo.aaue actigtine fhat the o osoranibe e o ne dooo s koo o

{
%1‘% View Drafts V/

How to care for marine life? =
Last Modified Date: 316/11 3:45 AM

How to Comment on a Journal Entry
You can create comments to journal entries if commenting is allowed by your instructor. You can make a
comment after your instructor comments on an entry to continue the conversation.

You cannot make comments on another user’s journal entry, even if the journal has been made public. Users
can only comment on another user’s entry when they are members of a group. For group journals, all group
members and their instructor are allowed to make comments on individual entries.

1. Onthe Course Menu, click Journals.
-OR-
On the Course Menu, click Tools and then click Journals.
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8 O b
# Introduction to .
Oceanography
Home Fage
Blogs
Journals

Tools ‘i
\
(1 I

Chapter 1

My Grades
Discussions

Groups

@ Tools

ﬁ Blogs

Announcements

Journals

2. Onthe Journals listing page, select a journal to open.

Journals

Discipline in the Classroom
Yigihilit: Private

Last Modified Date: 5010 9:57 AM
Entries: 0

Earth Science Project Topics e
Wigibility: Puldlic

Last Modified Date: 2711 12:21 AM

Entries: 2{1 new)

Gifted and Talented Education Unit

Yigibility: Private
Last Modified Date: 5040 9:57 AM
Entries: 0

3. Onthe Journal topic page, click Comment for the selected entry.

4. Type acomment in the Comment field.
5. Click Add.
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Eﬂ' Earth Science Project Topics

" Create Journal Entry

Instructions

Oceanography
Faosted by Dwight Paul at Monday, Februane 7, 2011 12:12:34 A EST

| am interested in exploring the topics related to the oceanography section of our course
studies. The guest speaker lastweek just sparked my interest. 9

Cominents: 0 Commernt

Comment

Comment: o

I would like to focus on Marine Biology wherein I will
have the chance to study the different organisms from
the phytoplankton to the huge cetaceans [(whales)
living in different bodies of water.

Cancel Add

(5

Cancel Add

How to Edit a Journal Entry
You can edit your journal entries if your instructor allows it. However, if you edit gradable journal entries, the
original graded entry will be lost.
1. Onthe Course Menu, click Journals.
-OR-
On the Course Menu, click Tools and then click Journals.
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8 O b
# Introduction to .
Oceanography
Home Fage
Blogs
Journals

Tools ‘K
\
(1 I

Chapter 1

My Grades
Discussions

Groups

@ Tools

Announcements

Discipline in the Classroom

Yigihilit: Private
Last Modified Date: 5010 9:57 AM
Entries: 0

Earth Science Project Topics e
Wigibility: Puldlic

Last Modified Date: 2711 12:21 AM

Entries: 2{1 new)

Gifted and Talented Education Unit

Yigibility: Private
Last Modified Date: 5040 9:57 AM
Entries: 0

3. Onthe Journal topic page, select Edit from the contextual menu for the journal entry.
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Eﬂ' Earth Science Project Topics

Create Journal Entry

Instructions

Oceanography
Faosted by Dwight Paul at Monday, Februang x
Edit
| am interested in exploring the topics related tothe 4 > Mark as Mew
studies. The guest speaker last week just sparked n

Delete

Comments: 0 Comment

4. Onthe Edit Journal Entry page, make the necessary changes.
5. Click Post Entry.
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f_‘g’y Edit Journal Entry

|

+* Indicates a required figld, 1
XA Post Enty |
M Journal Entry Informatian

% Title (Gceanography |

Eniry Message T m
“[Nomal _ w| |3 ¥ |Aa ¥ (B U nd|[EEE RA|EE=EE |
YR e v QO JARS IR oO@

‘RED DO BB

| am interested in exploring the topics related to the oceanography section of our course studies. The
quest speaker last week just sparked my interest. e

«|path: body
:#:
+A Journal Entry Files
Altach File Browse by Computer | | Browse Content Collection |

5

CanEI_ | Post Entry

How to Delete a Journal Entry

You can delete your journal entries if your instructor allows it. However, if you delete gradable journal entries,
the original graded entry will be lost.
1. Onthe Course Menu, click Journals.
-OR-
On the Course Menu, click Tools and then click Journals.
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8| B o
" : Tools
# Introduction to
Oceanography '
Home Fage
Blogs
Journals

Tools R Announcements

Chapter 1 \'
Al | IR

My Grades ﬁ Elogs

Discussions

Groups

Journals

2. Onthe Journals list page, select a journal to open.

Journals

Discipline in the Classroom
Yigihilit: Private

Last Modified Date: 5010 9:57 AM
Entries: 0

Earth Science Project Topics e
Wigibility: Puldlic

Last Modified Date: 2711 12:21 AM

Entries: 2{1 new)

Gifted and Talented Education Unit

Yigibility: Private
Last Modified Date: 5040 9:57 AM
Entries: 0

action is final and cannot be undone.

3. Onthe Journal topic page, select Delete from the contextual menu for the journal entry. This
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Earth Science Project Topics

Create Journal Entry

Instructions

Cceanography

Fosted by Dwight Faol at Monday, Februang

| arm interested in explaring the topics related to the o
studies. The guest speaker lastweek just sparked r

¥ Cominents: 0

x
Edit
Mark as Hew
Delete
Camrment

Viewing Journal Grades

When your journal entries have been graded, you can view your grade in two places . The grading information
appears under Journal Grade section on the Journal topic page and in the My Grades tool. Any feedback and

the date the grade was assigned also appear in these areas.

Earth Science Project Topics

Create Journal Entry

Instructions

Volcanoes e

Posted by Alyssa Dubols at Monday, February 7, 2011 12,19:02 AW EST
Last Edited:Monday, February 7, 2011 115743 PM EST

| can easily narrow down my main interest to volcanoes. | am mostinterested in the
peaple who map he sumace, | am amazed how thair maps will show the areas covered
fy past lava eruptions and how they can be used to estimate the potential irmpact of future
eruplions.

Comment

View Drafts

* About this Journal
Author: Alyzza Dubois
Entries: 1 1 Mew
Comments: 0

= Journal Grade
Grade for: Alyssa Duboiz
Grade: 15outof 200
Grade Date: 28701 1216 AM
Feedivack:

1ok forward to this as a group
preseriation. Super Violcanoes
can be & saction for the
yolcanoas group.

Troubleshooting Journal Management
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o If yourinstructor deleted the journal while you are posting, the journal and all comments are deleted.

¢ If ajournal is made unavailable while you are posting, the journal remains visible to your instructor in
Edit view but is not displayed to you.

o Ifthe Allow Users to Edit and Delete Entries setting is changed, entries remain but you cannot
edit them.

o Ifthe Allow Users to Delete Comments setting is changed, comments remain but you cannot edit
them.

Messages
Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

The Blackboard Learn Messages tool provides you with a familiar, email-like environment that you can use for
course communication. Accounts are automatically created for each member of the course, and messages are
sent and received using that account. This provides additional privacy because external email addresses are
not used, so external factors will not affect course communication.

You cannot receive messages outside your course and you are not notified if you receive a new message, so
make routine checks for new messages.

Messages are usually accessed through the tools area of a course. However, your instructor can restrict
access or create a link on the Course Menu so that messages are directly accessible .

E{;ﬁ Messages
60
Create Message

Delata Folder
Folils Unread Total
= s i 1
i | @Lnt 1 1]
Eal Group 1 1
9 Delete Folder I‘lpE-n e
Edit Displaying 1 to 3 of 3 items ShowAll | Edit Paging...
Delete

@ Create Message: Use the Create Message function to create new messages.

@ Create Folder: Use the Create Folder function to add a new folder. You can use folders to organize
messages.
@ Inbox: The Inbox folder opens with a list of messages received.

(® Sent: The Sent folder opens with a list of messages sent.
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( Delete Folder/ Delete: The Delete Folder or Delete function in the folder contextual menu removes the

folder. To delete personal folders, select the check box next to each folder that will be deleted. Then click
Delete Folder in the action bar. The folders, and any messages in the folders, are deleted.

(® Edit: The Edit function changes the name of a personal folder. It is not possible to modify the Inbox folder

or Sent folder.

How to Create a Message

You can also send messages to course members using the Messages tool. Using the Messages tool instead
of the Email tool can also be more reliable. Problems with incorrect or out-of-date student email addresses will

not affect course communication.
1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Messages.

B 040 g

# |ntroduction to

Oceanography
Home Page

Internal Links

Assignments

Groups

Tools o @ Announcements
4 ()"

Assessments Blogs

e@ Messages
My Grades
p'r

3. Onthe Messages page, click Create Message on the Action Bar.

@ Messages

- Delete Falder

Fi Folder
B Inbox
G Sent

F B Group

}- Delete Folder
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On the Compose Message page, click To, and a list of course members appears.

In the Select Recipients: To line box, select the recipients and click the right-pointing arrow to
move them to the Recipients box. You can use the Cc, and Bcc functions to send the message to
those users that may be interested in the message, but are not the primary recipients. When using
Bcc, other recipients do not know that the users listed in the Bcc field are receiving the message.

Type a Subject.
Type amessage. You can use the Text Editor to format the Body text, if you want.

Click Browse to select afile to attach to the message. If the message is a reply or a forward, you
have the option of including the original attachment.

Note: The Blackboard administrator at your school and your instructor control whether this tool is
available. If this tool has been turned off, it will not appear in the interface and will not be available
foryou to use.

Click Submit.
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@ Compose Message

o Indicates a required Neld

R Reetprents
e Sefect Recipients: To ling Retipients

Mark Tsal ~
Matthew Shenberg 6
Monica Gonzales

MonicaWong
Patrick OVRourke <
Sarah Spooner

Sunil Katril

Tany Brown b

Invert Selection | Select Al Invert Selection || SelectAll |

# Subject (@) [Chat Session |
e et Etor 1. [JCON ]
(Mo w| [3 ] |l v B r e w4 | EEF R EEFEE

s AD[H @o v QOJARY TOOOG
“BhEDBOEBER

Our group will be having a Chat session on Friday, 3PM. | hope everyone will attend. =
Plaase confirm your attendance by replying to this message. e

| Path: body

J—
—
[] Sove as Rezable Obect

AN Attachment 8

Upload Attachment | | Browse. |

+. I ()

Cancel m

Note: To select multiple users in a row, press the SHIFT key and click the first and last names. To
select users out of sequence, press the CTRL key and click each name needed. You can also
select all course members with the Select All function.
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How to Create a Message Folder

You can create personal folders to help organize your messages. Personal folders are only for storing
messages. Messages received always appear in the Inbox folder first and messages sent always appear in the

Sent folder. Once a message appears, it can be moved into a personal folder.

Note: The Blackboard administrator at your school and your instructor control whether this tool is available. If
this tool has been turned off, it will not appear in the interface and will not be available for you to use.

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Messages.

BO4d g

# Introduction to Tools
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Home Page

Groups
Tools o @ Announcements e@ Messages

Internal Links
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Assessments Blogs I'g My Grades

Assighments

3. Onthe Messages page, click Create Folder on the Action Bar.

@ Messages

-~ Delete Folder

|:| Folder
G Inhox
Gl Sent

O B Group.

> | Delete Folder

4. Onthe Add Folder page, type the name of the new personal folder in the Name box.
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5. Click Submit.

@ Add Folder

o Indicates a required field.

How to View a Message

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Messages.

5B 0 g
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3. Onthe Messages page, select afolder.
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@ Messages

- Delete Falder

] Folder
| Inbox
5w ©

O B3 Group

}- Delete Folder

4. Onthe Folder page, click the link in the message's Subject column.
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@ Folder:Group

< Move | Mark Delate
O m Status Sender
F @ Crwvigght Paul
> Move | Mark Delete

Subject

ChatSessinne

-

=

/

@ View Message

From Dwight Paul

Cc

Semt Wednesday, Februare 8, 2011 1216 Ahd
Subject Chat Session

Cheply | Forward | ove | Detee |

To Andy Farrell; Alyssa Dubois; Cathy Wong; Bruce Lopez; Mina Akbar

v

Cuar group will be having a Chat session on Friday, 3PM. | hope everyone will attend.
Please confirm your attendance by replying to this message.

How to Reply to a Message

1. On the Course Menu, click Tools.

2. Onthe Tools page, click Messages.
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On the Messages page, select a folder.

@ Messages

- Delete Falder

Fi Folder
| Inbax
5w ©

O B3 Group

}- Delete Folder

4. Onthe Folder page, click the link in the message's Subject column.
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@ Folder:Group

- Move | Mark Delete

0l m Status Sender

= R

5 Move | mark Delete

Cwight Paul

Chat Session 6

Subject

5. Onthe View Message page, click Reply to compose a message to the sender or Reply All to
reply to the sender and all other recipients of the message already populated in the To: field.

Note: You can add other users to the message. The text of the message is already populated with
the text of the original message. Additional text may be added.

Reply to Sendere
Feply Al

Cc

Semt Wednesday, February 9, 2011 12:16 Al
Subject Chat Session

Cathy Wong; Bruce Lopez; Mina Akbar

Cur group will be having & Chat session on Friday, 3PM. [ hope everyone will attend.
Flease confirm yaur attendance by replving to this message.

6. Onthe Reply to Message page, compose your message.

7. Click Submit.
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E Reply to Message

Indicales a required field.
N Recpens ]

Select Recipients: To line Recipients

Alyzga Akbar A Diwight Paul
Alygsa Dubois
Andy Farrell E=
Ashby Cooper

Blackboard Guest | ¢
Bruce Lopez

Carl Johngon

Catty Chu (Instructor) W

Invert Selection | Select All | Invert Selection | SelectAll

8 Compose Message

% Subject |Re:Chat Session |

Ho e on [
[homd 9] [39] [aid vl (B U n|==2=2 Q| EEEE
s YN & v QOJARYZ |ITOOCODS
‘EELRARE
Il attend. See you on Friday. 9 ¢
-—-- Onginal Message - =
Sent on'Wednesday, February 9, 2011 1216 AM
Our group will be having a Chat session on Friday, 3PM. | hope everyone will attend. v

</ path: body

—_— A —
—_——

[[] save as Reusabiz Object

Moo

Cancel

How to Forward a Message

1.

On the Course Menu, click Tools.

2. Onthe Tools page, click Messages.
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On the Messages page, select a folder.

@ Messages

- Delete Falder

Fi Folder
| Inbax
5w ©

O B3 Group

}- Delete Folder

4. Onthe Folder page, click the link in the message's Subject column.
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@ Folder:Group

- Move | Mark Delete

"] 1] Status Sender Sulject

F @ Crwigght Paul Chat Session 9

5 Move | mark Delete

5. Onthe View Message page, click Forward to send a copy of the message to someone else.

E@ Viewgssage

Chepy | Fovr | o | D

From Dwight Paul

To Andy Farrell, Alyssa Dubois; Cathy Wong, Bruce Lopez, Mina Akbar
Ce

Sent Wednesday, February 8, 2011 12:16 AM

Subject Chat Session

Our group will be having a Chat session on Friday, 3PM. | hope everyone will attend.
Pleaze confirm your atendance by replving to this message.

6. Onthe Forward Message page, select the recipients in the Select Recipients: To line box and
click the right-pointing arrow to move them to the Recipients box.

7. Click Submit.
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E Forward Message

% Indicates a reguired fleld
cane RN
L

Select Recipients: To line Rectipients

ST AETTRATIOE L

Leo Lucern

Lisa MacDanald MarkTsal
Lunanne Saberhagen ity i

Mark Proton I
Matthew Stienberg gl 1£)
Mina Akbar i
Monica Gonzales

tanie s Wdsnn

Kamel larahim

Irverd Selection  Select Al Invert Selection | SelectAll |

W composemesnage

# Subject |Fuiel-Chat Sessian |
o ret Estor ;R
“[Momal | [3 ] [aia ¥| B I U nd|==2 RO EicEE
cc A NB 2 v QO JARYS OO
‘BESREBE
- Original Message ---- -
Sent on'Wednesday, February 9, 2011 12:16 AM
Our group will be having a Chat session on Friday, 3PM. | hope evenyone will attend.
Please confirm your attendance by replying to this message. L

[ =ave as Reusakle Object

. I

To select multiple users in a row, press the SHIFT key and click the first and last names. To select
users out of sequence, press the CTRL key and click each name needed. You can also select all
course members with the Select All function.
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How to Move a Message

You can move messages from any folder to a personal folder. Using personal folders is a good way to organize
messages so they are easy to find later. Use the Move Message function to move messages from one folder to

another. Messages cannot be moved to the Sent folder or the Inbox folder.

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Messages.

BO4d g
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3. Onthe Messages page, click a folder to view the messages in that folder.

@ Messages

-~ Delete Folder
|:| Folder
El Irbox

O Em Erougp

> | Delete Folder

5w ©

4. Onthe Folder page, select the check box for each message and click Move.
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@ Folder:Sent

~» Move | Mark | Delete |

] 1] Status Recipients Subject
] B4 Cathy Chu FeClass Repords (%

e @ Andy Farrell Alyssa Duhois; CathyWaong, Bruce Lopez; Mina Akbar  Chat Session %

-3 Mave | Mark | Delete |

5. Onthe Move Message page, select a folder from the Select a Personal Folder drop-down list.
This is the folder where you will store your messages. The messages are deleted from the old
folder after they have been moved to the new folder.

6. Click Submit.

% Move Message

Cancel m
() Messages to Move

Dwight Chat 3ession ‘Wednesday, February, 2011 1216 AM

2. Select a Personal Folder

R Submit

How to Delete a Message

1.

On the Course Menu, click Tools.

2. Onthe Tools page, click Messages.
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On the Messages page, click a folder to view the messages in that folder.

@ Messages

- Delete Falder

Fi Folder
| Inbax
5w ©

O B3 Group

}- Delete Folder

4. Onthe Folder page, select the check box for each message and click Delete.

Note: This action is final and cannot be undone.
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@ Folder:Sent

o Move | Mark Delete

Recipients

0 @ | Status
] B4 Cathy Chu

-5 Mave | Mark Delete

@ Andy Farrell; Alyssa Duhois; CathyWaong, Bruce Lopez; Mina Akbar  Chat Session

Subject

Fe:Class Repors

How to Print a Message

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Messages.
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3. Onthe Messages page, select a folder.
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@ Messages

- Delete Falder

] Folder
| Inbox
5w ©

O B3 Group

}- Delete Folder

4. Onthe Folder page, click the link in the message's Subject column.

@ Folder:Group

- Move | Mark Delete

Fl 1] Status Sender Subject

F @ Crwvight Paul Chat Session e

5 Move | mark Delete

5. Onthe View Message page, click Print. The message is printed using the Web browser's print

settings.
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= View Message
3 o

Froam Crright Paul

To Andy Farrell, Alvssa Dubaois, Cathy \Wang; Bruce Lopez, Mina Akbar
Ce

Sent Wednesday, Februar 9, 2011 1216 AM

Subject Chat Session

Our group will be having a Chal session on Friday, 3PM. | hope everyone will altend,
Please confirm vour altendance by replying 1o this message.

My Grades
Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

The My Grades page shows the status of gradable items, such as tests, assignments, journal and blog entries,
and discussion posts.

The My Grades page may include item names, details, due dates, student and instructor dates of activity,
posted grades, points possible, and your instructor's comments about the items.

How to Access My Grades

Accessing My Grades From Within Your Course

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click My Grades.

=W
B
Science
Home Page
Getling Started
@ Announcements @ Messages
Week 1
Discussions
Assignments F 3
Assessments (F'] Blogs e My Grades
Groups
l;:;"es @ Calendar m My Scholar Home
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Accessing My Grades From Outside Your Course

1. Onthe My Institution tab, click My Grades on the Tools panel.
2. Onthe My Courses/Organizations page, click the name of your course.

i Ahnouncerments

] Calendar

i Tasks

My Grades

i 2end Email

g Uzer Directory

& Address Book

B Personal Information
2« Browse NBC Archives
i= MBC Archives Playlist

My Courses/Organizations
ycousesior

» Earth System Science (earth_sys_sci)

» Earth System Science - Sec 2 (earth_sys_sci_2)

» Introduction to Oceanography (Full_Oceanography)

How to View Grade Details

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click My Grades.
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Home Page
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Tools FRRRY . 8y
Web Siles Lj Calendar m My Scholar Home

If your assignment has not been graded, the Grade column contains a symbol indicating its status.
If your assignment has been submitted and graded, the grade appears in the Grade column. To
view more detail, click the link to see the assignment's Review Submission History page. This
page includes:

¢ Instructor Feedback: This section lists your grade and any feedback provided by your
instructor.

e Attached Files: This section provides links to open or download any files attached by you
or your instructor. For example, your instructor might provide comments in a file that you
submitted with your assignment. In the following image, notice that the student included
his last name in the file name before uploading it.
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My Grades
ks 4| My Grades
il
# Earth System »
Science Last Last Foint
Home Page ltern Name  Details Swdenl  Instruclor  Grade Pu':;hle Comments
Geting Started Artivity Activity
Feb7,
. : 2011 -
Week untiQuz  Detalls 043 B 0w
Discussions A
Assignments ¢ 231“ 34' Feb 24, Im:.lld Irﬁ
Warksheet 1 Details oz 201 (1] 10 ‘Jorc;uth?s“:ume
My Grades A 1047 AM
Groups | added
Feb 24,  Feb 24, L SOME
Tools Ruu:gn Draft Dietails 01 2011 .1__%,!11] ] 11 Rl

Review Submission History

1 Review Submission History

Submission { February 24, 2011 7:17:24 AMEST )

Submission Materials
Submission Field ;

Student Comments - Please check my infroduction. | am having trouble wording my
thesis stalerment

Attached Files | mouah drafl casperdoc
Instructor Feedback
Grade : 48 outorso
Comments :
| added some comments to your infroduction. You are on the right track
Atached Files | COMMENTED rough draft casperdoc

Note: If you see feedback for an item but do not see a grade, contact your instructor.

My Grade Item Status

The following table describes the symbols appearing on the My Grades page.

Symbol
Description
- Item has not yet been completed. No information is available.
W ltem has been completed, but will not have a grade (for items such as surveys).
n Item has been submitted. This item is waiting to be reviewed by your instructor.

-OR-

Item has been submitted. Your instructor may review this item but may not be provided a grade (for items
such as surveys).
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Symbol
Description

Grade | ltem has been graded. Click the grade to view detailed feedback.

Attemptis in progress. This item has not been submitted. To submit the item, see Submitting a Draft
Assignment.

Grade is exempted for this user. If you do not complete this assignment, it will not affect your grade.

]

By

Error has occurred. Contact your instructor.

Related Tutorials ﬁ Checking Your Grades (Flash movie | 2m 18s | 4,007 KB)

Search for Users

Note: Your instructor controls which tools are available. If these tools are not available, your instructor may
have disabled them.

To search for other students in your course, use the Roster. The name of each student is included in the Roster
automatically. You cannot remove your name from the Roster, but you can choose to make your email address
available.

To search for other students and instructors in the entire Blackboard system, use the User Directory. You can
choose whether to be included and what information to share by setting your privacy options. To learn more,
see How to Set Privacy Options.

For your personal information to appear in the Roster or User Directory, it must be appear on the Edit Personal
Information page. To learn more, see How to Edit Personal Information.

How to Search for Other Students in Your Course Using the Roster

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Roster.

# |ntroduction to m]- uels

Oceanography

Haome Page

Groups

Tools o (@ Announcements @ Messages

Internal Links

Asgessments @ Blogs

Azsignments

Rostar

3. Onthe Roster page, use the following parameters to search for users, or click Go to list all
students:
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Tools > Search for Users

4. Type akeyword or text string in the box.

First Name
Last Name
Contains
Equal to
Starts with
Not blank

5. Click Go.

Akbar

Roster
3,

Search |FirstName v| |Cnntains v| |ru1ina

Last Hame

-, First Hame

©

0

How to Search for Users Using the User Directory

1. Onthe Tools panel, click User Directory.

i Ahnouncerments
@] Calendar

@ Tasks

My Grades

g 2end Email

g User Directory
&) Address Book
B Personal Information

& Browse MBC Archives

i= MBC Archives Playlist

2. Onthe Users page, use the following parameters to search for users, or click Go to list all
students:

Username
First Name
Last Name
Email
Contains
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e Equalto

o Starts with
3. Type akeyword or text string in the box.
4. Click Go.

Tools > Tasks

o © o

Se;“.;hs“"wIUsernamE vi [Slarts with v] ictasper | Go
bt Lact Username  Email Aclelre i \dditional Contact Information
Hame Hame Infarmation
Chrislopher  Casper Lcasper ceasperfmmyschool edu City: Maobile Phone:
Minhesota FE- 2146752448 3
Coumtry: LISA

Tasks

Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have

disabled it.

The Tasks page organizes projects (referred to as tasks), defines task priority, and tracks task status. Your
instructors can post tasks to users participating in their course. Tasks can also be assigned to all members of a

course group.

From the Tools panel you can view all of your tasks, including those from the courses you are participating in,
tasks posted by the Blackboard administrator at your school, and your personal tasks. You can create your own
tasks and post them to the Tasks page. When you access tasks through the course, you view tasks for that

specific course.

How to Open the Task List

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Tasks.
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Tools > Tasks

8|5 g Tool
: 00Is
# Introduction to
Oceanography '
Home Page
Groups

Tools o @ Announcements @ Messages

Internal Links

£ (5 3
Assessments Blogs p Tasks

Assignments

-OR-

On the Tools panel, click Tasks.

i Announcements

» [q] Calendar

> @ Tasks

# [ My Grades

» = Send Email

=y User Directory

* ) Address Book

» g Personal Information
* @ Browse MBC Archives
== MBC Archives Playlist

How to Create or Edit a Personal Task

1. Onthe Tools panel, click Tasks.

il Announcerments

* [ Calendar

> @ Tasks

* [ Wy Grades

» =g 2end Email

+ gy User Directory

» = Address Book

+ Bl Personal Information
* 2w Browse MBC Archives
= MNBC Archives Playlist
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2. Tocreate atask, on the Tasks page, click Create Personal Task.

I
= Tasks

Create Personal Task

Display Tasks | All Tasks W

-~ Delete | Status

[]  Title Priority Due Date
[ Submission of reports |I| Wednesday, April 6, 2011
-OR-

To edit an existing task, click Edit from the contextual menu for a particular task.

o
= Tasks

Create Personal Task

Display Tasks | All Tasks v

~%  Delete | Status

|:| Title Priority Due Date
[] Submission of reports m Wednesday, April 6, 2011
[] Deadling of Assighiments Friday, February 24, 2011
[] Group collaboration Monday, March 28, 2011
Group Study Friday, July 1, 2011
> Delete| st -

Edit e

Set Mot Started

SetIn Progress
Set Completed

Delete

Note: You can only edit personal tasks.
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N o o s~ w

On Create Personal Task page, type your Task Name.

Type a Description.

Type a Due Date or use the Date Selection Calendar to set the due date.
Select the level of priority for your task from the Priority drop-down list.
Click Submit.

&E Create Personal Task

o Indicates a required Nedd.

s AR e v QOJARZ GOoOoD@
‘REAROBE 0

Finish answering Chapter 3 worksheet,
Worksheets and instructions are available in Assignment 1 folder.

: {5
# TaskName [Chapter 3 Worksheet Due |
Description Tt Editor iz m
~[vormal  w| [3 w] |Acial V| | BZuee x4 |ESE RA|IZEEE

™|

<! Path: baody

!
I

[] Save as Reusatie Object

rowoss (@)@

Task Options

Cancel

How to Sort the List of Tasks

1.

On the Tools panel, click Tasks.
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i) Ahnouncerments

[&] Calendar

i Tasks

F My Grades

i 2end Email

g User Directory

& Address Book

B Personal Information
2« Brovese NBC Archives
i= MBC Archives Playlist

2. Onthe Tasks page, click the drop-down arrow and select a task category. Categories include: All
Tasks, My Tasks, and By Course.

= Tasks

Create Personal Task
Display Tasks | All Tasks ¥ | e

% | Delete | Status

[]  Title Priority Due Date

[ Submission of reports m Wednesday, April 6, 2011

How to Change the Status of a Task

1. Onthe Tools panel, click Tasks.
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i) Ahnouncerments

[&] Calendar

i Tasks

F My Grades

i 2end Email

g User Directory

& Address Book

B Personal Information
2« Brovese NBC Archives
i= MBC Archives Playlist

2. Onthe Tasks page, select the tasks and click Status to select the current status: Set Not Started,
Set In Progress, and Set Complete.

o= Tasks

Create Personal Task

Cisplay Tasks | All Tasks hd

% | Delete || Status
[ Title Set Mot Started Due Date

— Setln Progress :
[] =Submissi Set Completed Wednesday, April B, 2011
[] Chapter STIOIRSHEETOOE = [T] Thursday, February 24, 2011
Deadline of Assignments Friday, Fehruany 25, 2011
{1 Group collaboration Monday, March 28, 2011
[] Group Stucy Friday, July 1, 2011

-5 | Delete || Status

How to Delete a Personal Task

Note: This action is final and cannot be undone.
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1.

On the Tools panel, click Tasks.

i Announcements

[a] Calendar

@ Tasks

B My Grades

B Send Email

& Lser Directory

= Address Book

Bl Personal Infarmation
& Brovwse NBC Archives
i= MBC Archives Playlist

2. Onthe Tasks page, select Delete in the contextual menu for a task.

= Tasks

Create Personal Task

Display Tasks |AIITasHs hd

-~ | Delete | Status

[] | Title Priority Due Date

[] Submission of reports m Wednesday, April 6, 2011
Chapter 3 Worksheet Due m Thursday, Februarny 24, 2011
[] Deadline of Assignrents * B, 2011
[] Group collaboration = L 2011
O] Grous Stud Set Mot Started A

> |Delets | Status

Setln Progress
Set Completed

Delete

How to View Task Details

1.

On the Tools panel, click Tasks.
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il Announcerments

* [ Calendar

> B Tasks

* [ Wy Grades

» =g 2end Email

+ gy User Directory

F = Address Book

» ElPersonal Information
* 2a Browse NBC Archives
=12 MBC Archives Playlist

2. Onthe Tasks page, click on a task.

@E Tasks

Display Tasks |AIITasks b

- Delete | Status

[ Title Priority Due Date

[] Subrmission of reports e |I| Wednesday, April B, 2011

[] Sicn up for group project |I| Thursday, September 24, 20049
[] Subrnit Planet Paper Ideas @ Wednesday, March 31, 2010

= View Task

1. Task Infermation

Task Mame Submission of repaorts

Ciescription Qceanography 101 class group reports muost be submitted on time.
Due Date Wednesday, April 6, 2011

Priority High
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Related Tutorials ﬁ Stay Organized by Managing Your Course and Personal Tasks (Flash movie | 3m 02s | 4,994
KB)

Wikis
Note: Your instructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

A wiki is a collaborative tool that allows you to contribute and modify one or more pages of course related
materials. The wiki page is an area where users can collaborate on content. Users within a course can create
and edit wiki pages in the course or within a course group. Instructors and students can offer comments and
your instructor can grade individual work.

Wikis are an effective way to contribute and modify one or more pages of related material.

How to Create a Wiki Page

1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Wikis.

B Od4d g

# |ntroduction to Tools

Oceanography

Home Page

Groups
Tools o @ Announcements @ Messages

Internal Links

{ (P .
Ascessments i Blogs em Wikis

Assionments

3. Onthe Wikis listing page, select a wiki title.
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Tools > Wikis

[E@ Wikis

Caribbean Coral Reefs e

Type: Course
Last Modified Date: 21511 11:48 PM

Case Study

Type: Course
Last Modified Date: 52810 1:44 AM

Coastline

Type: Group
Last Modified Date: 1022810 %41 PM

On the Wiki's topic page, click Create Wiki Page.

Caribbean Coral Reefs

&

Create Wiki Page

Instructions

The recent research trip to the Caribhiean has shown us the heauty of the coral reefs. e were
also educated on their ecological functions and their importance in propagating ocean life. This
Course Wikiis for collaborating purposes and will showcase eventhing you have learned up to
this point. Add images, videos and other resources that you might find appropriate for this topic.

Required: Everyone should contribute at least one page. As others add pages, edit any page or
pages of your choice.

On the Create Wiki Page, type a Name for the wiki page.

Type text in the Content text box. You can use the Text Editor functions to format the text and
include files, images, external links, multimedia, and Mashups.

Click Submit.
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301 Create Wiki Page

¥ Instructions

% Indicates a required Neld
Cancel

Wiki Page Content

# Name @ ) [Coral ReerDangers |
Content
“[Nomal | [3 %] [ana ¥/ BI D% |EEEREA|EE

cYDE o v QO IABS [ GFROOS

FRERPRORPE W)

The coral reefs of our oceans are under siege. By some estimates, at the current rate of

blame for this devastation, but humans must assume part of the responsibility

Test Edtor i [ELI_|]

destruction, 70 percent of reefs will be lost within a single generation. Thera is no ona culpnt to

Coralis a living organism, created through a cooperative alliance of coral polyps, a tiny animal that o

==
& i

~|Path; body » p

Cancel

Submit

How to Edit Wiki Content

Any course member can edit a course wiki page and any group member can edit a group wiki page. All course

members, including your instructor, edit in the same way.

Note: The Blackboard administrator at your school and your instructor control whether this tool is available. If

this tool has been turned off, it will not appear in the interface and will not be available for you to use.

When a wiki page is being edited by one user, it is locked to prevent others from editing the same page.

If you

try to edit a page someone else is editing, you are informed that the page is currently being edited by another

user.
1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Wikis.
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B Od4d g

# Introduction to

Oceanography

Home Pange

Internal Links

Assessments

Assignments

Tools

Groups

Tools o @ Announcements
[

< a Blogs

@ Messages
e%@ Wikis

On the Wikis listing page, select a wiki title.

[EE’j Wikis

Caribbean Coral Reefs 9

Type: Course
Last Modified Date: 211511 11:48 PM

Case Study

Type: Course
Last Modified Date: 52810 1:44 AN
Coastline

Tvpe: Group
Last Modified Date: 102810 9:41 PM

4. Onthe Wiki's topic page, select the wiki page that you like to edit.

5. Click Edit Wiki Content.
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[’E@ Caribbean Coral Reefs

My Contr

e I* About This Wiki

Coral Reef Dangers Edit Wiki Content Phumbeer of Wiki Pages; 5

Created By Tony Brown on Wednesday, February 16, 2011 21835 AM EST Rumber of Commerts: 3
Creation Date: 92TA0 4:02 Ak

The coral reefs of our oceans are under siege. By some estimates, at the current rate of
destruction, 70 percent of reefs will be lostwithin a single generation. There is no one culpritto
blarme far this devastation, but humans must assume pan of the responsibility.

Caribbean Coral Reefs

Home Pags |
Coral is 4 living organism, crealed through a cooperative alliance of coral polyps, ating animal & Coral Reef Dangers e
that filters rock fragments from he surounding water and single-celied plants that dwell within Corsl Types | &
the polyps. The plants generate many of the nutrients the corals need to live and caplure Fish Types ¥
calciurm from the seawater, which the polyps use to bulld their limestone shells. Corals come in P
all shapes and sizes as you can see here . b

6. Onthe Edit Wiki Page, make the necessary changes.
7. Click Submit to save your work.

[’@ Edit Wiki Page

= Instructions
+ Indicates a raquired field.

M Wiki Page Content

% Name |Coral Reef Dangers |

Content Text it s LT |
[nomal v [3 ] [Ana vl | Bz g s d|EE2E | RA|lEiEEE
~ct Y DN e v QOJARYS oD

‘hEpRE BB W

_ _ —
The coral reefs of our oceans are under siege. By some estimates, at the current rate of
destruction, 70 percent of reefs will be lost within a single generation. There is no one culprit to

blame for this devastation, but humar@st assume part of the responsibility.

Coral is a living organism, created throligh a cooperative alliance of coral polyps, a tiny animal that
filters rack fragments from the surrounding water and single-celled plants that dwell within the

L R O e

b4
I T L R e T L e N T U

& Path: m

s Pl
—_— ==

Cancal

How to Link to other Wiki Pages
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Tools > Wikis

If the wiki consists of many pages, it can be helpful to insert a link to that page right on the page currently being
viewed. You can only create links to other wiki pages when at least two pages exist. The link icon appears in

the text editor of the page you are working on.
1. Onthe Course Menu, click Tools.
2. Onthe Tools page, click Wikis.

B Od4d g

# |ntroduction to

Oceanography

Home Page

Internal Links

Assessments

Assionments

Tools

Groups

Tools o @ Announcements
[

< !i Blogs

@ Messages
QI:EEE] Wikis

3. Onthe Wikis listing page, select a wiki title.

[EEﬁ Wikis

Caribbean Coral Reefs e

Tvpe: Course
Last Modified Date: 21511 11:48 PM

Case Study

Tvpe: Course
Last Modified Date: 52810 1:44 AM

Coastline

Type: Group
Last Modified Date; 1022810 %41 PM

4. Onthe Wiki's topic page, select the wiki page where you want to place the link. The wiki page

opens in the content frame.
5. Click Edit Wiki Content.
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EEE‘j Caribbean Coral Reefs

My Contribution

e * About This Wiki

Coral Reef Dangers Edit Wiki Content Phumbeer of Wiki Pages; 5

Created By Tony Brown on Wednesday, February 16, 2011 21835 AM EST Rumber of Commerts: 3
Creation Date: 92TA0 4:02 Ak
The coral reefs of our oceans are under siege. By some estimates, at the current rate of

destruction, 70 percent of reefs will be lostwithin a single generation. There is no one culpritto # Caribbean Coral Reefs
blarme far this devastation, but humans must assume pan of the responsibility. £ Homep ¥

Coral is 4 living organism, crealed through a cooperative alliance of coral polyps, ating animal Coral Reef Dangers e
that filters rock fragments from he surounding water and single-celied plants that dwell within Corsl T v

the polyps. The plants generate many of the nutrients the corals need to live and caplure Fish Types | ¥

calclum from the seawatar, which the polvps use to bulld their limestona shells. Corals come in

3 Ocean life | 2
all shapes and sizes as you can see here . b i

6. Onthe Edit Wiki Page, position your mouse pointer where you want to add a link to another wiki
page.

7. Click the Link to Wiki page function in the Text Editor, represented by several sheets of paper. If
there is only one page in the wiki, this function is disabled.

[E@ Edit Wiki Page

< Instiuctions

< Indicates a required flald Cancsl m
1 Wiki Page Content

% Mame \Coral Reef Dangers |

Content

Test Editor |s-m
«[mormal ] [3 %] [ B Use %X || QA E=sEE
“a% § Dy i‘:l & o .. DJABSZ x®OoO

‘BEL O B E W)

The coral reefs of our oceans are under siege. By some estimates, at the current rate of destruction,

70 percent of reefs will be lost within a single generation. There is no one culprit to blame for this
devastation, but humans must assurme part of the responsibility.

Coral is a living organism, created through a cooperative aliance of coral polyps, a tiny animal that
filters rock fragments from the surrounding water and single-celled plants that dwell within the polyps.
The plants generate mary of the nutrients the corals need to live and capture calcium from the

seaw wihich the polyps use to build their imestone shells. Corals come in all shapes and sizes

as \o

8. Onthe Insert Wiki Page Link pop-up window, select the wiki page to link to from the drop-down
list.
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10.

1.

Optionally, type a name for the link in the Rename Wiki Page Link text box. If you do not rename

the link, the original page title is used as the link.
Click Submit. The link appears in the Text Editor.

[E@ Insert Wiki Page Link

Indicates a required field.

1. Select Wiki Page Link

Coral Types v| 8

RenameWiki [see here [ ©

Fage Link

Aewne

On Edit Wiki Page, click Submit. The new page with the link is added to the Wiki.
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[ﬁﬁ Edit Wiki Page

 Instructions 0
o Indicates a required fizld o m
1. Wiki Page Content

# Name Coral Reef Dangers |

Content

TMEu‘Hmwm
Thoma ] [2 9] [wua 5 B UM %o === BA|EEEE
cc ¥ DD @ vo QOJARZ | oD

“BEL RO BE R

The coral reefs of our oceans are under siege. By some estimates, at the curent rate of

destruction, 70 percent of reefs will be lost within a single generation. There is no one culprit to
blame for this devastation, but humans must assume part of the responsibility.

Coral is a living organism, created through a cooperative alliance of coral polyps, a tiny animal
that filters rock fragments from the surrounding water and single-celled plants that dwell within the
polyps. The plants generate many of the nutrients the corals need to live and capture calcium from

the seawater, which the polyps use to build their imestone shells. Corals come in all shapes and
siZes as you can see here.

How to Comment on a Wiki Entry

On the Course Menu, click Tools.
2. Onthe Tools page, click Wikis.

B Od4d g

- @ Tools
# |Introduction to

Oceanography

Home Page

Groups

Tools o @ Announcements @ Messages

Internal Links

4 (P o
Assessments [ Blogs e%@ Wikis

Assionments

3. Onthe Wikis listing page, select a wiki title.
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[E@ Wikis

Caribbean Coral Reefs e

Type: Course
Last Modified Date: 21511 11:48 PM

Case Study

Type: Course
Last Modified Date: 52810 1:44 AM

Coastline

Type: Group
Last Modified Date: 1022810 %41 PM

On the Wiki's topic page, select the wiki page where you want to place your comment. The wiki
page opens in the content frame.

Click Comment following the user's entry.
Type your comments in the Comment text box.
Click Add. To view all the comments, expand the Comments link.
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m Caribbean Coral Reefs

Create Wiki Page

Coral Reef Dangers EditWiki Content

Created By Tony Brown on Wednesday, February 16, 2011 2.18:35 AM EST
last modified by Tony Brown on Wednesday, Februany 16, 2011 4:05:38 AM EST

The coral reefs of our oceans are under siege, By some estimates, at the current rate of
destruction, 70 percent of reefs will be lostwithin a single generation. There is no ane culpritto
blarme for this devastation, but humans must assume pad of the responsibility

Coral is 3 Iving organism, created through a cooperalive alliance of coral polvps, a finy animal
hat filters rock fragments from the surounding waler and single-celled plants that dwell within
the polyps. The plants generate many of the nutrients the corals need to five and caplure
calcium from the seawater, which the polvps use 10 build their limeslone shells, Corals come in
all shapes and sizes as you can gee hers,

Coral reefs are home to over 25 parcent of all maring life and among the world's most delicate
ecosystems. But, corals thrive only in clean, clear, shallow tropical waters and those conditions
are getting more rare, Scientists are still leaming how 1o best manage these fragile, yet baautiful
living organisms. Major threats to coral include:

Fishing with cyanide and explosives: Commercial fishing Neets have long used cyanide in the
ocean. Cyanide fishing is a method which uses poison to stun and disorient fish before
scooping them up. Still alive, the fish are sold for the tropical aguarium trade or for Ive fish
restaurants in Hong Kong and ather Far Eastern cities. Dinner is selected while s swimming

i the tank. Unforunately, the trade is highly profitable, since a live fish is worth much m@wn
a dead one.

¢ Comments: 0 Comment
Comment a_
Cancel | Add
 Comment

Fertilizers, sewage, and pesticides go to the garbage and
end up as runoff into the ocean. These pollutants cause
the coral “black band disease,” which has made coral very
vulnerable. If hwpans could learn to recycle these harmful
chemical, we could greatly decrease Coral Reef Dangers.

My Contribution

* About This Wiki
Number of Vki Pages: §
Wumber of Comments: 3
Creation Detec 32TAD 4202 AM

® Caribbean Coral Reefs
{fir Home Page | ¥

Cudﬂmfwae
Coral Types |

Figh Types ¥
Qcesn e <

How to View Your Contributions

You can view a list of all the pages and versions you have contributed or modified and determine if proper effort

was made.
1.

On the Course Menu, click Tools.

2. Onthe Tools page, click Wikis.
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B Od4d g

# Introduction to

Oceanography

Home Pange

Internal Links

Assessments

Assignments

Tools

Groups

Tools o @ Announcements
[

< a Blogs

@ Messages
OEE@ Wikis

On the Wikis listing page, select a wiki title.

[EE’j Wikis

Caribbean Coral Reefs 9

Type: Course
Last Modified Date: 211511 11:48 PM

Case Study

Type: Course
Last Modified Date: 52810 1:44 AN
Coastline

Tvpe: Group
Last Modified Date: 102810 9:41 PM

4. Onthe Wiki's topic page, click My Contribution on the Action Bar. On the My Contribution
page, you can view information about your contribution to the wiki in the content frame and the side

panel.
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Eﬁ@ Caribbean Coral Reefs

@

Create Wiki Page My Contribution

* About This Wiki
Coral Reef Dangers Edit Wiki Content Phamier of Viki Pages: 5
Created By Tony Brown on Wednesday, February 16, 2011 21835 AM EST Rumber of Commerts: 3

Creation Date: 92TA0 4:02 Ak
The coral reefs of our oceans are under siege. By some estimates, at the current rate of

destruction, 70 percent of reefs will be lostwithin a single generation. There is no one culpritto * Caribbean Coral Reefs
blarme far this devastation, but humans must assume pan of the responsibility. £ Homep v

Coral is 4 living organism, crealed through a cooperative alliance of coral polyps, ating animal Coral Reat wra %
that filters rock fragments from he surounding water and single-celied plants that dwell within .,

the polyps, The plants generale many of the nutrients the corals need o live and capiure ME;Q{&II.TJM ‘-J.

calclum from the seawatar, which the polvps use to bulld their limestona shells. Corals come in

all shapes and sizes as you can see here . Oceanlfe =
The My Contribution Page
[E@ My Contribution
Display Pages i'-:'nral HeeTDéngers v | Go
Pane Version User's Modifications Created On Words Modified % About This Wiki
Coral ReefDangers (3} Compare to Version 2 HIGH1 B54PM 2 Wik Name: Caribhean Coral Reets
Coral ReefDangers (7} Compare bo Version 1 BT 4052M O Type: Course
Coral ReefDangers (1) Compare to Version 1 216111 218AM 291 Craon Dk AR I
Pagesz: 3
Displaying 110 3 of 3 items  Show All| EditPaging... | | comments: 4

* Participation
Smimmary
Iodified By: Tony Brown

Words Modified: 625 (45%)
Total Page Saves: 8(19%)

* Grade
Grae for: Tony Brown
Grace: -- oud of 2000
Grade Date: -
Feadback:

% Indicates Mewy Entries
' Indicates Mew Comments

0 Display Pages: All pages and versions that you added and modified are listed in the Display

Pages. Use the Display Pages drop-down list on the Action Bar to narrow what is shown in the My
Contribution page..
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@ Page Version: In the Page Version column, page titles appear with their corresponding version
numbers. Click a title to view the page without annotated changes. The page opens in a new
window. By default, the most recent page version is listed first.

@ User's Modification: In the User’s Modifications column, click a link to compare a page toits

previous version. The Page Comparison page opens in a new window. Click the Legend tab to
view the comparison with a legend or explanation of the formatting used to communicate version
differences.

Q About This Wiki: In the About This Wiki section, the you can view wiki information, how
many pages you added and edited, and how many comments you added to the wiki.

(@ Participation Summary: In the Participation Summary section, you can view Words

Modified, which tallies any word added, deleted, or edited in all pages and each page’s versions,
available in number count and percentage. Total Page Saves tallies any time Submitis clicked on
any Edit Wiki Page in the wiki—regardless of content being changed—available in number count
and percentage.

G Grade: The Grade section appears if the wiki is set to be graded.

How to View Grades for Wiki Contributions

Once wiki contributions have been graded, you can view the grade in two places. The grading information
appears on the My Contribution page and in the My Grades tool.
1. Onthe Course Menu, click Tools.

2. Onthe Tools page, click Wikis.

# Introduction to ml Tools

Oceanography

Home Page

Groups

Toals o @ Announcements @ Messages

Internal Links

Asgessments (@ Blogs e[ﬂﬂj Wikis

Assignments

3. Onthe Wikis listing page, select a wiki title.
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[E@ Wikis

Caribbean Coral Reefs e

Type: Course
Last Modified Date: 21511 11:48 PM

Case Study

Type: Course
Last Modified Date: 52810 1:44 AM

Coastline

Type: Group
Last Modified Date: 1022810 %41 PM

4. Onthe Wiki's topic page, click My Contribution on the Action Bar. On the My Contribution
page's Grade section, you can view the assigned grade for the contributions listed in the content
frame, feedback, and the date the grade was assigned.
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[E@ Caribbean Coral Reefs

&

lly Contribution

% About This Wiki
Coral Reef Dangers Edit Wiki Content phmber of Viiki Pages; 5
Mumber of Comments: 3
Creation Date: 32710 4:02 AM

Created By Tony Brown on Wednesday, February 16, 2001 218:35 AM EST

The coral reefs of our oceans are under siege, By some estimates, atthe current rate of -

destruction, 70 percent of reefs will be lostwithin a single generation. There is no one culprit fo # Caribbean Coral Reefs
blame for this devastation, but humans must azsume part of the rezponsibility. £ Home P i

Coral is a living organism, created through a cooperative alliance of coral polyps, ating animal Corel Reef Dangers | &
that filters rock fragments from the sumounding water and single-celied plants that dwell within Coeal Tvpas | %

the polps. The plants generate marny of the nutrients the corals need to lve and caplure _"'EE. T ¥

calcium from the seawater, which the polyps use to bulld their limestone shells, Corals come in Gcean life | %

all shapes and sizes as you can see here . e s

{301 My Contribution

Digplay Pages |Cuml Reef Dangers v| Go

Paqe Version User's Modifications Created On Wor ds Modified [ About This Wiki
Coral ReefDangers 3 Compare o Version 2 6H1 G54 PM 2 Wikl Name: Caribibean Coral Reets
Coral Reef Dangers (1 Compare io Version 1 2EHT 405AM 0 Type. Course

C : r JRH1 218 AN 299 Crestion Date: 2ATH1 1245 AW

Pages: 3
Displaying 1103 of 3 flems | ShowAll | EdtPaging.. | | comments: 4

* Participation
Summary

Iiockfied By: Tory Brown
Wiords Modifiedt 628 (45%)
Tolal Page Saves: §(19%)

® Grade

(Grade for:Tony Brown |
Grade: 20 out of 200
Grade Date: 20741 12:57 AM
Feedback:

| Very good entry.

Related Tutorials B Creating and Editing a Wiki Page (Flash movie | 2m 40s | 4,329KB) | u Linking Wiki Pages
(Flash movie | 2m 10s | 16,272 KB)
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Courses and Content

About Courses

Courses contain content and tools for teaching and learning. Your instructor assigned to a course oversees the
course through the Course Menu and Control Panel. While your instructor has control over the course, the
Blackboard administrator at your school can set overrides that restrict or require course areas and tools.

A course consists of the Course Menu and a content frame. The Course Menu links users to content and tools.
The content frame displays content and tools.

E_:'/ Week 1 e

Haorme Page

Getting Started F‘j Reading Materials

| = | Aftached Files! [3 Reading for Chapter 1 (265 KB)

Vieek 1
Biadi e Flease allow al least three hours to fully understand this information
Assignments @ { 1, Chapter 1 Recap
]

Assessments .

Attached Files. 9 Chater 1 Review (5.5 KE)

Davmload the docurnent and answer the questions and give your apinion in the essay
My Grades

Foliow wiiting guidelines in the Syllabus. Add vour last name to the file name when
Groups submitling.
Tools

Thig Is worth 40 paints

@ Course Menu: The Course Menu appears on the left side of a course and contains links to materials and
tools within the course.

@ Content Frame: The content frame occupies most of the screen to display the current view. Users interact
with content from this view.

@ Content Area: Content Areas are top-level containers that organize and store course content, such as
lecture notes, assignments, and tests. The content appears in the content frame.

Next Steps

To learn more, see About the Course Menu, About the Content Area.

About Course Content

A Content Item is any type of file, text, image, or link that appears to users in a Content Area, Learning Module,
Lesson Plan, or folder. Your instructors can add a number of different types of content to these course areas.

Types of Content

You can view different types of content in a Content Area. All content shares a few similarities. Each piece of
content has a name and description. Many types of content allow your instructor to set options, such as
availability and date restrictions.
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Note: Icons may be different because the Blackboard administrator at your school selects which icon set to

use.

Icon

T ‘-I

T ‘-I

B

-
|
Al

—

Al

Content Type

Item

File

Audio

Image

Video

URL

Learning Module

Lesson Plan

Syllabus

Course Link

Content Folder

Blank Page

Module Page

Tools Area

Flickr® Photo

SlideShare Presentation

Description

A general piece of content, such as a file, image, text, or link to which
a description and other items may be attached.

An HTML file that can be used in the course. These files can be
viewed as a page within the course or as a separate piece of content
in a separate browser window.

Audio file that can be played in a page. If Autostart and Loop are
both setto Yes, the audio file will begin playing when users open the
page and will continue to play until they stop it or navigate away from
the page.

Image file that can be shown on the page.

Video file that can be played by the user. The video player will appear
directly on the page.

Link to a website or resource to provide a quick access point to
relevant materials.

A set of content that focuses on a specific subject that you can
navigate at your own pace. Instructors can set the path so students
must view content sequentially, or permit users to view the contentin
any order. All types of contents, such as items, assignments, and tests,
can be included in a Learning Module.

A Lesson Plan is special content type that combines information about
the lesson itself with the curriculum resources used to teach it.

An outline of a course of study. It can contain course information,
objectives, instructor contact information, assignments, class meeting
dates, textbook information, and more.

A shortcut to an item, tool, or area in a course. A Course Link provides
a quick access point to relevant materials and tools.

A Content Folder is a way of organizing content items. Content folders
and sub-folders set up a hierarchy to group related material together.
Content folders can be used to group material based on a theme,
such as media clips. Content folders can also be used to group
material based on a schedule, for example, placing all items for "week
1" together. Using folders to organize content items can make
materials easier to find and reduce the length of a Content Area page.

A Blank Page can be added and customized it to fit your course.

Module Pages are specialized content pages that present contentin
discrete boxes. The modules that appear on this page can be
arranged in any order. Module Pages can be personalized by
students if the instructor permits it.

A shortcut to a specific tool in the course, such as the Discussion
Board or Messages. The link to a tool brings students to that tool and
away from any other content they may be viewing unless the content
has been set by the instructor to open in a separate window.

A link to a site for viewing and sharing photographic images.

A link to a site for viewing and sharing Microsoft® PowerPoint®,
Microsoft® OpenOffice, or Adobe® PDF presentations.
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Icon Content Type Description

YouTube™ Video A link to a site for viewing and sharing online videos.

Content Availability

Your instructors can limit the availability of content items based on date, time, individual users, course groups,
and performance on graded items. This means that the content displayed in the Course Menu or Content Areas
can change over time. For example, if your instructor restricts access to content until a test is complete, the
content does not appear until you complete the test.

Review Status

Review Status allows your instructor to track user review of specific content items and may affect the release
of additional content. For example, your instructor can enable Review Status for an article added to a Content
Area and can make the release of a quiz contingent upon you reviewing the article. After you mark the article
Reviewed, the quiz appears.

A Mark Reviewed function appears on the item when it is opened. After reviewing the item, click the function to
mark it as Reviewed.

Note: You can toggle between Reviewed and Mark Reviewed. You can use these functions if you want to go
back to a content item and review it again. Your instructor only views the current setting. If the item is marked
Reviewed, then switched to Mark Review, your instructor does not see that the item was marked Reviewed at
any time.

Course Content Areas

Content Areas are top-level containers that organize and store course content, such as lecture notes,
assignments, and tests. Content Areas that are available to users make up the Course Menu that appears as
links in the frame on the left side of the course. To access a Content Area, click its name on the Course Menu.
The content appears in the content frame.

|
press | =
EJ Assignments
Home Page
Gefting Started M Worksheet 1
b Ew—
&y Aftached Files [ Wirkshest 1 (25 5 KE)
Week 1
i - Download the attachment, add your responses, and upload to this assignment with your
RE s last name added 1o the file name
Assighments - ¢ —*}5
A= Ements 2 This assignment is worth 25 points
o & Initial Group Plan
My Grades Ny
Groups é/
Tools .
.‘.\I\Lr‘., Research Response
e — &
¥ My Groups. | ¢
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Your instructor or administrator creates the names of the areas in a course, which may differ from the names
shown in this section.

Content Area Organization

You can access a Content Area item by clicking its link, such as a Discussion Board link or a file link. Your
instructors can further organize content using folders, subfolders, Learning Modules, or Lesson Plans.
Breadcrumbs

As items and links are viewed in a Content Area, use the breadcrumbs to navigate to previous pages.

T
JNm mAY- b,
 Earth System N Home Fage
Science
Home Page
e T [
Earth System Science 7:00 PM - 8:30 PM on 12116/10:
Week 1 Maniors Avaitable Guest Speaker in Chat
Discussions TPMLCT tiom,
Assignments ¢ Mare anNouncements.. See the Syllabus for more information and
WT“kE more calendar evenis,
Wy Grades My Tasks:
-
Groups Earth System Science: To Do
Tools egn up for roject ﬁ Edit Motification Seftings
Next Steps

To learn more about content items, see About the Course Content.

Course Cartridges

Your instructors have the option of using Course Cartridge content in their courses. This content is created by
publishers and is available for instructors to download. When you access this content within a course, you are
prompted for an Access key. Cartridge content often includes:

o Slides

o Documents

e Quiz questions

o Lists of relevant links

Accessing a Course Cartridge

You should be enrolled in the course, and you must have an Access Key to open the course material. When you
attempt to access Course Cartridge content the first time, you are prompted for a key. Access Keys are
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obtained from the publisher. Keys may be found in the course text book or on the publisher's website. Once the
key is entered, the content is available.

After the key has been entered once, you can open any content in the course that comes from the Course
Cartridge.

% Access Course Cartridge

Cancel m
1. Access Course Cartridge

This course was built using a Course Carridge published by Blackboard General Info. An Access Key from this publisher must
be obfained o access this content

il nA ki

L

Access Key [bbstugent |

(=]

Cancel m

Lesson Plans

A Lesson Plan is a container for content similar to a Content Area or folder. This allows you to view the lesson
profile, objectives, and content items you need to complete alesson. Your instructor can provide you with
information on how your knowledge will be measured, the needed materials, the duration of the instruction, and
what you should have learned after the instruction.

Typically, Lesson Plans are added to Content Areas, but they can be added to Learning Modules and folders.

The Lesson Plan appears first in the content list and has its own unique icon. If a description was added to the
Lesson Plan when it was created, it appears following the title.

1. Select the Content Area from the Course Menu that holds the Lesson Plan. For example, Week 2.
2. Click the name of the Lesson Plan.
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# Sjudent
Orientation

Home Page
Information
Viimek 2
Dizcussions

Acid Precipitation
Topics to be covered in this unitinclude:

1. The formation of acid precipitation, both natural and man-made

Groups 2. How acid precipitalion can benefit o harm saciety and the Earth

Tools ! 3. Critiquing arguments about personal or societal issues based on scientific
< gvidence

Help i

4. Lab work: simulating the production of acid precipitation

g._; Acid Precipitation

o

Description Topics fo be covered in this unit include;

1. The formation of acid precipitation, both natural and man-made

2. How acid precipitation can benefit or harm society and the Earth

3. Crifiguing arguments about personal or societal issues based on sclentific evidence
4. Lab work: simulating the production of acid precipitation

Ohjectives Students will be able to:

1. Explain the formation of acid precipitation, both natural and man-made

2.Write balanced chemical equations for the formation of acid precipitation

3. Describe and conduct tests to determineg the formation of an acid or base

4, Explain why areas with limeslone beds are less adversely afected by acid precipitalion

4. Use their knowledge of acld precipitation and its effects on society and the earth fo write a
Web repor on acid rain from a variety of perspeclives

Outcomes. Expecled
« Explain what acid precipitation is and where it forms

« Explain the formation of acid precipitation, both natural and man-made

« Describe how acld precipitation i harmful to humans and to the earth

« Evaluate a piece of legislation that increases use of renewable resources in light of acid rain
forrmation

# Write 3 'Web repon on acid rain from a varlety of perspectives

Lecture
Aftached Files. [9 Acid Precip Lecture docx (9678 KE)

Acidie pollutants can be deposited from the almosphere (o the Eath's surface in wel and dry Torms. The commaon [erm 1o
descrive this process is acid deposition, The terrm acid precipitation is used o speciically descnbe wel forms of acid
pollution that can be Tound In rain, sleel, snow, og, and cloud vapor

Reading Assignment

After reading the acid precipitation lecture, answer 1he questions on page 218 in your texthook. Add your answer 1o & Ward
doc and click the link above o submityvour file. Add your last name 1o the file name. This |5 worth 30 points. follow the
raquiraments far writlen assignmeants in your syllabus.

o5 Quick Check Up
|2

Lse this selftestto assess your understanding of the concepls in this unit You may take it multiple times.
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The Lesson Plan’s general information and content items are organized following the title. The top portion
contains general information about the lesson, which appears in the gray area, while the bottom contains
content items.

In this example, the content items for the lesson are shown with icons and text. Your instructor can select
Icons Only, Text Only, or Icons and Text for the content view. By default Lesson Plans have four sections:

¢ Instructional Level
¢ Instructor

e Subject Area

e Objectives

Your instructor may customize the sections in the lesson plan, so you may see different sections.

Learning Modules

A Learning Module is an organized collection of content presented together. The Learning Module is a shell to
which other content items such as files, folders and tools are added. It can support a course goal, a course
objective, a subject, a concept, or a theme. Learning Modules enable you to follow a structured path for
progressing through content.

Following a Sequential Path

The sequential path may be enforced or you may be allowed to access any item at any time. For example, your
instructor may set up a Learning Module on Astronomy. This unit walks you through a series of articles about
Astronomy, displays media files, and finally presents an assessment about the information covered. You must
move through the contents in this order if the sequential path is enforced. If the sequential path is not enforced,
you can view the material in any order.

Navigating within Learning Modules

To move from page to page within a module, click the right and left arrow buttons on the top right of the content
area. Example: The button will appear next to the text, "Page 1 of 3."

‘a The Solar System

< Page 1 of3

‘;MEFCE:I |

-

Sun /. Yo

Note: The name of a folder or subfolder will count as a page. For example, if the Learning Module contains two
folders, each containing one file, there will be a total of 4 pages.
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Itis also possible to navigate by clicking the name of the page in the Table of Contents instead of clicking the
forward or back arrow buttons.

Using the Table of Contents

The Table of Contents displays next to the Course Menu on the left-hand side of the page. It can also be moved
below the Learning Module content area.

Table of Contents

' (niroduction to

mEa Page 103 [

=
%1 The Solar System

COceanagraphy B | [The Selar Systein) —
Home Page A —I'.'EEI,E'.I& PR
Syllabus [ 1 Venys
Indructor Infa
®
Chapler 2 ; r 1&,‘ ® Mercury
Infernal Links ¢ -

There are three display options available on the header of the Table of Contents:

& = L) *

| O™~ >
[ 1.[The Solar System
----- [ 11 Mercury
3 Il Venus
e Minimize
o Maximize

¢ Move to the bottom or the left

How to Move the Table of Contents

Click the button with the arrow pointing down @ ) to move the Table of Contents to the bottom of the page. To
move the Table of Contents back to the left, click the left-facing arrow ((%]). The move to the left option will
reposition the Table of Contents to the left of the content area.

Note: Yourinstructors can organize the Table of Contents however they see fit. The Table of Contents can be
displayed using roman numerals, numbers, letters, or any combination of the three.

Mashups

Note: Yourinstructor controls which tools are available. If this tool is not available, your instructor may have
disabled it.

A Mashup combines elements from two or more sources. When you view a YouTube™ video in a Blackboard
Learn course as part of the course content, you are experiencing a Mashup. Mashups can also include Flickr®
photos and SlideShare presentations.
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You can use this content in a variety of ways within a course: a standalone piece of content, part of a test
question, a topic in a Discussion Board, or as part of an assignment. For example, you can include a clip of your
favorite movie in a journal entry.

Mashups are displayed in the following ways:
e Embed: The Mashup displays directly on the page.
o Thumbnail: A small picture of the Mashup displays on the page with controls to launchiit.

o Text Link with Player: A link to the Mashup is displayed on the page. Click the link to launch the
Mashup.

Mashups are added through the Text Editor.

Default Mashup Types

Blackboard Learn supports any file type available on the following websites:
o Flickr. A website for viewing and sharing photographic images.
o SlideShare: A website for viewing and sharing slide presentations and documents.
e YouTube: A website for viewing and sharing online videos.

The Blackboard administrator at your school may enable other types of Mashups.

How to Create a Mashup Item Using the Text Editor

1. Navigate to an assignment, journal, or other piece of content, for example, Lesson 1: Ocean
Exploration assignment in Chapter 2 Content Area.

g ¢

*nioducionto » m Chapter 2
Oceanography

Home Fage

Blogs

@ Lesson 1: Ocean Exploration o
Journals = =

Tools Aftached Flles! [ Ch2 Lessond - Assignment docy (10874 KB)

Aler reading and reviewing all of the materials in Chapler 2 Lesson 1, complete this
Chapter 1 assignment

Chapter 2

2. Onthe Upload Assignment page, click Add Mashup in the third row of Text Editor functions.
Select Flickr Photo, SlideShare Presentation, or YouTube Video.
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@ Upload Assignment: Lesson 1: Ocean Exploration

_ Cancel | _Sar-.re as Draft m
(M  Assignment Information

Mame: Lesson 1; Ocean Exploration

Instructions Afler reading and reviewing all oTthe materials in Chapler 2 Lessan 1, complete this assignment
Due Date

Paints Possible 30

Assignment Files Ch2 Lessont - Assignmentdoex (Ch2 Lessond - Assignmeni doc)

W assignment waterials |
Submission
I on [

«[Normal  w| [3 %] [Arial v | I BalEiEEe ‘

B 7 U ae
Y D o oo QO IAES ﬁ<+><>£e§'§.

®
» Flickr Phota

» SlideShare Prasantation
s YouTube Video

o || ==

11

= Path; body

4. Onthe Search for Mashup pop-up window, search for content. Type the content name in the
Search box and click Go.

\;a/ slideshare

Present Yourse!f

Search for SlideShare Presentation

The order of search results are determined by SlideShare. SlideShare offers
presentations under different license types. Creative Commons licenses run the
damut frorm all rights reserved to nao rights reserved. For more infarmation, visit
Creative Commans Licenses.

Search Type | Full Text v| Search |
Language|ﬁ.nﬁ; v| e |

Mo results found matching search information.

Cancel
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5. Onthe Search Results page, you can click Preview to examine the items, or click Select to
include the appropriate item.

Search Resuits

Commons Licenses

The order of search results are determined by SlideShare, SlideShare offers presentations under different licensea types.
Creative Commons licenses run the gamut from all rights reserved to no rights reserved. For more information, visit Creative

Presenl Yo

W S'ldeshare

Search Type | Full Text

v | Search |gcean exploration | Language | Any v| Go

Biug Dcean Strategy

Freview
Select

Displaying 11010 08721 flems  Sort By| Relevance e |License [a v

& < Page| 1 |[of873 2|3

Go

Blue Ocean Strategy Summary

User: jessestarmer Added: 6847

Humber of Favorites: 119 Humber of Comments: 18

Humber of Views: 118386 Humber of Downloads: 12555

it fhevivwr shideshare netlessestarmenbiue-ocean-strateoy-summary-61974

Tags: .7 stratgey estrategia vanessa strategy_corp bo business buiziness strt book strategy business blue
ocean great blue process estrategia vanessa 301210 blue ocean strategy summary entreprenuer book
summary bos digtal strategy oceanc blue ocean strateqy tecknique innoyalion blusocesn kiz summary strsteay
marketing growdh blusoceanstrategy ocean

Blue Ocean Strategy

User: nssantaradd Added: 50907

Humber of Favorites: 747 Humber of Comments: 55

Humber of Views: 141867 Humber of Downleads: 3

It vy sideshare netinusartars89blue. ocean- strategy-51901

Tags: ocian strategic economia blue ocesn startegy estraléging i oceana ocenn business strateqy competion
general like strategle web markeling insead bos0l nice! azul stratage bac digtal vragen ppt estratégia english
gestao very estratega vanessa roadmap2009 bos cirgus blu blue blues ocean strategy business models good 1
blue ocean branding mitg separate tags by comma afto biz e.g; opportundy lue mefhodology nevw renée du

6. Onthe Create Mashup Item page, change the Name of the item. This is a required field.
7. Set the Mashup Options.

8. Click Submit.
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Create MﬂShup Item Slldeshare

Present Yourself

Embed SlideShare content direclly in a clags. The content i streamed from SlideShare and I8 not stored within the clags.

+ Indicates a required field .
Cuncai| Back | Preview m

S Name [Blue Ocean Strategy Ma) |
A o e
: B yser: nusartarsd9 - Added: SHS07
Humber of Favorites: 747 Number of Comments: 55
Blus Ocean Strated Mnnhtrﬂviawnﬂﬂﬂﬁﬂllmrb“eimmrli
wdvsh.'m‘ h - =5 ._.-- i

Tags: ocian strategic wumhluwcem slutegvusﬁ’dém t m‘nmu huslrm strateqy competiion
general like strategie web marketing insead bos01 nicel agul sirstage bsc dighal vragen pot estratégia english
gestao very estrategia vanessa roadmap2009 bos cirgue bu biue blues ocean stralegy business models good
1 bz ocean branding mikdg separate 1ags by comma a0 biz e.g opportundy be methodology new rense du
start-up endemal social media Odone favorte Sea Tain's bleocen 2 bugingss blusocesn company cb visso
PI_1_bhue bo estrateqy variacdo avianca mym estrategia S coreer development oceand azul graphic ocen
change del Is oceanoazul dema model asd pavan corporate mars solsil markets innovalion managemsnt palo
travel diglal strategy bos1 tech planejamento 101 bizplan planning negbcios entrepraneurship stategy marketing
b ingléz marketing and mansgement stratenic merketing good kim pozstioning bhue ocean sirateray strategy
bueacean work ocean managment rea blugoceanstraledy stret and goede nav soa de goog strabegy .5 book
shralergy reumen b2z blue ocean stratedy bubs h2tin marked leadership red Gocesn Carpescanne irralevant
stratega kop modelo cool startegy strategy - blue ocean siratedy blusr

Slides about blue ocean stralegy

W b oprons

Show BlideShare URL creales a link 1o the SlideBhare web site enabling sludents 1o browse presentations. Show SlideShare
information displays the number of slides, the user name of creator, and the dale presentation was added

View | Thumbnail |
Thumbanail will show as Ul size when View Link i cicked. Embed Presentation wil show the prezerdation
player drectly m the page

Show SlideShare URL (O Yes (&) No

Shaw SlideShare @ Yes () No
information

Feen: g

_(_)_g_ncnil Back | Pmﬂm_:_m

9. Onthe Upload Assignment page, click Submit.
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@ Upload Assignment: Lesson 1: Ocean Exploration

@

Cancel || Save a5 0rst | [ETTRTH

(Ml Assignment Information

Marme: Lesson 1; Ocean Exploration

Instructions After reading and reviewing all of the materials in Chapler 2 Lesson 1, complete this assignment
Due Date

Poinis Possible 20

Asslgnment Files Ch2 Lessont - Assignment docy (Ch2 Lessont - Asslanment docs)

Al Assignment Materials
Submisslon Yext Edior = m

[Momad_] [3 0] [aual V] BI U n«|[EE=|RA|EEEE

‘W00 2 v QOJARZ rRCOSEH

- : Elue Ocean Strategy
A User: nusantara®d Addeds 51207
b Number of Favorites: 747 lumber of Comments: 55
s cinp ek Number of Views: 141053 lumber of Downloads: 3 _
S Y Tags: ocian strategic soonomis blue ocean sartegy estralégiss # ocesnn ocena business strategy
compettion general ke siralegie web markeling ingesd bos01 rice! azul shratags hac digtal vragen pat

Watch Presentation estratéqin english gestan very estratiin vansssa roadmap2009 bos cirque Bl blug blues ocean slrategy
e waT O business models good 1 klus acean branding miklg separate tags by comma alto biz 6. opparunity lug

methodalogy new rends du star-up andemal social media Ddone favorile sea zainis blusocen 2 business w2

~ | path: body

— i —
—_— =

Result

The Mashup appears with your content.

If the Mashup does not appear or displays an error after initially appearing, it is possible that the URL has
changed or the item was deleted from Flickr, SlideShare, or YouTube.

Course Groups

About Course Groups

Your instructor can create groups of students within a course. Groups usually consist of a smaller group of
users in a course, such as study groups or project groups. These course groups have their own area in the
course to collaborate. These spaces are equipped with tools that can assist each group member. From a
Group page, you may:

o Send email

o Exchange files
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¢ Enter discussion forums
o Enter collaboration sessions
o Change the position of individual modules by dragging and dropping

Your instructor can provide Communication and Collaboration tools that only group members can access, such
as a private File Exchange area, a Group Discussion Board, and a Group Journal.

Your instructor can assign specific students or random groups of students to a course group, or they can allow
students to sign up for a course group.

Accessing Groups

You can only access a group within a course, and you have several ways to access a group.

8 O )
# Earth System @ Groups

Science

Home Pane Create Group

Getting Started

YWeek 1 Basketball Team A
Discussions Sign Lp
Assighments e
Group Lava
Groups
Tools
Weh Sites Project Plans
Glossary Add your thoughts about your project here.
¥ Group Lava #
#* Project Plans »

@ Groups page link: The Groups page link appears on the Course Menu or in a course area, such as a
Content Area. The Groups page lists all available groups and sign-up sheets for self-enroll groups.

@ My Groups panel: The My Groups panel appears following the Course Menu. The My Groups panel
provides direct links to the group space for each group you belong to. You can expand the panel to reveal all the
tools that are available for the group to use. If you are enrolled in a group, the panel appears automatically.

@ Group Link: A Group Link is alink to a single group, sign-up sheet, or the Groups page made available ina
course area.

Group Homepage

A Group Homepage is the center for group activity and can contain a description of the group, a list of members,
and tools. The Home Page opens to a module page. If your instructor permits, this page can be customized by
adding a banner, by selecting a color scheme, and by adding Personal Modules, such as My Calendar or Report
Card, which are visible only to the member who added the modules. Access to the Group Tools and Group
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Members occurs here.

@ Project Plans

Add Personal Module
Group Properties =]

Group Description

Add waur thoughts abhoutyaur praject here.
Group Members

Casper, Christopher
Gonzales, Monica
ong, Monica

Group Tools =]

Collakoration

File Exchanoge

Group Blog

Group Discussion Board
Group Journal

Group Tasks
Send Email

Group Tools

Each group has its own space in the course to work together. When inside your group, you will find the tools
your instructor has made available to you. Your instructor may not turn on all the available tools. Be sure to ask
about any tools you want to use but do not find on your groups page. Review any instructions provided by your
instructor on how to utilize these tools to complete group work. Tools that can be made available to a group
include:

Group Tools

Collahoration

Group Discussion Board
Group Journal

Group Tasks

Send Email

« Collaboration: Users within the group can create and attend chat sessions and virtual classroom
sessions.

« File Exchange: Group members and your instructor can share files in this area. All members, as well
as your instructor, can add files. They can also delete files, regardless of who added them.

« Group Blog: In the group area, all members of a group can create entries for the same blog, building
upon one another. Any course member can read and comment on a group blog, but cannot make
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entries if they are not a member of the group. Your instructor can select the grade option for group
blogs.

e Group Discussion Board: Users within the group can create and manage their own forums and
discuss topics with only the group members.

e Group Journal: When used in the group area, all members of a group can view each other's entries,
but the group journal can only be viewed by the group and your instructor. Your instructor can select
the grade option for journals.

e Group Task: Users within the group can create tasks that are distributed to all group members.

e Group Wiki: Users within the group can edit, and view their group wiki. Your instructor can view and
edit a group wiki and can select the grade option for group wikis.

¢ Send Email: Users within the group can email individual members or the entire group.

How to Open a Group Page

1. Onthe Course Menu, select the Content Area that holds the group, for example, the Groups
Content Area.
2. Onthe Groups page, click the name of a group.
-OR-

On the My Groups panel, click the name of a group.

BB fd
# Earth System @ Groups

Science

Home Fage Create Group

Getting Started

eek 1 Basketball Team A
Discussions Sign Up
Assignments <
Group Lava
Groups o 4
Tools
Web Sites / Project Plans
o _ e S addvyourthoughts aboutvour project here.

¥ Group Lava »

#* Project Plans

How to Create a Group

You can create course groups that other users in the course can sign up to join on the Groups page.
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On the Course Menu, select the Content Area that holds the group, for example, the Groups
Content Area.

On the Groups page, click Create Group.

B O @

# Student r@émups

Orientation

Home Fage Create Group

Weelk 2

Homewsork
Oceanography 101 Class

Groups
Course Documents
Assessment <

External Links Oceanography Issues

On the Create Self-Enroliment Group page, type the group Name.
. Type a Description of the group.

Create Self-Enrollment Group

< Indicates a required figld

| Group Information

# Name % ) |Cceanography Issues |
Description Test Ecitoris: [IETH |
<[Nomal %] [379)] [ana vl | Bruse|x|[ESE QA EicEE

s kB & oo QOJARYZ Ao Ow
This group will investigate the following issues: e

o How does human population growth threaten coastal areas?
» How canwe measure these threats?
« Whois responsible for solving the problem? v

= Path: body » ul » |

e P e
—_—=

Type a Name of Sign-up Sheet.

Type Sign-up Sheet Instructions.

Type the Maximum Number of Members.
Click Submit.

®©® N o O
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' Sign-up options

& Mame of Sign-up - |Oeeanography Group | 5

Sheet

Sign-up Sheet

Instructions Text Etor's: [JETL_]
[homa  ~| [3 %] [ana v] B I uese w2 |[EEE RA|IEEEE

cs Y OB o v QOJARYZ (A®OO
Students who want to help save the coastal areas, sign-up and be a member,

6/

= path: body
—
e
Madmum Numberof |50
Members o

Hoeone g

Cancal m

Signing Up to Join a Course Group

The course group creator can choose whether to allow you to self-enroll in a course group. The creator also has
the option to display the names of other members of the group to help you choose which group to join.

The creator can choose whether to display the sign-up sheet on the groups listing page. The creator can also
add the sign-up sheet as a link from other areas, such as a Content Area, folder, Learning Module, or Lesson
Plan.

On the Groups page, click Sign Up to access the sign-up sheet. On the Sign Up Sheet page, when you click
Sign Up, you are automatically added to the group.
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r@ Groups
v

Basketball Team A

Oceanography Issues

This group will investinate the following issues:
How does human population growth threaten coastal areas?

Howy canwe measure these threats?
Who iz responsible for salving the problem?

Sign Lp

",

N

: Y
r@ Sign Up Sheet

SignUp Sheet Name : Oceanography Group

SignUp Sheet Instructions : Students who want to help save the coastal areas, sign-up and be a membhber.

Oceanography Issues

This group will imvestinate the following issues:
How does human population growth threaten coastal areas?

Howe can we measure these threats?

Who iz responsible for solving the problem?

Group Membhbers : Christopher Casper
Mas-hteraiens Allowed ;50
Sign Lp

Next Steps

To learn more about Group page functions, see these topics:

Managing Group Collaboration Sessions

Exchanging Files within a Course Group

Sending an Email to a Course Group
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Managing Group Collaboration Sessions

The Group Collaboration Sessions have all of the same features as those in the course. All group members are
moderators in Group Collaboration Sessions. Therefore, all group members can manage sessions and access
all of the available tools.

Groups can schedule sessions for specific dates and times.

The Create Collaboration Session page and Edit Collaboration Session page function in a similar manner.
The Create Collaboration Session page opens with empty fields while the Edit Collaboration Session
page opens an existing session.

How to Create or Edit Collaboration Sessions

1. Access your group in the Groups page, orin My Groups panel.

¥ Earth System
Science ' GI'DUPS

#* My Groups

¥ Group Lava » Create Group
»

¥ Qceanography ssues

¥ Project Flan

Group Lava

Oceanography Issues

Thiz group will investigate the following issues:
How does human popolation growth threaten coastal areas?

How can we measure these threats?

Who is respansible in solving the problem?

Project Plans
Add your thoughts about your project here.

2. On the group Home Page, click Collaboration from Group Tools.
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Oceanography Issues

Add Personal Module

Group Properties =]

Group Description

This group will imvestigate the following issues:

« How does human population growth
threaten coastal areas?

« How canwe measure these threats?

+« WWho is responsible in solving the
problem?

Group Members

Brovry, Tory
Casper, Chris
Lopez, Bruce
Faul, Dwight

Group Tools

Collaharation

File Exchande

Group Blog

Group Discussion Board
Group Journal

Group Tasks

Ity Scholar Home
Scholar Course Home
Send Email

3. Tocreate a new Collaboration session, click Create Collaboration Session.

-OR-
To edit an existing Collaboration session, in the contextual menu for the session, click Edit.
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244 Collaboration Sessions

Create Collaboration Session 9

Filter | Show All v| Go
Search by| Session Mame b “ Search
Session Hame - Tool Start Date End Date
@I_emure Hall = Yirual Classroom
[ x
E‘g‘é Difice Hours |~
Edit
‘ Delefe Displaying 1102 of 2 ilems Showe All || Edit Paging,

On the Create Collaboration Session page, type or edit the name of the new session.

Select the dates of availability. A start and end date and time for the collaboration session can be
set but is not required. If these are not selected then the session is always open and available for
users.

Click the Start After check box to choose a date and time to begin the collaboration. Click the Date
Selection Calendar and select a date. Select the time to begin the session from the Time
Selection Menu.

Click the End After check box to choose when the session ends. Click the Date Selection
Calendar and select a date. Select the time to end the session from the Time Selection Menu.

Select Yes to make the session available.
Select the Collaboration tool for this session: Virtual Classroom or Chat.
Click Submit.
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@ Create Collaboration Session

o Indicates a required field

Session Name

# Bession Name [TaskAssignment | ‘I-

2. Schedule Availability

Select Dates of Availability [ Blarl.!ﬁar| | E” | @
(0] End Ater| | | =]

Available @ @ Yes O No

3. Collabaration Tool

Chooge Tool for this |u1;m,q; Classroom ¥
Sesslon [Chat

Yirtual Classroom

How to Delete a Collaboration Session

1. You can access your group in the Groups page, or in My Groups section.
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¥ Earth System
Science : Groups

# My Groups

¥ Group Lava # Create Group

¥ Dceanagraphy [ssues

¥

¥ Project Plan

Group Lava

Oceanography Issues

This group will investigate the following issues:
How does human popolation growth threaten coastal areas?

Howe can we measure these threats?

Whois responsible in solving the problem?

Project Plans
Add yaur thoughts aboutyour project herea.

2. Onthe Group home page, click Collaboration from Group Tools.
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Oceanography Issues

Add Personal Module

Group Properties =]

Group Description

This group will imvestigate the following issues:

« How does human population growth
threaten coastal areas?

« How canwe measure these threats?

+« WWho is responsible in solving the
problem?

Group Members

Brovry, Tory
Casper, Chris
Lopez, Bruce
Faul, Dwight

Group Tools

Collaharation

File Exchande

Group Blog

Group Discussion Board
Group Journal

Group Tasks

Ity Scholar Home
Scholar Course Home
Send Email

3. Todelete a Collaboration session, in the contextual menu for the session, click Delete. This action
is final and cannot be undone.
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@ Collaboration Sessions

Creale Collaboration Session

;| G0

Filter| Show Al

Search w|_$essmn Mame ¥ “

| Search

Y Tool

it 225N

Session llame
@Lgmure Hall %

@ Office Hours

Yirual Classroom
¥

* Edit

» Delefe

Start Date End Date

Displaying 110 2 of 2 items Shiow All

Edit Paging...

Next Steps

To learn more about Collaboration tool features, see About Collaboration Tools.

Exchanging Files within a Course Group

File Exchange enables you to exchange files with other members of a group, including the instructor.

How to Add a File to the File Exchange

1. Onthe Course Menu, select the Content Area that holds the group, for example, the Groups

Content Area.
2. Onthe Groups page, click a group name.

B|O O &

# Student

Orientation
Home Fage
Weeak 2

Harmewark

Groups

r@ Groups

Oceanography 101 Class

Course Documents

Assessment

External Links

< Oceanography Issues e

3. Onthe Group Tools module, click File Exchange.
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@ Oceanography Issues

Add Personal Module

Group Properties

Group Description
Group Members

Casper, Christopher
Gonzales, Maria

Collaboration

File Exchange o
Group Blog

Group Discussion Board
Group Jodrnal

Group Tasks

G o Wik
Send Email

4. Onthe File Exchange page, click Add File.

@ File Exchange

aarie f 4

Delete

[ | Fite Hame Posted by File size {(bytes) [ate Posted

[] MyPersonal Opinion | % Mana Gonzales 9910 Monday, Januarg 17, 2011 120132 AMEST
Delete

5. Onthe Add File page, type the name of the file in the Name field.

6. Inthe Attach File field, click Browse My Computer and select the file to upload from your
compulter. If you have the Content Collection, click Browse Content Collection and select the file
to upload.

7. Click Submit.
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@ Add File

% Indicates a required field.

# Name |Comments on Issues Concerning C(

# Atach File @ _ Browse Wy Compuler |
» ey

How to Delete a File

1. Onthe Course Menu, select the Content Area that holds the group, for example, the Groups
Content Area.

2. Onthe Groups page, click a group name.

Ellm| & G
# Student F@ rnups

Orientation

Home Fage Create Group

Wealk 2

Haormework

Groups o Oceanography 101 Class '»
Course Documents

resesamen E Oceanography Issues e
External Links

3. Onthe Group Tools module, click File Exchange.
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@ Oceanography Issues

Add Personal Module

Group Properties

Group Description

Group Members

Casper, Christopher
Gonzales, Maria

Collaboration

File Exchange o
Group Blog

Group Discussion Board
Group Jodrnal

Group Tasks

G o Wik
Send Email

4. Onthe File Exchange page, click Delete from a file's contextual menu.

@ File Exchange

Delete
: File size
[] File Hame Paosted by e Date Pasted
My Personal Opinign ¥ Marla 2310 Monday, January 17, 2011 12:01;32 AM
« jales EST
[ Comments onissuey , Delate 4310 Monday, January 17, 2011 12:15:01 AM
g jales EST
Delete

Emailing a Course Group

Instructors and course group members can send email messages to selected group members or the entire
group.
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IMPORTANT! Blackboard Learn keeps no record of sent emails. You will receive a copy of your email in
the Inbox of your external email account. Keep a copy of important messages in case you need them at a
later date.

How to Send an Email Message within a Course Group

1. Access your group in the Groups page, orin My Groups panel.

¥ Earth System
Science ' Grnups

# My Groups

¥ Group Lawva S Create Group
»

# Project Plans

Group Lava

Project Plans
Add your thoughts about your project here.

2. Onthe Group Tools module, click Send Email.
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Group Lava

&

Add Personal Module

Group Properties
Group Description

Group Members

Brower, Tomy
Casper, Chris
Gonzales, Monica
ang, Mei

Group Tools

Collaboration

File Exchange

Group Blog

Group Discussion Board
Group Journal

Group Tasks

bty Scholar Home
Scholar Cour Ime
Send Email

3. Onthe Send Email page, select the recipients from the Available to Select box and click the
right-pointing arrow to move them into the Selected box.

Note: To select multiple recipients, hold down Shift and click the name of the recipients. To select
recipients out of sequence, hold down the Control Key and select individual names. You can also
select all course members with the Select All function.
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N o o s

Send Email

+* Indicates a raquired field

W enaiiormaton |

|

AL Hyailable to Select Selected
Casper, Chris o Brown, Tany B
3 s, Monica
= viong, hel
3
€
Irvert Selechon | SelectAll Invert Selection | SelectAll |
Ftiomm Chriz Casper (ccasper@myschool adu)
Type a Subject.
Type the Message.

In the Attachments field, click Attach a file and select the file to upload from your computer.
Click Submit.
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Subject 6 lassigned Topics

Message Hells all,

Below are your asgigned topics for our group research project:

1. Tony - Voleanic Eruption
2. Honlca - Features of Volcanoes

3. Mei - Voleanic Hazards

Thanks,
Chris

¥

A copy of this emall will be sent to the sender,

Atachments o atach afile
A Submit 8

Group Assignments
You can submit your work to satisfy group assignments. You can submit group assignments in the following
ways:

o Text typed on the Upload Assignment page.

¢ Files attached from your computer or from the Content Collection.

¢ A combination of both text and attached files.

Assignments list the name, description, and attachments for class work. You can also choose to include
comments for your instructor.

The grade provided by your instructor for the final assignment is given to every member of the group.

Frequently Asked Questions

Why can’'t | open our group assignment?

Please contact the computing help desk at your school. They can help you troubleshoot and download any
application you might need. If you’re not sure how to contact them, look for the technology office on your
school’s website or search the web for your school’s name + Blackboard + help or support. You may also check
to make sure you are using a supported Internet browser and operating system for the version of Blackboard
that your school is using.
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Why can't I find our group assignment?

Your instructor might make an assignment unavailable until after a certain date or until other criteria has been
met. For example, you might have to mark a lecture as reviewed before you can access the assignment.
Please contact your instructor for more information.

My instructor did not receive our group assignment. What do I do?

You must discuss this issue with your instructor. To see the step-by-step instructions for submitting a group
assignment, see How to Submit Work for a Group Assignment.

How do I edit or resubmit a group assignment?

Editing a group assignment requires you to resubmit the assignment, and not all assignments can be
resubmitted. If your instructor has not allowed you to submit an assignment more than once and you made a
mistake when submitting the assignment, you must contact your instructor to ask for the opportunity to
resubmit the assignment.

If your instructor has allowed you to submit an assignment more than once, you will see a Start New
Submission function on the Review Submission History page. You access this page by clicking the
assignment link in your course. To learn more, see How to Edit or Resubmit a Group Assignment.

How do | know whether my assignment has been graded?

On the Course Menu, click Tools, and then click My Grades. If your assignment has not been graded, the
Grade column contains a symbol indicating its status. If your assignment has been submitted and graded, the
grade appears in the Grade column. To view more detail, click the link to see the assignment's Review
Submission History page.

To learn more, see How to View Group Assignment Grades and Feedback.

How to Submit Work for a Group Assignment

1. Onthe Course Menu, select the Content Area that holds the group assignment, for example, the
Group Assignments Content Area. Click the name of the assignment.

B| O a .
: ; Group Assignments
# |ntroduction to
Oceanography
Section 2
Home Page . .
Y History of Ocean Exploration
Assignments ]
_ Aftached Files! [ Chl QuestionsExercises doc (29.5 KE)
Group Assignments
My Grades After reading and reviewing all of the materials in Chapter 1,
complete this assignment.
Blogs

-OR-

1. Inthe My Groups panel, select your group name. On the group homepage, click the name of the
assignment in the Group Assignments section.

Blackboard Learn Release 9.1 - Help for Students - Page 253
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Courses and Content > Course Groups

¥ Introduction to

Oceanography @ Coastline Presentation

Section 2

A My Groups Add Personal Module

# zoastline Presentation

Group Properties

Group Description

The graded presentation will address the
< issues of coastal erosion, offshore drilling,
pollution, and marine life. Please see the
=yllabus for the due dates and rubric.

Group Members

Brown, Tony
Casper, Christopher
Duibois, Alvssa
Farrell, Andy

Loper, Bruce

Group Tools

Collaboration

File Exchanne

Group Blog

Group Discussion Board
Group Journal

Group Tasks
Send Email

Group Assignments =]
Histary of ©cean Explaration

2. Onthe Upload Assignment page, download any files provided by your instructor and complete
the assignment using one or both of the following:

¢ Inthe Submission box, type your response. You can use the Text Editor functions to
format the text and include files, images, extemal links, multimedia, and Mashups.

o If yourresponse to the assignment is in a separate file, click Browse My Computer and
select afile to attach. If you attach afile, type a Link Title. If the box is left blank, the file
name becomes the link. Follow any instructions that your instructor provided for naming
your file.

Note: The Do not attach option appears next to an uploaded file. If you have selected an
incorrect file, you can remove it with this option. If the same file is attached to your
assignment more than once, the new file is saved with a number appended to the name.
Forexample, history_assignment (1) .doc.

3. Optionally, in the Comments box, type your comments.
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WARNING! If yourinstructor has not allowed multiple attempts, assignments can be
submitted only once. Ensure that you have attached any required files to your assignment
before you click Submit.

Click Submit.

WARNING! When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.
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' Upload Assignment: History of Ocean Exploration

Cancel  Save as Draft m
(P Assignment Information

Mame: History of Ocean Exploration

Instructions After reading and reviewing all ofthe materials in Chapler 1, please complete this assignment.
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Narme Coaslline Presentation

Last Activity Recorded  Christopher Casper ()
Assianment Files Chi_QuestionsExercises doc (Chi_QuestionsExercises dot)

¢l Assignment Materials
Submigsion e m

<[momal | [3 %] [adal ¥ | B 7 Ugae | w < || EBEB RO EEEE
Y@ @ v QO JARYZ AR ODSRE

2,

= path: hady
=0

Aftach File Browse My Computer
Attached files

File Hamwe Link Tifle

[} ©h1_guestionExercises_CoastlinePresentation_answer.docx Chi_QuasﬁunExemlse| Do not attach
Comments

el
g
AN Submit ‘f

Cancel Saveas Draft  BEILILL

How to Save a Group Assignment as Draft and Submit Later

The Save as Draft function is available if you need to return to your group assignment at a later time. This

Blackboard Learn Release 9.1 - Help for Students - Page 256
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Courses and Content > Course Groups

function saves your comments and files on the page.

When you finish your assignment, you must click Submit. If you do not, your instructor will not receive your
completed assignment.

Saving a Group Assignment as Draft

1. Onthe Course Menu, select the Content Area that holds the group assignment, for example, the
Group Assignments Content Area. Click the name of the assignment.

E? Group Assignments

# Introduction to

Oceanography
Section 2

Home Page

~  History of Ocean Exploration
Assignments N ]
o Aftached Files: [§ Chl QuestionsExercizes doc (29.5 KE)

Group Assighments

My Grades After reading and reviewing all of the materials in Chapter 1,
complete this assignment.

Blogs

2. Onthe Upload Assignment page, download any files provided by your instructor and complete
the assignment using one or both of the following:

¢ Inthe Submission box, type your response. You can use the Text Editor functions to
format the text and include files, images, extemnal links, multimedia, and Mashups.

o If yourresponse to the assignment is in a separate file, click Browse My Computer and
select afile to attach. If you attach a file, type a Link Title. If the box is left blank, the file
name becomes the link. Follow any instructions that your instructor provided for naming
your file.

Note: The Do not attach option appears next to an uploaded file. If you have selected an
incorrect file, you can remove it with this option. If the same file is attached to your
assignment more than once, the new file is saved with a number appended to the name.
For example, history_assignment(1l).doc.

3. Optionally, in the Comments box, type your comments.
4. Click Save as Draft to save your changes and continue working later.
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) Upload Assignment: History of Ocean Exploration

Cancel  Save as Draft m
(P Assignment Information

Mame: History of Ocean Exploration

Instructions After reading and reviewing all ofthe materials in Chapler 1, please complete this assignment.
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Narme Coaslline Presentation

Last Activity Recorded  Christopher Casper ()
Assianment Files Chi_QuestionsExercises doc (Chi_QuestionsExercises dot)

bl Assignment Materials
Submission e m

.-.|Hnmﬂ v||3\l!'_| |.ﬂ.r|al _v.| B I U a= % & EEEH EE I= 1= i i
Y@ @ v QO JARYZ AR ODSRE

2,

~ path: hody
Altach Fila B_Nws_p wﬂmﬂ@ |
Altached files
File Hamwe Link Tifle
[} ©h1_guestionExercises_CoastlinePresentation_answer.docx Chi_QuasﬁunEmmlse| Do not attach
Comments

Submit

Cancel Saveas Draft BT

5. When you reach the Review Submission History page, click OK.
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“.. Review Submission History
e
\,. 5}
o
)

Marme: Histary of Ocean Exploration

Instructions After reading and reviewing all of the materials in Chapter 1, please complete this assignment.
Due Date arch 10, 2011 11:30:00 46 EST

Points Possgible 50

Group Name Coasliine Presentation

Al Review Submission History
Assignment History not available.

Submitting a Draft Assignment

1. Return to the group assignment link in the Content Area that holds the assignment, for example,
the Group Assignments Content Area.

E] Group Assignments

History of Ocean Exploration o

Atached Files: [ chi GuestionsExercises doc (29.5 KB

After reading and reviesving all of the materials in Chapter 1, please complete this
assignment.

2. Onthe Review Submission History page, click Continue Current Submission.
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% Review Submission History

e

(2

(1 Continue Current Submission
B Assignment Information

Marme: Histary of Ocean Exploration

Instructions After reading and reviewing all of the materials in Chapter 1, please complete this assignment.
Due Date arch 10, 2011 11:30:00 46 EST

Points Possible 50

Group Name Coasliine Presentation

A Review Submissionbistory

Assignment Hislory not available.

On the Upload Assignment page, make the necessary changes in your assignment.
Optionally, in the Comments box, type your comments.

WARNING! If yourinstructor has not allowed multiple attempts, assignments can be
submitted only once. Ensure that you have attached any required files to your assignment
before you click Submit.

Click Submit. The Review Submission History page appears showing the information about
your submitted assignment.

WARNING! When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.
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.. Upload Assignment: History of Ocean Exploration

Cancel  Save as Draft m
(P Assignment Information

Mame: History of Ocean Exploration

Instructions After reading and reviewing all ofthe materials in Chapler 1, please complete this assignment.
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Narme Coaslline Presentation

Last Activity Recorded  Christopher Casper ()
Assianment Files Chi_QuestionsExercises doc (Chi_QuestionsExercises dot)

¢l Assignment Materials
Submigsion e m

<[momal | [3 %] [adal ¥ | B 7 Ugae | w < || EBEB RO EEEE
Y@ @ v QO JARYZ AR ODSRE

2,

= path: hady
=0

Aftach File Browse My Computer
Attached files

File Hamwe Link Tifle

[} ©h1_guestionExercises_CoastlinePresentation_answer.docx Chi_QuasﬁunExemlse| Do not attach
Comments

el
g
AN Submit ‘f

Cancel Saveas Draft  BEILILL

How to Edit or Resubmit a Group Assighment

Editing a group assignment requires you to resubmit the assignment, and not all assignments can be
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resubmitted. If your instructor has not allowed you to submit a group assignment more than once and you made
a mistake when submitting the assignment, you must contact your instructor to ask for the opportunity to
resubmit the assignment.

Your instructor may allow you to submit a group assignment more than once for a variety of reasons. For
example, your instructor can provide comments on your first draft so that you can try to improve your work.
Your instructor can choose to use either the highest graded attempt or the last graded attempt for your grade.

If your instructor has allowed you to submit a group assignment more than once, you will see a Start New
Submission function on the Review Submission History page. You access this page by clicking the group
assignment link in your course.

1. Return to the group assignment link in the Content Area that holds the assignment, for example,
the Group Assignments Content Area.

2. Click the name of the assignment.

E] Group Assignments

# |ntroduction to

Oceanography
Section 2

Horme Page

History of Ocean Exploration e

Assignments ]
Group Assignments o Aftached Files! [ Chl QuestionsExercises doc (29.5 KE)

My Grades After reading and reviewing all of the materials in Chapter 1,
complete this assignment.

Blogs

3. Onthe Review Submission History page, view the details of your first submission. Click Start
New Submission.
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% Review Submission History
i
i

(35

o] ;O Start New Submission

(M Assignment Infoermation

Mame; History of Ocean Exploration

Instructions After reading and reviewing all of the matenals in Chapter 1, please complete this assignment
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Name Coastline Presentation

Assignment Files Ch1_QuestionsExercises doc (Chi GuestionsExercizes doc)

'f8 Review Submission History

Submission { February 22, 2011 1:38:15 AMEST )

Submission Materials
Group Assignment Group Members : Alyssa Dubois, Andy Famrell, Bruce Lopez, Christopher Casper, Tony Brown
Group Assignment Submitted By - Chiristophar Casper
Submigsion Field :
Sludent Comments
Attached Files : Chi GueslionExercizes CoasflinePresentalion answerdocy
Instructor Feedback
Grade | outof 50
Comments
Attached Files

4. Onthe Upload Assignment page, download any files provided by your instructor and complete
the assignment using one or both of the following:

¢ Inthe Submission box, type your response. You can use the Text Editor functions to
format the text and include files, images, extemnal links, multimedia, and Mashups.

¢ If your response to the assignment is in a separate file, click Browse My Computer and
select afile to attach. If you attach afile, type a Link Title. If the box is left blank, the file
name becomes the link. Follow any instructions that your instructor provided for naming
your file.

Note: The Do not attach option appears next to an uploaded file. If you have selected an
incorrect file, you can remove it with this option. If the same file is attached to your
assignment more than once, the new file is saved with a number appended to the name.
Forexample, history_assignment (1) .doc.

5. Optionally, in the Comments box, type your comments.

WARNING! Ensure that you have attached any required files to your assignment before you
click Submit.

6. Click Submit.
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WARNING! When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.

Upload Assignment: History of Ocean Exploration

o

Cancel  Save as Draft m
1. Assignment Information

Marme: History of Ocean Exploration

Instructions After reading and reviewing all of the matenials in Chapter 1, please complete this assignment.
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Narme Coastline Presentation

Last Activity Recorded  Christopher Casper ()

Asslgnmant Files Ch1_QuestionsExercises.doc (Chl QuestionsExarcises doc)

A Acsignmentwateras
Submission .
Tesa Editer 2 [[CTN |

“[nomal | [3 v |anal vl [B I uae| % ¥ |2 RO EEEE ‘
f DR e v QO JARZ | ZOOOGH

@

< Path: body
s e —
——
Attach File Browse My Computer | Browse Content Collection
Atached files
File Name Link Title
|3 Ch1_GuestionExercises_CoastlinePresentation_final docx |Ch_GuestionExercize Do niot aftach
Comments 6 Thiz is the final version of our group assignment.

e

Submit

Cancel  Save as Draft  BITLI0l0

7. Onthe Review Submission History page, you can see all of your submissions listed by date and
time. To view the details of a submission, click the plus sign next to an attempt.
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Review Submission History

5

1. Assignment Information

Marne: History of Ocean Exploration
Instructions Atter reading and reviesand all of the matenials in Chapter 1, please complele this assignment
Due Date March 10, 2011 11:30:00 AM EST
Foints Possible 50
Group Narme Coastling Presentation
2.

r

eii:mewﬂ #2(March 4,201 7:31:14 AMEST) |
+ Attempt #1 ( February 22,2011 13915 AMEST) |

%

- Attempt #2 { March 4, 2011 7:31:14 AMEST )

Submission Materials
Group Assignment Group Membars ; Alygsa Dubois, Andy Farrell, Bruce Lopez, Christopher Casper, Tony Brown
Group Asslgnment Submitted By : Clirlstoplier Casper
Submizsion Fiald -
Student Comments : Thiz iz the final version of our group assignment
Attached Files | Ghi QuastionExercizes CoastinePresantalion fnaldocy
Instructor Feadback
Grade; | outol 50
Comments .
Aftached Files |

- Attempt #1 { February 22, 2011 1:39:15 AMEST )

Subanission Materials
Group Assignment. Group Members : Alyssa Dubols, Andy Farrell, Bruce Lopez, Christopher Casper, Tony Brown
Group Assignment Submilied By . Chiistopher Casper
Submission Flald
Sludenl Comments :
Aftached Files : Chi GuestionExercises CoasflinePresentalion answerdocy
Instructor Feedback
Grade : | oulof 50
Carmmints -
Atached Filas |

How to View Group Assignment Grades and Feedback

Blackboard does not score assignments automatically. Each assignment needs to be reviewed by your
instructor. You can review the information provided by your instructor in My Grades or on the assignment's
Review Submission History page.
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Accessing My Grades From Within Your Course

1.

On the Course Menu, click Tools

2. Onthe Tools page, click My Grades.

B0 ¢
# Earth System » @ Tools
Science

Home Page
Getting Started

Week 1
Discussions
Assionments
Assessments

¢ @ Blogs

Calendar

Groups
Tools
Weh Sites

@ Announcements

@ Messages
e My Grades

FE. "
m My Scholar Home

Accessing My Grades From Outside Your Course

1. Onthe My Institution tab, click My Grades on the Tools panel.

2. Onthe My Courses/Organizations page, click the name of your course.
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i Ahnouncerments

@] Calendar

@ Tasks

B My Grades

= Send Emmail

g User Directory

= Address Book

B Personal Information
2 Browse NBC Archives
i= MBC Archives Playlist

My Courses/Organizations
ycoursestor

» Earth System Science (earth_sys_sci)

» Earth System Science - Sec 2 (earth_sys_sci_2)

» Introduction to Oceanography (Full_Oceanography)

Reviewing Your Grade

o If your group assignment has not been graded, the Grade column contains a symbol indicating its
status.
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o If your group assignment has been submitted and graded, the grade appears in the Grade column.
You can also see your instructor's feedback in the Comments column.

1'” '--J
g ] My Grades
Last Student Last Instructor Points
Nem Mame Details Activity Artivity Grade Passibla Comments
Oceans in
the Naws, Datails 7 ] 10
Part Twio
Weighted .
Totsl Details . 1]
Total Details 48,00 50
Verygood group
Histary of wiork | subiracted
Ocean Details Mar 10, 2011 E:rﬂigﬁﬂﬂ :ﬁ;raggr?qn 943.00 50 paints far missing
Exploration 2 : two resources.

Reviewing Your Grade from the Group Homepage

You can also view your grade and any feedback provided by your instructor in the assignment's Review
Submission History page. If your instructor attached a file, you must access it from the group homepage's
group assignment link.

1. Onthe My Groups panel, click the name of your group.

2. On the group homepage, click the name of your group assignment. The Review Submission
History page includes:

¢ Instructor Feedback: This section lists your grade and any feedback provided by your
instructor.

o Attached Files: This section provides links to open or download any files attached by you
or your instructor. For example, your instructor might provide comments in a file that you
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¥ Introduction to

Oceanography @ Coastline Presentation
I

Section 2

# My Groups Add Personal Module

# Coastline Presentation l
Group Properties =
Group Description

= The graded presentation will address the
|< issues of coastal erosion, offshore drilling,
pallution, and marine life. Please see the
syllabus for the due dates and rubric.

Group Members

Brownh, Tony
Casper, Christopher
Dubais, Alyssa
Farrell, Andy

Lopez, Bruce

Group Tools =

Collaboration

File Exchange

Group Blog

Group Discussion Board
Group Jaurnal

Group Tashks
Send Email

Group Assignments =4

History of Ocean Explaration 2'_

}V‘ Review Submission History

1. Assignment Information

Marme: Histary of Ocean Exploration

Instructions After reading and reviewing all of the materials in Chapler 1, please complete this assignment
Diue Date harch 10, 2011 11:30:00 AM EST

FPaoints Possible a0

Group Marme Coastline Presentation

Azsignment Files Chi_duestonsExercises.doc (Chl QuestionsExercises doc)

2. Review Submission History

'd

—Amrempt =2 { March 4, 20171 7:31:14 AM EST )
Submission Materials
Group Assignment Group Members : Alyssa Dubois, Andy Farrell, Bruce Lopez, Christopher Casper, Tony Brown
Group Assignment Submitted By : Clwistopher Casper
Submission Fiald ;
Student Comments © This is the final version of our group assignment.

Aftached Files : ©hi GQuestionExercises CoasliinePresentation finsl.docy
Instructor Feedback

Grade : 48.0 out of 50
Comments :
WVery good group work. | sublracted points for missing two resources
Aftached Files | GRADED Chl QuestionExercises CoasflinePresentalion.doc

+ Attempt =1 { February 22, 2011 1:3%15 AMEST )
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Accessing the Review Submission History Page from Group Assignments

1. Return to the group assignment link in the Content Area that holds the assignment, for example,
the Group Assignments Content Area.

2. Click the name of the assignment.

BlO4d g

# |ntroduction to

B Group Assignments

Oceanography
Section 2

Horme Page

History of Ocean Exploration e
Assignments ]
o Atached Files! 5 chl QuestionsExercises doc (295 KE)

Group Assignments

My Grades After reading and reviewing all of the matetials in Chapter 1,
complete this assignment.

Blogs <
My Grades Item Status
The following table describes the symbols appearing on the My Grades page.
Symbol
Description

ltem has not yet been completed. No information is available.

Item has been completed, but will not have a grade (for items such as surveys).

~IANE

Item has been submitted. This item is waiting to be reviewed by your instructor.
-OR-

Item has been submitted. Your instructor may review this item but may not be provided a grade (for items
such as surveys).

Grade | Item has been graded. Click the grade to view detailed feedback.

@ Attemptis in progress. This item has not been submitted. To submit the item, see Submitting a Draft
Assignment.

Grade is exempted for this user. If you do not complete this assignment, it will not affect your grade.

|I| Error has occurred. Contact your instructor.
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Tests and Assignments

Tests and Surveys

You can find tests and surveys (referred to collectively as assessments) in any Content Area, Content Area
folder, or Learning Module.

Tests can be used to assess your knowledge. Your instructor assigns point values to questions. Your answers
are submitted for grading, and the results are recorded in the Grade Center.

Surveys can be used for polling purposes and evaluations. These assessments are not graded.

Question Types

There are many types of questions that can be included in an assessment.

¢ Calculated Formula: Contains a formula with a number of variables. The correct answer can be a
specific value or a range of values.

o Calculated Numeric Response: Resembles a fill-in-the-blank question except a number is entered
to complete the statement. The correct answer can be a specific number or within a range of
numbers.

o Either / Or: A statement with a pre-defined choice of two answers (Yes/No, On/Off).

o Essay: A question where the answer must be typed in a text box.

o File Response: Uploaded files are used to respond to the question.

o Fill in Multiple Blanks: Multiple responses are inserted into a sentence or paragraph.

o Fill in the Blank: A statement that requires an answer to complete it. Answers are evaluated based
on an exact text match.

¢ Hot Spot: A specific point on an image is used to indicate the answer.
o Jumbled Sentence: A sentence with a number of variables within it.

e Matching: Two columns of items where each item in the first column must be matched to an item in
the second column.

¢ Multiple Answer: A number of choices with one or more correct answers.

o Multiple Choice: Allows a number of choices with one correct answer. Indicate the correct answer
by selecting a radio button.

e Opinion Scale / Likert: A rating scale used to measure attitudes or reactions.

¢ Ordering: A question that requires users to provide an answer by selecting the correct order of a
series of items.

e Quiz Bowl: An answer appears; the users respond with a who, what, or where question to respond.
¢ Short Answer: Similar to Essay questions; answer length is limited.

o True / False: A statement with the option to choose either true or false. True/False answer options
are limited to the words True and False.

Grading Questions

The majority of questions in assessments are auto-graded. Your instructor defines the correct answers and
assigns a certain number of points to each question when the assessment is created. The system validates
your answers against the key and assigns the score. You may find out your score on an assessment
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immediately after completing it if all questions are auto-graded and your instructor releases this information.

Essay questions, file response, and short answer questions are not auto-graded, meaning that your instructor
must grade these questions manually. After you submit an assessment, your instructor reviews these
questions and manually provides a score. If an assessment contains these question types, the grade for the
assessment is not immediately available after the assessment is submitted.

How to Take an Assessment

Assessments are located within Content Areas in a course.

Note: Contact you instructor if you encounter issues or problems while taking your assessment.
1. Navigate to an assessment and click the link associated with it.
2. Click Begin to take the assessment.

S B Assessment

Orientation

Home Page

Infarmation Josk.  Biology 101 o
Assessment »

Discussions
Groups
Tools P

\iﬁ Begin: Biology 101

Cancel
W nstrctons

Click Begin to begin: Biology 101, Click Cancelto go back,
Mote that you will be previewing this assessment and not actually taking itwhen you continue,

2

Cancel | WL

3. Yourinstructor may choose to have you type a password to begin taking an assessment. If
necessary, type the valid password and click Submit to begin the assessment. The assessment
continues to prompt for a valid password until the correct one is provided.
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Enter Password: Biology 101

i Enter Password: Biology 101
Pagsword | | 3

Thu Jan 06 03:07:32 EST 2011

2. I
Cancel m

4. Click Save and Submit when you complete the assessment.

Preview Test: Biology 101

Dezcription

Instructions Complete the test. Read carefully before answaring the guestions.
Mulliple Aflempts Notallowed. This Test can only be taken onge,

Force Completion This Test can be saved and resumed later.

| = Test/Survey Status e |

Save All Answers BT EERE L BT

L auestont YN

Photosynthesis is part of a plant's

i a.metabolism () b.homeostasis () ¢ development () d. response to stimull

Note: If the Assessment is timed, the remaining time appears in the bottom of the browser.

WARNING! Do not use the browser's Back button during an assessment. This may cause loss of data.

Feedback and Grades

The performance results you receive after completing a test depends on the options selected by your instructor.
For example, your instructor may only show the final score for one test, while for another test the final score and
correct answers are displayed. Feedback includes one or more of the following:

e Final score for the test
o Answers users submitted
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e Correct answers
o Feedback for the questions

To access Feedback and Grade information, select the test in the Content Area or use the My Grades tool.

Multiple Assessment Attempts

You may be allowed to take an assessment multiple times. If multiple attempts is allowed, this is noted at the
top of the assessment. Your instructor may also set a limit on the number of attempts, which will also be noted
at the top. A link to take the test again appears if the test is re-opened. Your instructor determines if one or more
of the test attempt scores are recorded in the Grade Center.

Presentation Option

Force Assessment Completion

You must complete the assessment the first time it is launched if Force Completion is enabled. If Force
Completion is enabled, this is noted at the top of the assessment. You may not exit the assessment and
continue working on it at a later date. The Save function is available for you to save the assessment as you
work through it, but you may not exit and re-enter the assessment.

Backtrack Prohibited

You may not go back to questions you have already answered if backtracking is prohibited. If backtracking is
prohibited, this is noted at the top of the assessment. When you take an assessment that does not allow
backtracking, an error appears if you attempt to use the Back function within the assessment.

Assessment Presentation

Your instructor has two different options for presenting Assessments: all-at-once and one-at-a-time.
All-at-once assessments present all of the questions at the same time. The following options are available
while taking this type of assessment:

Function Action

Store answers Select Save All Answers. A Saved icon appears in the Question Status Indicator. Answers may
be changed after they are saved.

Finish the Select Save and Submit. A confirmation, then receipt page appears that states the assessment
assessment has been completed.

One-at-a-time assessments present questions separately, only one question appears on the screen. You
decide when you are ready to move onto the next question. The following options are available while taking this
type of assessment:

Function Action

Navigate Use the navigation arrows (<<, <, >, or >>). The Question/Section Indicator describes the current
through location in the assessment and the overall number of questions. If backtracking is prohibited, these
questions arrows do not appear.

Save Select Save All Answers. Questions answered up to this point are saved.

answers

Finish the Select Save and Submit. A confirmation, then receipt page appears that states the assessment has
been completed.
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Function Action

assessment

Question Completion Status

The Questions Status Indicator provides you with a quick up-to-date look at complete or incomplete questions
in an assessment at all times. The Save function next to each question provides a visual reminder to save your
progress periodically.

Completion status of assessment questions is displayed at the top of the page.

The status of which questions have been answered is displayed at the top of the page, just below the
instructions.

When you answer a question and move to the next question in a question-by-question assessment, the status
box is edited on the next page to show that the previous question was answered. If you do not answer a
question and move on to the next page in a question-by-question assessment, the status box will show on the
next page that the previous question was not answered. Navigate between questions by clicking on the
question number in the status indicator.

When you take an all-at-once assessment (an assessment where the questions all appear on the same page),
click Save Answer to save a specific question without scrolling to the bottom of the page to save. Saving
either a single question or all of the questions that have been answered (with the Save All Answers at the top
or bottom of the page) changes the status indicator to show which questions have been completed.

Submitting Assignments
The Assignments tool is used to present a variety of learning activities to students, allowing them to view and
submit assignments from one location. You can submit assignments in the following ways:

o Text typed on the Upload Assignment page.

o Files attached from your computer or from the Content Collection.

o A combination of both text and attached files.

Assignments list the name, description, and attachments for class work. You can also choose to include
comments for your instructor.

Frequently Asked Questions

Why can't | open my assignment?

Please contact the computing help desk at your school. They can help you troubleshoot and download any
application you might need. If you're not sure how to contact them, look for the technology office on your
school’s website or search the web for your school’s name + Blackboard + help or support. You may also check
to make sure you are using a supported Internet browser and operating system for the version of Blackboard
that your school is using.

Why can't | find my assignment?

Your instructor might make an assignment unavailable until after a certain date or until other criteria has been
met. For example, you might have to mark a lecture as reviewed before you can access the assignment.

Blackboard Learn Release 9.1 - Help for Students - Page 275
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.


http://kb.blackboard.com/display/IDSR/Student+and+Faculty+Support+Resource+Center
http://kb.blackboard.com/display/IDSR/Student+and+Faculty+Support+Resource+Center
http://kb.blackboard.com/display/IDSR/Student+and+Faculty+Support+Resource+Center
http://kb.blackboard.com/display/IDSR/Student+and+Faculty+Support+Resource+Center
http://kb.blackboard.com/display/IDSR/Student+and+Faculty+Support+Resource+Center
http://kb.blackboard.com/display/IDSR/Student+and+Faculty+Support+Resource+Center

Tests and Assignments > Submitting Assignments

Please contact your instructor for more information.

My instructor did not receive my assignment. What do | do?

You must discuss this issue with your instructor. To see the step-by-step instructions for submitting an
assignment, see How to Submit an Assignment.

How do | edit or resubmit an assignment?

Editing an assignment requires you to resubmit the assignment, and not all assignments can be resubmitted. If
your instructor has not allowed you to submit an assignment more than once and you made a mistake when
submitting the assignment, you must contact your instructor to ask for the opportunity to resubmit the
assignment.

If your instructor has allowed you to submit an assignment more than once, you will see a Start New
Submission function on the Review Submission History page. You access this page by clicking the
assignment link in your course. To learn more, see How to Edit or Resubmit an Assignment.

How do | know whether my assignment has been graded?

On the Course Menu, click Tools, and then click My Grades. If your assignment has not been graded, the
Grade column contains a symbol indicating its status. If your assignment has been submitted and graded, the
grade appears in the Grade column. To view more detail, click the link to see the assignment's Review
Submission History page.

To learn more, see How to View Assignment Grades and Feedback.

How to Submit an Assignment
When you finish your assignment, you must click Submit. If you do not, your instructor will not receive your
completed assignment.

1. Onthe Course Menu, select the Content Area that holds the assignment, for example, the
Assignments Content Area.

2. Click the name of the assignment.
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= | =
: —7 Assignments
% Introduction to [® hﬁ 9
Oceanography
Horrie Page
Assignments Intro_te OQceanography Assignment 1
Oroups || Aftached Files! [ intro oceanomapty weskend assignment! doc (335 KB
Iy Grade
Tool This is your assignrment for the weekend. Answer the atached file in the be Stway you
kil can. Submityour assignmant by uploading it before the deadline

\% Upload Assignment: Intro_to_Oceanography_Assignment_1
&

Cancel  Save as Draft m

(M Assignment Information

Marme: Intra_to_Oceanography_Assignment_1

Instructions Thiz iz your assignment for the weekend. Answer the attached file in the bestway you can. Submit your
assignment by uploading it before the deadline.

Due Date January 10, 2011 11.30:00 AW EST

Points Possible 30

Aszsignment Flles intro_oceanography_weekend_assignment! doc (nfro oceanography weekend asslgnment] doc)

On the Upload Assignment page, download any files provided by your instructor and complete
the assignment using one or both of the following:

¢ Inthe Submission box, type your response. You can use the Text Editor functions to
format the text and include files, images, extemnal links, multimedia, and Mashups.

o If your response to the assignment is in a separate file, click Browse My Computer and
select afile to attach. If you attach a file, type a Link Title. If the box is left blank, the file
name becomes the link. Follow any instructions that your instructor provided for naming
your file.

Note: The Do not attach option appears next to an uploaded file. If you have selected an
incorrect file, you can remove it with this option. If the same file is attached to your
assignment more than once, the new file is saved with a number appended to the name.
Forexample, history_assignment (1) .doc.

Optionally, in the Comments box, type your comments.

WARNING! If yourinstructor has not allowed multiple attempts, assignments can be
submitted only once. Ensure that you have attached any required files to your assignment
before you click Submit.

Click Submit.

WARNING! When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.
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W egnmentterms |

Subrmission

WidE e 0> JDSABLZIACCOVE

3,

Text Edtor s [N |

~[Mormal | [3 0] | adal ¥ | B I Uee|x 7| EEB|RE| ECiRIE

@

«|path: body
o Y so—
— e
Altach File Browse Wy Cormputer |
Atached files
File Hame Link Title
[ intro_oceanography_weekend_assignment! _ccasper.docx inlru_uceanugmph‘,r_m] Donot atach
Comments

Cancel | Save as Draft |

How to Save an Assignment as Draft and Submit Later

The Save as Draft function is available if you need to return to your assignment at a later time. This function

saves your comments and files on the page.

When you finish your assignment, you must click Submit. If you do not, your instructor will not receive your

completed assignment.

Saving an Assignment as Draft

1. Onthe Course Menu, select the Content Area that holds the assignment, for example, the

Assignments Content Area.
2. Click the name of the assignment.
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a

# Introduction to » Ej Assignments

Oceanography
Home Page
Asslgnments Intre_te OQceanography Assignment 1
Groups =|  Attached Files

qintre oceanccraphy weekend sssignment] doc (335 KB

Iy Grade

Taol This is your asslanment for the weekend. Answer the attached file In the bestway you
kil can, Subrityour assignmeant by uploading it befors the deadline

\% Upload Assignment: Intro_to_Oceanography_Assignment_1
&

Cancel  Save as Draft m

M Assignment Information

Marme: Intra_to_Oceanography_Assignment_1

Instructions Thiz iz your assignment for the weekend. Answer the attached file in the bestway you can. Submit your
assignment by uploading it before the deadline.

Due Date January 10, 2011 11.30:00 AW EST

Points Possible 30

Aszsignment Flles intro_oceanography_weekend_assignment! doc (nfro oceanography weekend asslgnment] doc)

On the Upload Assignment page, download any files provided by your instructor and complete
the assignment using one or both of the following:

¢ Inthe Submission box, type your response. You can use the Text Editor functions to
format the text and include files, images, extemnal links, multimedia, and Mashups.

o If your response to the assignment is in a separate file, click Browse My Computer and
select afile to attach. If you attach a file, type a Link Title. If the box is left blank, the file
name becomes the link. Follow any instructions that your instructor provided for naming
your file.

Note: The Do not attach option appears next to an uploaded file. If you have selected an
incorrect file, you can remove it with this option. If the same file is attached to your
assignment more than once, the new file is saved with a number appended to the name.
Forexample, history_assignment (1) .doc.

Optionally, in the Comments box, type your comments.
Click Save as Draft to save your changes and continue working later.
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2. I
Submission
Test Edtor is: LTI

“[momal v | |3 v |Anal ¥ [B1ue % v |E=2 BA|EE®EE
S [llﬂ & ) o @DJ&_@# iAo odes R

«|Path: body
— Yy —
e —
Altach File Browse My Computer |
Aftached filas
File Niame Link Title
[ intro_oceanography_weekend_assignment! _thrown doc inh'u_ucaanugraphf_wﬂ Do nof attach
Comments

a.hj

Cancel | Save as Draf |

6. When you reach the Review Submission History page, click OK.

6/

ol Ol Confinue Current Submission
(M8 Assignment Information

@ Review Submission History

Marme, Intro_to_Oceanography_Assignment_1

Instructions This is your assignment for the weekend. Answer the attached file in the bestway you can. Submilyour
assignment by uploading it before the deadline.

Due Date January 10, 2011 11:30:00 AM EST

Points Possible 30

Student Name Tony Brawn

A Review Submission History

Asaignment History not available.
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Submitting a Draft Assignment

1. Return to the assignment link in the Content Area that holds the assignment, for example, the
Assignments Content Area.

E Assignments

Intro_to Oc¢eanograph ssignment 1 o
Aftached Files [ i

i (335 K8)

This is your assignment for the weekend, Answer the attached file in the best way vou can. Subimit your assignment by
uploading it before the deadline.

. Term Paper Requirements
The paper topic should have greater depth than the coverage that thal topic receives in class.

The paper should include the writer's own conclusions and not be merely a book report,

2. Onthe Review Submission History page, click Continue Current Submission.

'«& Review Submission History

&3

o
1. Assignment Infarmation

Mame: Intro_to_Oceanography_Asshgnment_1

Instructions This is your assignment for the weekend. Answer the altached flle in the bestway you can. Submil your
assignment by uploading it before the deadling.

Dua Date January 10, 2011 11:30:00 AW EST

Points Possible 30

Student Name Tory Brown

Assignmeni Files intro_pceanography_weekend_assignment! doc (infro_oceanography weekend assignmenti doc)

* Review Submission History

Assignment History not available.

3. BaLH 2'

Continue Current Submission

3. Onthe Upload Assignment page, make the necessary changes in your assignment.
4. Optionally, in the Comments box, type your comments.
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WARNING! If yourinstructor has not allowed multiple attempts, assignments can be
submitted only once. Ensure that you have attached any required files to your assignment
before you click Submit.

5. Click Submit. The Review Submission History page appears showing the information about
your submitted assignment.

WARNING! When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.
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W

‘-pl

Name:

Instuctions

Due Date
Paints Possible

Assignment Files

Upload Assignment: Intro_to_Oceanography_Assignment_1

(Ff  Assignment Information

Al Assignment Materials

Cancel

SR Submit |

Intro_to_Oceanography_Assignment_1

This is your assignment for the weekend, Answer the attached file in the bestway you can, Submit your
assignment by uploading it before the deadiine.

Jarwary 10, 2011 11:30:00 AW EST
30
intro_oceanography_weekend_assignment] doc (infro_oceanoaraphy weskend assignment! dac)

Submission

Tod Editor e m:]

‘|_rfulml v]

9] [as ]

B/ Uee % |[EES QH|ISEEE

~ | Path: body

Altach File

Aftached files

File Naine

cds A NE @& v QOJARZ | GOOOWBH

I']Inlm oceanoqraphy weekend assignment] Ibeown docx

3,

Browse My Computer Browse Content Collection |

Link Tinle

Mark for rermoval

intro_oceanography_w

Comments

1 added one question to the end of the document. I need help
OHmrawnﬁing the chart on page 56,

w5

Save as Draft

Cancel

How to Edit or Resubmit an Assignment

Editing an assignment requires you to resubmit the assignment, and not all assignments can be resubmitted. If
your instructor has not allowed you to submit an assignment more than once and you made a mistake when
submitting the assignment, you must contact your instructor to ask for the opportunity to resubmit the
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assignment.

Your instructor may allow you to submit an assignment more than once for a variety of reasons. For example,
your instructor can provide comments on your first draft so that you can try to improve your work. Your
instructor can choose to use either the highest graded attempt or the last graded attempt for your grade.

If your instructor has allowed you to submit an assignment more than once, you will see a Start New
Submission function on the Review Submission History page. You access this page by clicking the
assignment link in your course.
1. Return to the assignment link in the Content Area that holds the assignment, for example, the
Assignments Content Area.

2. Click the name of the assignment.

# Introduction fo
Oceanography
Home Page

Assignments o @ Intro_to_Oceanography_Assignment 19
i

Groups
My Grades

Aftached Files. [Yiro oceancaraphy weekend assignmentd doc (335 HE)

= Thig is your assignment for the weekend, Answer the attached file in the best way you
s can, Submit your assignment by uploading it before the deadline

3. Onthe Review Submission History page, view the details of your first submission. Click Start
New Submission.
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\ﬁﬁ Review Submission History

o/ g Start New Submission
M Assignment Information

Mame: Intra_to_Oteanography_Assignment_1

Instructions This is your assignment for the weekend. Answer the atached file in the best way you can. Submit your
assignment by uploading it before the deadline.

Due Date March 4, 2011 11:30:00 AM EST
Puoints Possible 30
Student Name Torny Browr

Al Review Submission History

Submission ( February 22, 2011 1:39:15 AMEST )

Subimission Matetials
Submission Field
Student Comments : | added one question fo the end of the document. | need help understanding the chart on page 56.
Attached Files
Instructor Feedback
Grade : Needs Grading
Comments
Attached Files :

3. Balliy 3

Start New Submission

4. Onthe Upload Assignment page, download any files provided by your instructor and complete
the assignment using one or both of the following:

¢ Inthe Submission box, type your response. You can use the Text Editor functions to
format the text and add files, images, external links, multimedia, and Mashups.

o If yourresponse to the assignment is in a separate file, click Browse My Computer and
select afile to attach. If you attach afile, type a Link Title. If the box is left blank, the file
name becomes the link. Follow any instructions that your instructor provided for naming
your file.

Note: The Do not attach option appears next to an uploaded file. If you have selected an
incorrect file, you can remove it with this option. If the same file is attached to your
assignment more than once, the new file is saved with a number appended to the name.
Forexample, history_assignment (1) .doc.

5. Optionally, in the Comments box, type your comments.
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WARNING! Ensure that you have attached any required files to your assignment before you
click Submit.

Click Submit.

WARNING! When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.

Upload Assignment: Intro_to_Oceanography_Assignment_1

s

1. Assignment Information

Hame: Intro_to_Oceanoaraphy_Assianment_1

Instructions This |5 your assignment for the waekend. Answer the attached file in the best way you can. Submit your
assignment by uploading it before the deadline.

Due Date March 4, 2011 11:30:00 AM EST

Points Possible 30

Assignment Files infro_oceanography_weekend_assignment! doc

FAll Assignment Materials
Submission Text Eceor i [T ]

“[Momad ] [3 9] [wia v] BI U x| EEE|IRO|IEEEE
"WEDB e oo QOSABZ [ ROOOGR

@

= path: body
:A=
W

Altach File Browse My Compuler |
Atached fles

File Hame Link Tile

(1 intro_pceanography_weekend_assignment!_thrown_final docx [intro_oceanography_we| Do not attach
Comments This is the final version of my assignment.

5/

)

Submit

Cancel  Save as Draft Submit
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7. Onthe Review Submission History page, you can see all of your submissions listed by date and
time. To view the details of a submission, click the plus sign next to an attempt.

F

Mame:

Instructions

Due Date
Poirs Possible

Student Name

ﬂg Review Submission History
!

i Assignment Information

¢} Review Submission History

+ Attempt £2 { February 24, 2011 1:42:12 AMEST ) ‘
=+ Attempt #1 { February 22, 2011 1:39:15 AMEST ) ‘

Intro_to_oiceanography_Assignment_1

This is vour agsignment for the weekend. Answer the attached file in the best way you can. Submit your
assignment by uploading it befare the deadline.

Warch 4, 2011 11;30:00 AW EST
k1

Tony Brown

Sulbiission Materials
Submission Flald :

lstictor Feedback
Grade : Needs Grading
Commans
Aftached Flles

Subimidssion Materials
Submizsion Fiald :

— Attemng 22 | February 24, 2011 1:42:12 AMEST )

Student Comments : This is the final version of my assignment

Aftached Files  infro_gceanoqraphy weekend assignment] fhrown final doce

= Attemngt #1{ Febiuary 22, 2011 13915 AW EST )

Student Commants | | added one question to the end of the documeand. | nead halp understanding the char on page 56.

Aftached Files | inlrd_oceanography weekend assignmentl hrown docx
Instructon Feedback

Grade : Needs Grading

Commants :

Attached Files |

How to View Assignment Grades and Feedback

Blackboard does not score assignments automatically. Each assignment needs to be graded by your
instructor. You can review the information provided by your instructor in My Grades or on the assignment's
Review Submission History page.
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Accessing My Grades From Within Your Course

1. Onthe Course Menu, click Tools.

2. Onthe Tools page, click My Grades.

Home Page
Getting Stared

B [ ' o

# Earth System * ml Tools
Science

Week 1
Discussions
Assignments
Assessments

@ Announcements @ Messages
s (Ej Blogs

Groups
Tools
feh Sites

@ Calendar m My Scholar Home

Accessing My Grades From Outside Your Course

1. Onthe My Institution tab, click My Grades on the Tools panel.

2. Onthe My Courses/Organizations page, click the name of your course.
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i Ahnouncerments

@] Calendar

@ Tasks

B My Grades

= Send Emmail

g User Directory

= Address Book

B Personal Information
2 Browse NBC Archives
i= MBC Archives Playlist

My Courses/Organizations

Earth System Science (earth_sys_sci)

Earth System Science - Sec 2 (earth_sys_sci_2)

Introduction to Oceanography (Full_Oceanography)

Reviewing Your Grade

o If your assignment has not been graded, the Grade column contains a symbol indicating its status.

o If yourassignment has been submitted and graded, the grade appears in the Grade column. To view
more detail, click the link to see the assignment's Review Submission History page. This page
includes:

o Instructor Feedback: This section lists your grade and any feedback provided by your
instructor.

o Attached Files: This section provides links to open or download any files attached by you or
your instructor. For example, your instructor might provide comments in a file that you
submitted with your assignment. In the following image, notice that the student included his
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s
sloo e 'ﬁ My Grades
L
# Earth System » I
3ciance Last Last Point
Home Page ltern Name  Details Swdent  Inslruclor  Grade PulsTsThla Comments
Getting Started Activity Artivity
Feh 7,
¥ , > 201 -
Week1 LInit 3 Quiz Details 1043 |2 30
Digcussions A
Assignmenis ¢ 23?34. Feb 24, Iwﬁ:ﬂﬂ like
Worshest!  Enaue 3 200 a w ovl-igiocd
My Grades A 1047 AM
s Feb 24 Feb 24 hnped
eh 14, ends, SOMe
Toals RoughDrat  Detalls 011 2014 (a00) 50 siitsrle

Review Submission History

M Review Submission History

Submission { February 24, 2011 7:17:24 AMEST )

Subimission Materials
Submission Field ;
Student Comments : Please check my intfroduction. | am having trouble wording my

thesis staternent

Aftached Files : rouah drafl casperdoc
Instructor Feedback

Grade : 48 outof 50

Comments

| added some comments toyour infroduction. You are on the right track.
Altached Files : COMMENTED rough draft casperdoc

Accessing the Review Submission History Page from the Assignment

1. Return to the assignment link in the Content Area that holds the assignment, for example, the
Assignments Content Area.
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2. Click the name of the assignment.

108 =
#lntroductionto  *

Oceanography
Home Page

= Assignments
:E__/ g

Assignments o Intro_to_Oceanography Assignment 19

Broups Aftached Fil2s. Y iro oceancqraphy weekend assignmentd doc (335 KE)

My Grades

Tool Thigis your as':-,lgnme:ﬂ fior the weekend, Answer the aftached file in the bestway you
ools

can, Submit your assignment by uploading it before the deadline

My Grades Item Status

The following table describes the symbols appearing on the My Grades page.

Symbol
Description
- Item has not yet been completed. No information is available.
W Item has been completed, but will not have a grade (for items such as surveys).
u Item has been submitted. This item is waiting to be reviewed by your instructor

-OR-

Item has been submitted. Your instructor may review this item but may not be provided a grade (for items
such as surveys).

Grade | ltem has been graded. Click the grade to view detailed feedback.

@ Attemptis in progress. This item has not been submitted. To submit the item, see Submitting a Draft
Assignment.

Grade is exempted for this user. If you do not complete this assignment, it will not affect your grade.

|I| Error has occurred. Contact your instructor.

Related Tutorials ﬁ Submitting Assignments (Flash movie | 2m43s | 5,775 KB)

Next Steps

To learn how to submit a group assignment, see Group Assignments.

Group Assignments
You can submit your work to satisfy group assignments. You can submit group assignments in the following
ways:

o Text typed on the Upload Assignment page.

¢ Files attached from your computer or from the Content Collection.

¢ A combination of both text and attached files.
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Assignments list the name, description, and attachments for class work. You can also choose to include
comments for your instructor.

The grade provided by your instructor for the final assignment is given to every member of the group.
Frequently Asked Questions

Why can't | open our group assignment?

Please contact the computing help desk at your school. They can help you troubleshoot and download any
application you might need. If you're not sure how to contact them, look for the technology office on your
school’s website or search the web for your school’s name + Blackboard + help or support. You may also check
to make sure you are using a supported Internet browser and operating system for the version of Blackboard
that your school is using.

Why can't | find our group assignment?

Your instructor might make an assignment unavailable until after a certain date or until other criteria has been
met. For example, you might have to mark a lecture as reviewed before you can access the assignment.
Please contact your instructor for more information.

My instructor did not receive our group assignment. What do | do?

You must discuss this issue with your instructor. To see the step-by-step instructions for submitting a group
assignment, see How to Submit Work for a Group Assignment.

How do | edit or resubmit a group assignment?

Editing a group assignment requires you to resubmit the assignment, and not all assignments can be
resubmitted. If your instructor has not allowed you to submit an assignment more than once and you made a
mistake when submitting the assignment, you must contact your instructor to ask for the opportunity to
resubmit the assignment.

If your instructor has allowed you to submit an assignment more than once, you will see a Start New
Submission function on the Review Submission History page. You access this page by clicking the
assignment link in your course. To learn more, see How to Edit or Resubmit a Group Assignment.

How do | know whether my assignment has been graded?

On the Course Menu, click Tools, and then click My Grades. If your assignment has not been graded, the
Grade column contains a symbol indicating its status. If your assignment has been submitted and graded, the
grade appears in the Grade column. To view more detail, click the link to see the assignment's Review
Submission History page.

To learn more, see How to View Group Assignment Grades and Feedback.

How to Submit Work for a Group Assignment

1. Onthe Course Menu, select the Content Area that holds the group assignment, for example, the
Group Assignments Content Area. Click the name of the assignment.
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Slpmiy .

# Introduction to

Oceanography
Section 2

Home Page

My Grades

)

Blogs

<

B Group Assignments

Aftached Files: [ chi QuestionsExercises doc (29.5 KB)

History of Ocean Exploration
Assignments
Group Assignments o

After reading and reviewing all of the materialz in Chapter 1,

complete this assignment.

-OR-

1. Inthe My Groups panel, select your group name. On the group homepage, click the name of the

assignment in the Group Assignments section.

¥ Introduction to
Oceanography
Section 2

# My Groups
# Coastline Presentation

@ Coastline Presentation

Add Personal Module

Group Properties

Group Description

The graded presentation will address the
issues of coastal erosion, offshare drilling,
pallution, and matrine life. Please see the
syllabus for the due dates and rubric.

Group Members

Browen, Tony
Casper, Christopher
Duhais, Alvssa
Farrell, Andy

Lopez, Bruce

Group Tools

Collaboration

File Exchanne

Group Blog

Group Discussion Board
Group Journal

Group Tasks
Send Email

Group Assignments =]
History of Ocean Exploration
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2. Onthe Upload Assignment page, download any files provided by your instructor and complete
the assignment using one or both of the following:

¢ Inthe Submission box, type your response. You can use the Text Editor functions to
format the text and include files, images, extemnal links, multimedia, and Mashups.

o If yourresponse to the assignment is in a separate file, click Browse My Computer and
select afile to attach. If you attach afile, type a Link Title. If the box is left blank, the file
name becomes the link. Follow any instructions that your instructor provided for naming
your file.

Note: The Do not attach option appears next to an uploaded file. If you have selected an
incorrect file, you can remove it with this option. If the same file is attached to your
assignment more than once, the new file is saved with a number appended to the name.
Forexample, history_assignment (1) .doc.

3. Optionally, in the Comments box, type your comments.

WARNING! If yourinstructor has not allowed multiple attempts, assignments can be
submitted only once. Ensure that you have attached any required files to your assignment
before you click Submit.

4. Click Submit.

WARNING! When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.
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' Upload Assignment: History of Ocean Exploration

Cancel  Save as Draft m
(P Assignment Information

Mame: History of Ocean Exploration

Instructions After reading and reviewing all ofthe materials in Chapler 1, please complete this assignment.
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Narme Coaslline Presentation

Last Activity Recorded  Christopher Casper ()
Assianment Files Chi_QuestionsExercises doc (Chi_QuestionsExercises dot)

¢l Assignment Materials
Submigsion e m

<[momal | [3 %] [adal ¥ | B 7 Ugae | w < || EBEB RO EEEE
Y@ @ v QO JARYZ AR ODSRE

2,

= path: hady
=0

Aftach File Browse My Computer
Attached files

File Hamwe Link Tifle

[} ©h1_guestionExercises_CoastlinePresentation_answer.docx Chi_QuasﬁunExemlse| Do not attach
Comments

el
g
AN Submit ‘f

Cancel Saveas Draft  BEILILL

How to Save a Group Assignment as Draft and Submit Later

The Save as Draft function is available if you need to return to your group assignment at a later time. This
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function saves your comments and files on the page.

When you finish your assignment, you must click Submit. If you do not, your instructor will not receive your
completed assignment.

Saving a Group Assignment as Draft

1. Onthe Course Menu, select the Content Area that holds the group assignment, for example, the
Group Assignments Content Area. Click the name of the assignment.

# Introduction to

E? Group Assignments

Oceanography
Section 2

Home Page

~  History of Ocean Exploration
Assignments \ ]
o Aftached Files: [ chi QuestionsExercises doc (29.5 KB)

Group Assignments

My Grades After reading and reviewing all of the matetials in Chapter 1,
complete this assignment.

Blogs

2. Onthe Upload Assignment page, download any files provided by your instructor and complete
the assignment using one or both of the following:

¢ Inthe Submission box, type your response. You can use the Text Editor functions to
format the text and include files, images, external links, multimedia, and Mashups.

o If yourresponse to the assignment is in a separate file, click Browse My Computer and
select afile to attach. If you attach afile, type a Link Title. If the box is left blank, the file
name becomes the link. Follow any instructions that your instructor provided for naming
your file.

Note: The Do not attach option appears next to an uploaded file. If you have selected an
incorrect file, you can remove it with this option. If the same file is attached to your
assignment more than once, the new file is saved with a number appended to the name.
Forexample, history_assignment (1) .doc.

3. Optionally, in the Comments box, type your comments.
4. Click Save as Draft to save your changes and continue working later.
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) Upload Assignment: History of Ocean Exploration

Cancel  Save as Draft m
(P Assignment Information

Mame: History of Ocean Exploration

Instructions After reading and reviewing all ofthe materials in Chapler 1, please complete this assignment.
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Narme Coaslline Presentation

Last Activity Recorded  Christopher Casper ()
Assianment Files Chi_QuestionsExercises doc (Chi_QuestionsExercises dot)

bl Assignment Materials
Submission e m

.-.|Hnmﬂ v||3\l!'_| |.ﬂ.r|al _v.| B I U a= % & EEEH EE I= 1= i i
Y@ @ v QO JARYZ AR ODSRE

2,

~ path: hody
Altach Fila B_Nws_p wﬂmﬂ@ |
Altached files
File Hamwe Link Tifle
[} ©h1_guestionExercises_CoastlinePresentation_answer.docx Chi_QuasﬁunEmmlse| Do not attach
Comments

Submit

Cancel Saveas Draft BT

5. When you reach the Review Submission History page, click OK.
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“.. Review Submission History
e
\,. 5}
o
)

Marme: Histary of Ocean Exploration

Instructions After reading and reviewing all of the materials in Chapter 1, please complete this assignment.
Due Date arch 10, 2011 11:30:00 46 EST

Points Possgible 50

Group Name Coasliine Presentation

Al Review Submission History

Assignment Hislory not available.

Submitting a Draft Assignment

1. Return to the group assignment link in the Content Area that holds the assignment, for example,
the Group Assignments Content Area.

B Group Assignments

% History of Ocean Exploration o

Attached Files: [§ ch1 GuestionsExercises doc (29.5 KB)

After reading and reviewing all of the materials in Chapter 1, please complete this
assighment.

2. Onthe Review Submission History page, click Continue Current Submission.
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% Review Submission History

e

(2

(1 Continue Current Submission
B Assignment Information

Marme: Histary of Ocean Exploration

Instructions After reading and reviewing all of the materials in Chapter 1, please complete this assignment.
Due Date arch 10, 2011 11:30:00 46 EST

Points Possible 50

Group Name Coasliine Presentation

A Review Submissionbistory

Assignment Hislory not available.

On the Upload Assignment page, make the necessary changes in your assignment.
Optionally, in the Comments box, type your comments.

WARNING! If yourinstructor has not allowed multiple attempts, assignments can be
submitted only once. Ensure that you have attached any required files to your assignment
before you click Submit.

Click Submit. The Review Submission History page appears showing the information about
your submitted assignment.

WARNING! When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.
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.. Upload Assignment: History of Ocean Exploration

Cancel  Save as Draft m
(P Assignment Information

Mame: History of Ocean Exploration

Instructions After reading and reviewing all ofthe materials in Chapler 1, please complete this assignment.
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Narme Coaslline Presentation

Last Activity Recorded  Christopher Casper ()
Assianment Files Chi_QuestionsExercises doc (Chi_QuestionsExercises dot)

¢l Assignment Materials
Submigsion e m

<[momal | [3 %] [adal ¥ | B 7 Ugae | w < || EBEB RO EEEE
Y@ @ v QO JARYZ AR ODSRE

2,

= path: hady
=0

Aftach File Browse My Computer
Attached files

File Hamwe Link Tifle

[} ©h1_guestionExercises_CoastlinePresentation_answer.docx Chi_QuasﬁunExemlse| Do not attach
Comments

el
g
AN Submit ‘f

Cancel Saveas Draft  BEILILL

How to Edit or Resubmit a Group Assignment

Editing a group assignment requires you to resubmit the assignment, and not all assignments can be
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resubmitted. If your instructor has not allowed you to submit a group assignment more than once and you made
a mistake when submitting the assignment, you must contact your instructor to ask for the opportunity to
resubmit the assignment.

Your instructor may allow you to submit a group assignment more than once for a variety of reasons. For
example, your instructor can provide comments on your first draft so that you can try to improve your work.
Your instructor can choose to use either the highest graded attempt or the last graded attempt for your grade.

If your instructor has allowed you to submit a group assignment more than once, you will see a Start New
Submission function on the Review Submission History page. You access this page by clicking the group
assignment link in your course.

1. Return to the group assignment link in the Content Area that holds the assignment, for example,
the Group Assignments Content Area.

2. Click the name of the assignment.

E] Group Assignments

# |ntroduction to

Oceanography
Section 2

Horme Page

History of Ocean Exploration e

Assignments ]
Group Assignments o Aftached Files! [ Chl QuestionsExercises doc (29.5 KE)

My Grades After reading and reviewing all of the materials in Chapter 1,
complete this assignment.

Blogs

3. Onthe Review Submission History page, view the details of your first submission. Click Start
New Submission.
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% Review Submission History
i
i

(35

o] ;O Start New Submission

(M Assignment Infoermation

Mame; History of Ocean Exploration

Instructions After reading and reviewing all of the matenals in Chapter 1, please complete this assignment
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Name Coastline Presentation

Assignment Files Ch1_QuestionsExercises doc (Chi GuestionsExercizes doc)

'f8 Review Submission History

Submission { February 22, 2011 1:38:15 AMEST )

Submission Materials
Group Assignment Group Members : Alyssa Dubois, Andy Famrell, Bruce Lopez, Christopher Casper, Tony Brown
Group Assignment Submitted By - Chiristophar Casper
Submigsion Field :
Sludent Comments
Attached Files : Chi GueslionExercizes CoasflinePresentalion answerdocy
Instructor Feedback
Grade | outof 50
Comments
Attached Files

4. Onthe Upload Assignment page, download any files provided by your instructor and complete
the assignment using one or both of the following:

¢ Inthe Submission box, type your response. You can use the Text Editor functions to
format the text and include files, images, extemnal links, multimedia, and Mashups.

¢ If your response to the assignment is in a separate file, click Browse My Computer and
select afile to attach. If you attach afile, type a Link Title. If the box is left blank, the file
name becomes the link. Follow any instructions that your instructor provided for naming
your file.

Note: The Do not attach option appears next to an uploaded file. If you have selected an
incorrect file, you can remove it with this option. If the same file is attached to your
assignment more than once, the new file is saved with a number appended to the name.
Forexample, history_assignment (1) .doc.

5. Optionally, in the Comments box, type your comments.

WARNING! Ensure that you have attached any required files to your assignment before you
click Submit.

6. Click Submit.
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WARNING! When you finish your assignment, you must click Submit. If you do not, your
instructor will not receive your completed assignment.

Upload Assignment: History of Ocean Exploration

o

Cancel  Save as Draft m
1. Assignment Information

Marme: History of Ocean Exploration

Instructions After reading and reviewing all of the matenials in Chapter 1, please complete this assignment.
Due Date March 10, 2011 11:30:00 AM EST

Points Possible 50

Group Narme Coastline Presentation

Last Activity Recorded  Christopher Casper ()

Asslgnmant Files Ch1_QuestionsExercises.doc (Chl QuestionsExarcises doc)

A Acsignmentwateras
Submission .
Tesa Editer 2 [[CTN |

“[nomal | [3 v |anal vl [B I uae| % ¥ |2 RO EEEE ‘
f DR e v QO JARZ | ZOOOGH

@

< Path: body
s e —
——
Attach File Browse My Computer | Browse Content Collection
Atached files
File Name Link Title
|3 Ch1_GuestionExercises_CoastlinePresentation_final docx |Ch_GuestionExercize Do niot aftach
Comments 6 Thiz is the final version of our group assignment.

e

Submit

Cancel  Save as Draft  BITLI0l0

7. Onthe Review Submission History page, you can see all of your submissions listed by date and
time. To view the details of a submission, click the plus sign next to an attempt.
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Review Submission History

5

1. Assignment Information

Marne: History of Ocean Exploration
Instructions Atter reading and reviesand all of the matenials in Chapter 1, please complele this assignment
Due Date March 10, 2011 11:30:00 AM EST
Foints Possible 50
Group Narme Coastling Presentation
2.

r

eii:mewﬂ #2(March 4,201 7:31:14 AMEST) |
+ Attempt #1 ( February 22,2011 13915 AMEST) |

%

- Attempt #2 { March 4, 2011 7:31:14 AMEST )

Submission Materials
Group Assignment Group Membars ; Alygsa Dubois, Andy Farrell, Bruce Lopez, Christopher Casper, Tony Brown
Group Asslgnment Submitted By : Clirlstoplier Casper
Submizsion Fiald -
Student Comments : Thiz iz the final version of our group assignment
Attached Files | Ghi QuastionExercizes CoastinePresantalion fnaldocy
Instructor Feadback
Grade; | outol 50
Comments .
Aftached Files |

- Attempt #1 { February 22, 2011 1:39:15 AMEST )

Subanission Materials
Group Assignment. Group Members : Alyssa Dubols, Andy Farrell, Bruce Lopez, Christopher Casper, Tony Brown
Group Assignment Submilied By . Chiistopher Casper
Submission Flald
Sludenl Comments :
Aftached Files : Chi GuestionExercises CoasflinePresentalion answerdocy
Instructor Feedback
Grade : | oulof 50
Carmmints -
Atached Filas |

How to View Group Assignment Grades and Feedback

Blackboard does not score assignments automatically. Each assignment needs to be reviewed by your
instructor. You can review the information provided by your instructor in My Grades or on the assignment's
Review Submission History page.
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Accessing My Grades From Within Your Course

1. Onthe Course Menu, click Tools

2. Onthe Tools page, click My Grades.

Home Page
Getting Stared

B [ ' o

# Earth System * ml Tools
Science

Week 1
Discussions
Assignments
Assessments

@ Announcements @ Messages
s (Ej Blogs

Groups
Tools
feh Sites

@ Calendar m My Scholar Home

Accessing My Grades From Outside Your Course

1. Onthe My Institution tab, click My Grades on the Tools panel.

2. Onthe My Courses/Organizations page, click the name of your course.
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i Ahnouncerments

@] Calendar

@ Tasks

B My Grades

= Send Emmail

g User Directory

= Address Book

B Personal Information
2 Browse NBC Archives
i= MBC Archives Playlist

My Courses/Organizations
ycoursestor

» Earth System Science (earth_sys_sci)

» Earth System Science - Sec 2 (earth_sys_sci_2)

» Introduction to Oceanography (Full_Oceanography)

Reviewing Your Grade

e If your group assignment has not been graded, the Grade column contains a symbol indicating its
status.
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o If your group assignment has been submitted and graded, the grade appears in the Grade column.
You can also see your instructor's feedback in the Comments column.

L : .--JI
g J My Grades
Last Student Last Instructor Paints
Merm Mame  Details Activily Actiity Grade  ooceipe  COMments
Qceans in
tha News, Datails 7| 10
Part Two
Weighted :
Totsl Details - 0
Total Details 48,00 50
Very good group
Histary of wiork. | sublracted
Ocean Defails | Mar10, 2011 E:,",i;‘:;_ﬁ”” T;;;'§a11 043.00 50 paints for missing
Exploration 2 : two resources.

Reviewing Your Grade from the Group Homepage

You can also view your grade and any feedback provided by your instructor in the assignment's Review
Submission History page. If your instructor attached a file, you must access it from the group homepage's
group assignment link.

1. Onthe My Groups panel, click the name of your group.

2. On the group homepage, click the name of your group assignment. The Review Submission
History page includes:

¢ Instructor Feedback: This section lists your grade and any feedback provided by your
instructor.

o Attached Files: This section provides links to open or download any files attached by you
or your instructor. For example, your instructor might provide comments in afile that you

Blackboard Learn Release 9.1 - Help for Students - Page 307
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tests and Assignments > Group Assignments

¥ Introduction to

Oceanography @ Coastline Presentation
I

Section 2

# My Groups Add Personal Module

# Coastline Presentation l
Group Properties =
Group Description

= The graded presentation will address the
|< issues of coastal erosion, offshore drilling,
pallution, and marine life. Please see the
syllabus for the due dates and rubric.

Group Members

Brownh, Tony
Casper, Christopher
Dubais, Alyssa
Farrell, Andy

Lopez, Bruce

Group Tools =

Collaboration

File Exchange

Group Blog

Group Discussion Board
Group Jaurnal

Group Tashks
Send Email

Group Assignments =4

History of Ocean Explaration 2'_

}V‘ Review Submission History

1. Assignment Information

Marme: Histary of Ocean Exploration

Instructions After reading and reviewing all of the materials in Chapler 1, please complete this assignment
Diue Date harch 10, 2011 11:30:00 AM EST

FPaoints Possible a0

Group Marme Coastline Presentation

Azsignment Files Chi_duestonsExercises.doc (Chl QuestionsExercises doc)

2. Review Submission History

'd

—Amrempt =2 { March 4, 20171 7:31:14 AM EST )
Submission Materials
Group Assignment Group Members : Alyssa Dubois, Andy Farrell, Bruce Lopez, Christopher Casper, Tony Brown
Group Assignment Submitted By : Clwistopher Casper
Submission Fiald ;
Student Comments © This is the final version of our group assignment.

Aftached Files : ©hi GQuestionExercises CoasliinePresentation finsl.docy
Instructor Feedback

Grade : 48.0 out of 50
Comments :
WVery good group work. | sublracted points for missing two resources
Aftached Files | GRADED Chl QuestionExercises CoasflinePresentalion.doc

+ Attempt =1 { February 22, 2011 1:3%15 AMEST )
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Accessing the Review Submission History Page from Group Assignments

1.

Return to the group assignment link in the Content Area that holds the assignment, for example,
the Group Assignments Content Area.

Click the name of the assignment.

Sl o .
: E'? Group Assignments

# Introduction to

Oceanography
Section 2

Home Page

History of Ocean Exploration e
Assignments

Attached Files: iChl GuestionsExercizes doc (29.5 KB
Group Assignments 0 [ 1

My Grades After reading and reviewing all of the materials in Chapter 1,
complete this assignment.

Blogs

My Grades Item Status

The following table describes the symbols appearing on the My Grades page.

Symbol
v
a

Grade

@

(2]

Description

ltem has not yet been completed. No information is available.

Item has been completed, but will not have a grade (for items such as surveys).
Item has been submitted. This item is waiting to be reviewed by your instructor.
-OR-

Item has been submitted. Your instructor may review this item but may not be provided a grade (for items
such as surveys).

Item has been graded. Click the grade to view detailed feedback.

Attemptis in progress. This item has not been submitted. To submit the item, see Submitting a Draft
Assignment.

Grade is exempted for this user. If you do not complete this assignment, it will not affect your grade.

Error has occurred. Contact your instructor.

About SafeAssign

SafeAssign compares submitted assignments against a set of academic papers to identify areas of overlap
between the submitted assignment and existing works. Safe Assign is used to prevent plagiarism and to create
opportunities to help students identify how to properly attribute sources rather than paraphrase. SafeAssign is
effective as both a deterrent and an educational tool.

How SafeAssignments Work

Blackboard Learn Release 9.1 - Help for Students - Page 309
© 2011 Blackboard Inc. Proprietary and Confidential. U.S. Patent No. 6,988, 138. Additional Patents Pending.



Tests and Assignments > About SafeAssign

SafeAssign is based on a unique text matching algorithm capable of detecting exact and inexact matching
between a paper and source material. SafeAssignments are compared against several different databases,
including:

¢ Internet: Comprehensive index of documents available for public access on the Internet

¢ ProQuest ABl/Inform database: More than 1,100 publication titles and about 2.6 million articles
from 1990s to present time, updated weekly (exclusive access)

¢ Institutional document archives: Contains all papers submitted to SafeAssign by users in their
respective institutions

¢ Global Reference Database: Contains papers that were volunteered by students from Blackboard
client institutions to help prevent cross-institutional plagiarism

Global Reference Database

Blackboard’s Global Reference Database is a separate database where students voluntarily donate copies of
their papers to help prevent plagiarism. It is separated from each institution’s internal database, where all
papers are stored by each corresponding institution, and students are free to select the option to check their
papers without submitting them to the Global Reference Database. Students submit their papers to the
database voluntarily and agree not to delete papers in the future. Submissions to the Global Reference
Database are extra copies that are given voluntarily for the purpose of helping with plagiarism prevention.
Blackboard does not claim ownership of submitted papers.

SafeAssign Originality Reports

After a paper has been processed, a report will be available detailing the percentage of text in the submitted
paper that matches existing sources. It also shows the suspected sources of each section of the submitted
paper that returns a match. Instructors can delete matching sources from the report and process it again. This
may be useful if the paper is a continuation of a previously submitted work by the same student.

Because SafeAssign identifies all matching blocks of text, it is important to read the report carefully and
investigate whether or not the block of text is properly attributed.

Interpreting SafeAssign Scores

Sentence matching scores represent the percentage probability that two phrases have the same meaning. This
number can also be interpreted as the reciprocal to the probability that these two phrases are similar by chance.
For example, a score of 90 percent means that there is a 90 percent probability that these two phrases are the
same and a 10 percent probability that they are similar by chance and not because the submitted paper includes
content from the existing source (whether or not it is appropriately attributed).

Overall score is an indicator of what percentage of the submitted paper matches existing sources. This score is
awarning indicator only and papers should be reviewed to see if the matches are properly attributed.

e Scores below 15 percent: These papers typical include some quotes and few common phrases or
blocks of text that match other documents. These papers typically do not require further analysis, as
there is no evidence of the possibility of plagiarism in these papers.

e Scores between 15 percent and 40 percent: These papers include extensive quoted or
paraphrased material or they may include plagiarism. These papers should be reviewed to determine
if the matching content is properly attributed.

e Scores over 40 percent: There is a very high probability that text in this paper was copied from other
sources. These papers include quoted or paraphrased text in excess and should be reviewed for
plagiarism.
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Grade Center Integration

SafeAssignments are created with associated Grade Center items. The score is then recorded in the Grade
Center.

How to Submit a SafeAssignment

1. Onthe Course Menu, select the Content Area that holds the SafeAssignment, for example, the
Assignments Content Area.

2. Onthe Assighments page, look for the SafeAssignment and click View/Complete.

EJ Assignments
Home Page
Geffing Started ___/ Book Review

AJ

Week 1 — Revievw a hook of your choice. Your paper will be checked for originality.
Discussions e” SO
Assignments ¢ Q Worksheet 1
Assessments M Download the attachment, add your responses, and upload to this assi

3. Onthe Upload SafeAssignment page, optionally, type your comment in the Comment box.
Click Browse to select afile to attach as your submission.

5. Optionally, select the Global Reference Database check box to upload your paper to the Global
Reference Database.
Note: Submitting to the SafeAssign Global Reference Database allows papers from other
institutions to be checked against your paper to protect the originality of your work across
institutions.

6. Click Submit.

Note: After you submit SafeAssignments, there is a slight delay between the upload and the
availability of the SafeAssign report. Results are normally available within 10-15 minutes.
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.J:‘_J/ Upload SafeAssignment

Cancel 'm
(M Assignment Information

Mame Book Review

Instructions
Review a book of your cholce, Your paper will be checked for originality,

2. Your Files

comments e Eook review shout our atmosphere.

File To Attach o i&lﬁdmmsnts and SutljngsiDEI Browse._

NOTE: SafeAssign accepts files in doc, docx, odl, bd, .if, pdf, and html file formats only. Do not upload files
in ary other farmats.

3. Global Reference Database

e | agree to submit my paper to the Global Reference Database

A

(] Submit |

How to View SafeAssignment Submissions

Your submissions and the SafeAssign reports associated with submissions are viewable by accessing the
SafeAssignment after submitting your paper.

Note: This option is only available if allowed by your instructor.

Viewing a SafeAssign Submission

1.

Return to the assignment link in the Content Area that holds the SafeAssignment, for example, the
Assignments Content Area.

On the Assignments page, look for the SafeAssignment and click View/Complete. The View
SafeAssignment page appears. This page includes:

o Assignment Information: This section displays the name of the SafeAssignment and its
description.

o Submitted Work: This section provides link to the following :
o Text: Select this option to view your paper and comments.
o File: Select this option to download the submission.
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o Matching: The percentage listed is the percentage of your paper that matches
other sources. Read the full report to determine if the matching is properly
attributed.

o SA Report; Select this option to view the full SafeAssign report.
o View Grade: This section lists the grade given by your instructor.

¢ Instructor's Feedback: This section lists any feedback, and provides links to open or
download any files attached by your instructor..

B Assignments

Home Page

Getting Started ./ BookReview

Voak 1 — Review a book of your choice. Your paper will be checked for originality,
= VigwiComplete

Discussions e :

Worksheet 1
Diownload the attachment, add your responses, and upload to this assi

Assignments o ¢
Aszezaments

w’ View SafeAssignment

-

IAssignment Information

Mame Description
Review 5 hook of yvaur chaice. Your hook will be checked for

Book Review ariginality.
‘Submitted Work
Student I0 Student Hams Tt File Mt chiing SA Report Date Submitted
Chiis Casper ' $ 7% P T
View Grade
1 e Poliits Possihle Welaglit
400 50.0 0o

Instructor's Feedback

Canments Curreqitly Artached File

‘You have a good book review but proper citation must be

GRADED BookReview ccagper.docy
used
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Viewing a SafeAssign Report

SafeAssign Report provides detailed information about the matches found between your submitted paper and
existing sources. The SafeAssign Report identifies all matching blocks of text. It is your and your instructor's
responsibility to investigate whether the matching text is properly referenced or not. Detailing every match
prevents detection errors due to differences in citing standards.

Return to the View SafeAssignment page.

2. Onthe View SafeAssignment page, click the green check mark link under SA Report. The SA
Report provides extensive information to help you determine whether you are appropriately citing
your works. This page includes:

o Paper Information: This section lists data about the paper, such as the author, percent
matching, and when it was submitted. This section also includes options for downloading
the report, emailing the report, or viewing a printable version. Note that the printable
version may be the most effective view of the report for those users that rely on assistive
technologies to access Blackboard Learn.

o Suspected Sources: This section lists the original sources that match sections of the
submitted paper.

o Todisplay the original work, click on the source title.
o Todisplay the related phrase within your paper, click the magnifying glass.

o Paper Text: This section shows the submitted paper. All matching blocks of text are
identified and numbered. Click a phrase to display the Source Comparison Window which
provides a direct comparison between your paper’s phrase and the source document it
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V View SafeAssignment

Assignment Information

Hare Description
ook Review E:;;:ﬁ::;lhuok af your choice. Your book will be checked far
Submitted Work
Stusdent 10 Stuelent Name Text File Matching SA Report Date Sulinitted
Chris Casper Bl £y 7% e 5 :"2?2‘3“3; 21, 2011,

Help Clase

safe J_‘) assign
by Blackbsard

Paper Information

Author: Chris Casper Assignment: Book Review |
Titde: Book Review_ccasper.docx Submitted: Mon, Mar 21 2011, 12:33 AM | Print version: &
lfl.tl:hlngl - | 279% Paper ID: 1070956 | Directlink [

Submission Comment

Book rewview about atmosphere.

Suspected Sources

Click on a source to view the original, or click on the magnifying glass to see the source
highlighted in the text below.

[@_Highlight ANl | [Onhighlight All |
@D [ http:/fwww.amazon.ca/dtmospheric-Environment-Effects-Human-Activity /dp/069100691 1@
@2 [ httpiffwww .shopping.comfearth-day-activities/p roducts &

Paper Text

This is a book review of the book entitled The Atmospheric Environment Effects of Human
Activity written by Michael B, McElroy.

1 This comprehensive introduction to the physics and chemistry of Earth’s atmosphere
gxplains the science behind some of the most critical and intensely debated environmental
controversies of our day. ing experts on planetary:

Matching: 100%

th| Uploaded Manuscript:  In it, one of the world's leading experts on planetary

ol= environments presents the background necessary to assess

of the complex effects of human activity on our atmosphere

at and climate

TH Internet Source: In it, one of the world's leading experts on planetary

5 environments presents the background necessary to assess

i the complex effects of human activity on our atmosphere
and climate
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Interpreting the Overall SafeAssign Score

The overall SafeAssign score indicates the percentage of the submitted paper that matches existing sources.

Paper Text

This is a book review of the book entitled The Atmospheric Environment Effects of Human
Activity written by Michael B, McElroy.

—
=y

1 This comprehensive introduction to the physics and chemistry of Earth's atmosphere
explains the science behind some of the most critical and intensely debated environmental

Uploaded Manuscript;

Matching, 11

Init, one of the world's leading experts on planetary
environments presents the background necessary to assess
the complex effects of human activity on our atmosphere
and climate

liv

Internet Source:

Init, one of the world's leading experts on planetary
enyironments presents the background necessary to assess
the complex effects of human activity on our atmosphere
and climate

o Scores below 15 percent. These papers typically include some quotes and few common phrases or
blocks of text matching other documents.

o Scores between 15 percent and 40 percent. These papers include extensive quoted or
paraphrased material or they may include plagiarism.

o Scores over 40 percent There is a very high probability that text in this paper was copied from other
sources. These papers include quoted or paraphrased text in excess.
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